[podeccronansroe 00pa3oBaTeIbHOE YUPESKICHAE

«YpanbCKUi pETHOHAIBHBIN KOJUIEIK

Paccmotpeno
HAa 3aCe/IaHUU MeAarorn4eckoro CoOBeTa

[TpoTokon Ne 4

or «31» masg 2022 r. «01» nrous 2022 roga

METOAMYECKHUE PEKOMEHJIALINU
I10 BBITIOJTHEHUIO KYPCOBOM PABOTHI

MJIK 04.02 OCHOBBI AHAJIN3A BYXTAJITEPCKOM OTYETHOCTU

38.02.01 DxoHOMUKA U OYXTaNTEPCKUN y4ueT (110 OTPACIISIM)

JUISI OBYYAIOILIMXC ST OYHON ®OPMbI OBYUYEHMU S

Yensounck, 2022



CocraBurens: [lobapckux H.b., npenomaBatens [IOY «YPK».

Meroauueckue pEeKOMEHJAlUM 10 BBIMOJHEHUIO KYpCOBOM  pabOThI
SBJIIOTCSL 4acThi0 yueOHo-Meroauueckoro komiuiekca (YMK) mo MK 04.02

OcHOBBI aHaJIN3a 6YXFaJIT€pCKOﬁ OTYCTHOCTH

MeTtoau4eckue PEKOMEHIAIMU ONPEACNIoT LEIu, 3aJa4d, HOPSI0K
BBITIOJTHEHHUS, a TaKXe cojepXaT TpeOOBaHUS K JIMHTBUCTUYECKOMY W
TEXHUYECKOMY O(GOPMIICHUIO KYpCOBOM padOThl, MPAKTUYECKUE COBETHI IO

IMOATOTOBKC U ITPOXOXKACHHUIO ITPOLCAYPHI 3allTUTHI.

MGTOI[I/ILIGCKI/IC PCKOMCHIAAIUU aApCCOBAHBI O6y‘{aIOHH/IMC}I OYHOH (bOpMBI

oOyJeHus.

B QJICKTPOHHOM BHAC MCTOIUYCCKHC PCKOMCHIAIKMK PAa3MCIICHBI Ha

¢aiiioBOM cepBepe KoJUIeka U B ceTh MIHTepHeT 1o ajapecy: WWW.Preco.ru.



COJIEPYKAHUE

BBEJIEHUE

1 IIEJIb M1 3AJTAYM KYPCOBOM PAFOTHI

1.1 [enb KypcoBoit pabOTHI

1.2 3amauu KypcoBoi pabOThI

2 CTPYKTVYPA KYPCOBOU PAFOTEI

3 TIOPSIJIOK BBITTIOJIHEHN S KYPCOBOM PABOTBI
3.1 Be16op Tembl

3.2 CocTaBieHue mi1aHa NOArOTOBKU KypCOBOM pabOThI

3.3 Ilonbop, uzyueHue, anajinu3 U 0000IIEHUE MATEPUATIOB IO BHIOPAaHHOM

TEME

3.4 Pa3zpaboTka coqepkaHusi KypcoBOM paOOThI

3.4.1 Pa3paboTka BBeJcHUS

3.4.2 Pa3paboTka OCHOBHOM 4acTu KypcOBOW pabOThI
3.4.3 Pa3zpaboTka 3aKJII0ueHUs

3.4.4 CocraBiieHHE CIIUCKA UCIIOIb3YEMbBIX UCTOYHUKOB
4 OBIIVE ITPABUJIA O®OPMJIEHUSI KYPCOBOI PABOTHI
4.1 OdopmiieHrE TEKCTOBOTO MaTepuasa

4.2 OdopmiieHre TUTYIBHOTO JIUCTA

4.3 OdopmiieHre CTPYKTYpPHBIX 3JIEMEHTOB

4.4 OdopmiteHHE ULTFOCTpAITAN

4.5 O6uue npaBuiia mpeaocTaBieHus Gopmyn

4.6 OdopmieHue TadbIHIL

4.7 OdopmIiteHHE TIPHITOKESHHM

4.8 OdopmIiIeHHE CCHUIOK

4.9 OdopmiieHHE CITUCKA UCTIOJIH3YEMBIX UICTOYHUKOB

4.10TpebGoBaHus K JIMHTBUCTUYECKOMY O(POPMIIEHUIO KYpCOBOM pabOThI

5 TIPOLIEJIYPA 3AIIIUTHI KYPCOBOI PABOTHI

10
12
13
13
13
13

14
14
17
18
18
19
19
22
22
23
24
26
27

28
29
31
35



[MTPMJIOXKEHMA

[MPMJIOXXEHUE A Tlepeuenb TeM KypcoBOii pabOThI O JUCIUTIINHE
[MTPMJIOXKEHUE b Ipumep odopmiieHHs CIHCKA UCTIOJIb3YEMbIX
HUCTOYHUKOB B KypCOBOH paboTe

[MPUJIOXXEHUME B O6paszern opopmiieHus: TATYIBHOTO JHCTA
[MPUJIOXEHUE I ITpumep odopMmieHus coaepKaHus

40

42
43



YBaxaembli o0yuaronuiics!

KypcoBass pabora mo MJIK 04.02 OcHoBbl aHanu3a OyXraiaTepcKou
OTUYETHOCTH SIBJISIETCS OJTHAM W3 OCHOBHBIX BHJIOB yUEOHBIX 3aHITHH W (Popmoii
KOHTpoJIs Barteit yue6Ho# paboThI.

KypcoBasi pabora — 3TO TBOpueckas AESTENbHOCTh OOyYaromerocs Mo
U3ydaeMol JAMCUMIUIMHE pedepaTUBHOrO, MPAKTUYECKOTO WM  OMBITHO-
HKCIIEPUMEHTAJILHOTO XapaKTepa.

Beinonnenne kypcooid paborsl mo MJIK 04.02 OcHoBbel aHanm3a
OyXTajnTepCKON OTUETHOCTH HaIpaBJi€HO Ha mpuoOpereHrne Bamu mpakThyeckoro
OMbITa MO CHUCTEMATH3allUM TOJYYEHHBIX 3HAHUNW W MPAKTUYECKUX YMEHUH,
dbopmuposanuto npodeccuonanbubix (I1K) n 06mux komnerennuit (OK).

BeinonHenne KypcoBoil pabOThl OCYIIECTBISETCS MOJ PYKOBOACTBOM
npenogaBarenss MJIK 04.02 OcHoBbl aHanm3a OyXraiaTepcKoil OTYETHOCTH.
Pe3ynpTaToM AaHHOW pabOTHI AOKHA CTaTh KypcoBasi paOoTa, BBINOJHEHHAs U
oopMIIeHHasT B COOTBETCTBUM C YCTaHOBJICHHBbIMH TpeOoBanusmu. Kypcosas
paboTa MOJJICKUT 00513aTEIILHOM 3alTUTE.

TpebGoBanus K KypcoBoil paboTe OINpeAeNsioT eI W 3aJadd, MOPSA0K
BBITIOJIHEHUS, COJIEp’)KaT TPeOOBaHUS K JMHTBUCTUYECKOMY M TEXHHUUYECKOMY
o(OpPMIICHUIO KYpCOBOM palOOThl U MPAKTHUYECKHUE COBETHI IO TMOATOTOBKE U
MPOXOXKIEHUIO TPOLIEAYPHI 3aLIUTHI.

[TongpoOHOe M3ydeHHE TPEeOOBAHUM K KYypCOBOM paboTe W ClieOBaHUE UM
no3Bo’UT Bam mn30exaTh OMMOOK, COKpaTUT BpeMs U TMOMOXKET KaueCTBEHHO
BBITIOJIHUTH KYPCOBYIO paboTy.

Oo6paiaem Bae BHHUMaHHUeE, 4TO eciu Boi MOJTYYUTe
HEYJIOBJIETBOPUTEIBHYIO OIEHKY 10 KypcoBoil pabore, To Bbl He Oyzaere
JOMYIIEHb K KBATM(DUKAITMOHHOMY DJK3aMEHY I10 HTOTOBOW aTTEeCTAllUH TI0
JTVCLUTIIUHE.

BmecTe ¢ TeM BHMMaTenbHOE M3yYEeHHE TPEOOBaHUN K KypcoBOW pabote,

CJICAOBAHUEC MM M CBOCBPEMCHHOC KOHCYJIBTHPOBAHHC Y Bamiero PYKOBOJUTECIIA



nomoxer Bam 06e3 mpoOieM MNOArOTOBHUTH, 3aIUTUTh KYpPCOBYIO paboTy u
MOJYYUTh TOJIOKUTEIBHYIO OLICHKY.

KoHcynbTanmy 1O BBINOJIHEHUIO KYpCOBOW paboOTHl MPOBOAATCS KaK B
pamMKax y4eOHBIX YacoB B XOA€ W3YYCHHMsS TUCHUIUIMHBI, TakK U IO
WHIMBUIYAIbHOMY TPaQuKy.

Kenaem Bam ycniexos!



1 LIEJTb U 3AJJAUM KYPCOBOW PABOTEI

BrinonHenue KkypcoBoi paboThl paccMaTpUBaeTCsl Kak BUJT y4eOHOU pabOThI
10 AUCLUMILTAHE MPO(eCcCHOHANBHOTO LUKIA U peaiu3yeTcs B MpeaesaXx BPeMeHH,

OTBCACHHOI'O Ha eé N3Y4YCHHC.

1.1 lenb KypcoBOii pabOTHI

BeinonHenne  oOydaromuMmcs — KypcoBOM — pabOThl MO  JUCHUILIMHE
MPOBOJUTCS C LENIO:
— @opMHUpPOBaAHUS YMEHUM:
a) CHCTEMaTHU3UPOBATH MOJYYEHHBIE 3HAHUS W MPAKTHUYECKUE YMEHUS 110
JUCIUTUTUHE;
0) NpPOEKTUPOBAaTh NPOU3BOACTBEHHbIE (COLMAIbHBIE, FOPUIUYECKHE,
HPKOHOMHUYECKHUE) MPOLECCHI UIIM UX 3JIEMEHTHI;
B) OCYIIECTBISTH TIOMCK, 0000IIaTh, AaHAIU3UPOBATH HEOOXOAUMYIO
uHpopMaiuio;
r) pa3pabaTbiBaTh MEPOIPHUSATHUS ISl PEIICHUS TOCTABICHHBIX B KypCOBOM
pabore 3amay.
—  @opmupoBaHUs po(ecCHOHATBHBIX KOMITETEHIUI/BU 1A

poecCUOHANbHOM eI TeIbHOCTH:

Tabnuua 1 — @opmupoBanre NPOoPECCUOHATBHBIX KOMIIETEHIUI

Pesynbprarsl
(ocBoeHHBIE MPpOodecCHOHaTbHbIE OcHoBHbIE TIOKa3aTeNIN OLIEHKH pe3yJibTaTa
KOMIIETEHITIH)

IIK 4.1. Orpaxarp HapacTaromum
UTOTOM Ha cyerax OyXrajiarepckoro

y4eTa MMYIIECTBEHHOE u | [lpumenenue MPUHIINIIOB hopmupoBanHms
¢dbuHaHCOBOE MOJIOKEeHUE | OyxranTepckoi ((PpUHAHCOBOI) OTUETHOCTH, MPOIEIYP
OpraHu3aINH, OTIPENIETISATh | 3aMOJTHEHHS (OPM.

pe3ynbTaThl XO3SIUCTBEHHOM

JIESATEILHOCTH 32 OTYCTHBIN TIEPHO]T




[Tpomomkenue Tabumibl 1

I1K 4.2. CoctaBnsats GopMbl
OyXraJITepCKOM OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOIaTEIbCTBOM
CPOKH.

YMeHue CoCTaBIATh HOBBIE ()OPMBI

Oyxrantepckoil ((pMHAHCOBOW) OTYETHOCTH, 3HAHUE
MOCJIEA0BATEIBHOCTH TIEPEPETHCTPALIMM U HOPMAaTHBHOU
0a3bl 1O BOIIPOCY.

[1IK 4.3. CocTaBisiTh HAJIOTOBBIE
JICKJIapalyy 10 HajloraM U cOopam B
OromkeT, GOpMBI PacUETOB
CTPaxXOBBIX B3HOCOB B
rOCy/IapCTBEHHBIC BHEOIOKETHBIC
dboHABI U HOPMBI CTATUCTUYECKON
OTYETHOCTH B YCTAHOBJICHHBIC
3aKOHOJIATE€JILCTBOM CPOKH

JleMOHCTpauuss  HaBBIKOB 110  COCTaBICHHUIO U
3aMOJIHEHUIO TO/OBOM Oyxrantepckoil ((uHAHCOBOK)
OTYETHOCTH, 3alOJHEHUIO HAJOrOBBIX JeKJapanui,
¢opM BO BHEOIOKETHBIE (POHABI M OPTaHbl CTATUCTHKH,
COCTAaBJICHHUIO CBEJICHUI o HADII,
nepcoHn(UIIMPOBAHHAS OTYETHOCTb.

I1K 4.4. IIpoBOANTH KOHTPOJIb U
aHajau3 nHpopManuu 006 aKTUBax 1
(MHAHCOBOI'O MOJIOKEHUS
OpraHu3aIuy, ee
IUTATEKECIIOCOOHOCTH B JOXOAHOCTH

HpI/IMCHﬂTB IOHATHA, KaTCTOPUH, MCTOAbI 1 TPHUEMBI
HKOHOMHYECKOTO aHAIIN3a;

Cobupats nHPOpPMAINIO, 00SCIICUNBAIONIYIO aHAIN3
(UHAHCOBO-XO03UCTBECHHOM JESATEILHOCTH;

HpOBOIII/ITI) AHAJIN3 TCXHUKO-OPraHU3allMOHHOI'0 YPOBHA
MIPOU3BO/JICTBA;

[TpoBoauTh aHamu3 3((HEKTUBHOCTH UCIIOIb30BAHUS
MaTepHAIBLHBIX, TPYIOBBIX, ((MHAHCOBBIX PECYPCOB
OpraHu3aINH;

[TpoBoaNTH aHATN3 IPOU3BOACTBA U PEATTU3AIIAN
IPOIYKLIAH;

HpOBOI[I/ITB aHaJIN3 UCII0JIb30BaHHA OCHOBHBIX CPCCTB,
TPYAOBBIX PECYPCOB, 3aTpaT Ha MPOU3BOJICTBO,
(bMHAHCOBBIX PE3yJIbTATOB;

[TpoBOANTH OIEHKY JIEIOBOI aKTUBHOCTH OPTaHM3AIIHH.

IIK 4.5. IlpuaumaTts yyactue B
COCTaBJIEHUH OM3HEC-TUIaHa

[IpuMeHATh MOHATHSI, KATETOPUH, METOJIBI U TIPUEMBI
SKOHOMHYECKOI'O aHAJIN34;

Cobupats nHpOpMAaIHIO, 00ECTIEUNBAIOIIYIO aHATTN3
(hMHAHCOBO-X035MCTBEHHOM JIESATEILHOCTH;

IIpoBOAUTH aHAIN3 TEXHUKO-OPTaHU3ALMOHHOTO YPOBHS
MIPOU3BOJICTBA;

[IpoBouTh aHanu3 3¢(HeKTUBHOCTH UCIOIB30BAHUS
MaTepUaIbHBIX, TPYIOBBIX, PUHAHCOBBIX PECYPCOB
OpraHu3aluy;

[IpoBOoNTH aHAN3 MPOU3BOJICTBA U PEATU3ALUN
MPOAYKIIHH;

IIpoBoaUTH aHAIN3 UCIIOIB30BAHUS OCHOBHBIX CPE/ICTB,
TPYJIOBBIX PECYPCOB, 3aTpaT Ha IPOU3BOACTBO,
(UHAHCOBBIX PE3yJbTATOB;

[IpoBOINTH OLIEHKY J€0BOM aKTUBHOCTH OpraHU3allHH.




[Tpomomkenue Tabumibl 1

1K 4.6. Ananu3upoBaTb HUHAHCOBO-
XO3AHCTBEHHYIO JICSITEIbHOCTD,
OCYILIECTBIISATH aHATH3 HH(OpMAIIH,
HOJTYYEHHOH B XO/1€ IIPOBEICHUS
KOHTPOJIbHBIX MPOIIETYp, BBISIBICHUE
U OIICHKY PHCKOB

[IpuMeHSTh MOHATHS, KATETOPUU, METOIbI U TIPUEMBI
SKOHOMHYECKOTO aHAJIN3a;

Cobupats nHGOpMaIHIO, 00ECITEUYNBAIOIIYIO aHATINA3
(hMHAHCOBO-XO3SIICTBEHHOH JIeATEILHOCTH;

[TpoBoANTH aHATN3 TEXHUKO-OPTaHU3AIMOHHOTO YPOBHS
MIPOU3BO/JICTBA;

[TpoBoauTh ananu3 3(HEKTUBHOCTH HCIIOIb30BAHHUS
MaTepUaIbHBIX, TPYIOBBIX, PUHAHCOBBIX PECYPCOB
OpraHH3aIH;

[IpoBoauTh aHaIN3 IPOU3BOACTBA U PeaTU3aALUN
TIPOJLyKIIHH;

[IpoBoaNTH aHATN3 UCTIOJIB30BAHUSI OCHOBHBIX CPE/ICTB,
TPYAOBBIX PECYPCOB, 3aTpaT Ha MIPOU3BOJICTBO,
(bMHAHCOBBIX PE3yJIbTATOB;

ITpoBOANTH OIEHKY JIETOBOIM aKTUBHOCTH OpTaHHU3AINH.

I1K 4.7. IIpoBOAUTE MOHUTOPHUHT
YCTpaHEHUS! MEHEI)KMEHTOM
BbISIBJICHHBIX HAapyLICHUH,
HEJI0CTaTKOB U PHCKOB

[IpuMeHSITh MOHATHS, KATETOPUH, METOBI U TIPUEMBI
HKOHOMHYECKOTO aHAIIN3a;

Cobupats nHpOpPMAINIO, 00SCIICUNBAIOIYIO aHAIN3
(UHAHCOBO-XO03UCTBCHHOM JESTEIHLHOCTH;

[TpoBOaNTH aHATN3 TEXHUKO-OPTAaHU3AIMOHHOTO YPOBHS
MIPOU3BOJICTBA;

[TpoBoauTh aHamn3 3pHEKTUBHOCTH HCIIOJIb30BAHHUS
MaTepHAIbHBIX, TPYIOBBIX, ((MHAHCOBBIX PECYPCOB
OpTraHH3aIH;

[IpoBoaNTH aHATN3 IPOU3BOACTBA U PeaTU3aALIUN
IPOJTYKLIHH;

[TpoBoaNTH aHATN3 UCTIOIH30BAHUS OCHOBHBIX CPE/ICTB,
TPYAOBBIX PECYPCOB, 3aTpaT Ha MPOU3BOJICTBO,
(hMHAHCOBBIX PE3YJILTATOB;

[TpoBOANTH OIEHKY JIENTOBOI AaKTUBHOCTH OPTaHM3AIIHH.

— @opMupoBaHUs OOLIUX KOMIETEHIIUH 10 CIENUaTbHOCTH:

Tabnuma 2 — @opmupoBaHre 00X KOMIETEHITUN

Pe3ynbTaTe!
(ocBOCHHBIE OOIIME KOMITETEHITUH )

OCHOBHBIE TTOKa3aTeIIN OLICHKHU pE3yjibTaTa

OK 1
Bri6upats crmocoObl perieHus 3amad
MpoeCCHOHAIBHON  JCSATEIHHOCTH,

AHanu3upoBath npoOieMy (3a7ady) C BBISBICHHUEM

OCHOBHBIX OTaIlOB

[Togbupare HeoOXomumyro  HHGOPMAIUIO IS

MMPUMCHHUTCIILHO K pa3InuYHbIM peuenusa HpO6J’IeMHOI\/’I 3aJa4n

KOHTEKCTaM

OK 2 —  OcymiecTBIsATh MOUCK HEOOXOANMO#M HH(OpPMAIH
OcyuiecTBIsATh MOMCK, aHAIM3 U | —  CTpyKTYpUpOBaTh COOpaHHYIO HH(OPMALHUIO ¢
HHTCPHPETALHIO UH(OPMAIWH, | BpieeHHEM OCHOBHOM 0 3HAYMMOCTH

HEOOXOIMMOW  JUIsi  BBIMONHEHHUSA | — OdopmisaTh pe3yabTaThl MOUCKa HHOPMAITUH

3ama4 npo¢eCcCHOHATBHON

JIESITEIBHOCTH




[Tponomkenne Tadiuib 2

OK 3

[InanupoBaTh ¥  peaTM30BBIBATH
cobcTBeHHOE TIpOo(ecCHOHAIbHOE H
JUYHOCTHOE Pa3BUTHE.

Onpenenars akTyalbHOCTb HOPMAaTUBHO — IPAaBOBBIX
JOKYMEHTOB

[IpumensaTh
TEPMUHOJIOTHIO

COBPEMEHHYI0  IPO(ECCHOHATBHYIO

OK 4
Paborarh B KOJIJICKTUBE W KOMAaHJE,
3 PeKTUBHO B3aUMOJICHCTBOBATH C

OpFaHI/ISOBBIBaTB pa60Ty KOMaHAbI B X0/J€ 3aHATUA
B3aHMOHeﬁCTBOBaTB C ImpfmnogaBarciieM B XOJE
3aHATUA

KOJIJIETaMH, PYKOBOJICTBOM,
KJIMEHTaMHU.

OK 5 — I'pamMoTHO wu3naraTb CBOM MBICIM H O(OPMIATH
OcymiecTBiATh YCTHYIO U | TOKyMEHTBI

NUCbMCHHYI0O KOMMYHHUKAIIUIO Ha
TOCYAapCTBECHHOM £A3BIKC C YUYCTOM

OCOOEHHOCTEl ~ COLMANBHOTO U

KYJIBTYPHOI'O KOHTEKCTA.

OK 9 — Hcnonws3zoBarh maker oducHbx mnporpamm u 1C
Hcnosnp3oBath MH(POPMALMOHHBIE | MPEMNPHUATAE Ul  PEIICHUs 3a1a4 W  HallHCaHUsI
TEXHOJIOTMM B TIPOQECCHOHAIBHOM | KypcoBOii paboThI

ACATCIBHOCTH — Haxomuts B HHTEpPHETE 54 HCII0JIL30BaTh

HeO6XOI[I/IMy1-O 9KOHOMHYCCKYHO HHq)OpMaHI/IIO

OK 10
[Tonp3oBaTbes  MpodeCcCHOHATBHON
JIOKYMEHTalHUen Ha

TOCYHapCTBEHHOM U HWHOCTPAHHBIX
A3bIKAX.

Hcnonp3oBaTh Kak roOCylapCTBEHHBIH, Tak H
MHOCTpPaHHbIE S3BIKU npu MCIIOJIb30BaHUU
npodeccroHabHOI TEPMUHOIOTUU

OK 11

Hcnoap3oBaTh 3HAHHUSI o
¢dbuHaHCOBOM IPaMOTHOCTH,
MJIaHUPOBATH

IPEIITPUHUMATEIBCKYIO
JeSTENIbHOCTh B MPO(ecCHOHaIbHON

cepe.

[TpuMeHSAT crienuanbHy0 TEPMUHOIOTHIO
OmnpenensaTh aKTUBbI OPraHU3aLMU U PACCUUTHIBATH
UX CTOUMOCTb

[TonGuparh OpraHM3allMOHHO — TMPaBOBYIO (GoOpMYy
OpraHu3aIH, ONIPEENIATh €€ 0COOEHHOCTH

— Onpenensars COCTaB OCHOBHBIX CpPE/CTB,
HEMaATCpHAJIbHBIX aKTHUBOB, MaTCpHraIbHO —
MPOU3BOJICTBEHHBIX 3aIlacoB, TPYJOBBIX U (PHMHAHCOBBIX
pecypcoB

— PaccuutsiBath TEXHHUKO  —  3KOHOMHYECKHE

TIOKa3aTCJIn ACATCIbHOCTU OpraHu3allun

1.2 3agaun KypcoBOM paOOThI

3ajaun KypcoBOM pabOThI:

— DOOpMHUPOBAHUS YMEHHM:

a)

JTUCHUILINHE;

CUCTCMATU3HUPOBATDH

IMOJIYUYCHHBIC 3HAHHA U TPAKTUYICCKUC YMCHUS 110

10




0) TPOEKTUPOBATH MPOU3BOJCTBEHHBIE (COIMATBHBIC, IOPUINIECCKUE,
HYKOHOMHUYECKHE) TPOIECCHI HIIA UX DJIEMEHTHI;

B) OCYIIECTBJIATH IOUCK, 0000IIaTh, aHAIM3UPOBATH HEOOXOIUMYIO
nH()OpMaITHIO;

r) paspabaTbiBaTh MEpPONPHUATHS JUIS PEIICHUS IIOCTABJICHHBIX B

KypcoBoii paboTe 3a/1ay.

11



2 CTPYKTYPA KYPCOBOI PABOTHI

[lo comepxxanuio KypcoBas paboTa HOCUT pedepaTuBHBIA, a TaKKe
npakTuueckuii xapakrep. [lo o0bemy KypcoBasi paboTa 10oKHA OBITH HE MeHee 25
CTpaHMII IEYATHOTO TEKCTA.

ITo cTpykType KypcoBas paboTa MpakTHYECKOTo XapaKTepa BKIIOYaeT B ceOsl:

— coZiep KaHue;

— BBEJICHUE, B KOTOPOM IMOJYEPKUBACTCS aKTYalIbHOCTh M 3HAUYEHUE TEMBI,
bopMyIHMpyIOTCS LIENU U 3a]1a4i PabOTHI;

— OCHOBHYIO 4acTh, KOTOpasi OOBIYHO COCTOMT M3 JABYX Pa3JielioB: B IEPBOM
paszene coaep’KaTcsi TEOPETUYECKUE OCHOBBI pa3pabaThIBa€MOM TEMbI; BTOPHIM
pas3zienoM sBISETCS NpPaKTUYecKas YacTb, KOTOpas IpeJCTaBlieHa aHAJIU30M
OpraHU3alMy ¢ TOYKU 3PEHUS JIOTUCTUKH;

— 3aKJIIOYEHHE, B KOTOPOM COAEPKATCS BHIBOJBI;

— CTHCOK HCIOJIb3YEeMbIX HCTOYHUKOB,;

— MPUJIOKEHHUS.

12



3 TIOPSJIOK BBITTIOJITHEHU S KYPCOBOW PABOTHI

3.1 Bwibop TeMbl

Pacnipenenenre M 3akperuieHHE TeM NPOU3BOAWT Ipenojasarenb. llpu
3aKpEIJICHUH TEMbl COOJIIOJAETCSl IPUHILIMIL OJJHA TeMa — OJAMH OOyJarouiuiics B
cooTBeTcTBUM cO criuckoM rpymisl (IIPUJIOKEHUE A).

IIpu 3akperieHnn Tembl Bbl nMMeere mpaBo BbIOOpa IO BBIIOJHEHUIO
paboThl MO TOW WM WHOM TeME W3 MPEIOKEHHOro chHcka. JloKyMeHTaabHOe
3aKpeIICHHEe TEeM MPOU3BOJUTCA IOCPEACTBOM BHeceHus Bameil ¢amunuu B
YTBEPKACHHBI 3aMECTUTENIEM JHUPEKTOpa MO Y4yeOHOM paboTe NepeyeHb TeM
KypCOBBIX paboT. JlaHHBI MepeyeHb TeM KypCOBBIX pabOT C KOHKPETHBIMU
bamunusamMu  oOydaromuxcst XpaHutcs y npenoaasatenss. CaMOCTOSITENBHO

HU3MCHUTH TCMY Bb1 HE MOXKeTE.

3.2 CocraBneHue 1iaHa moJaroToBKA KypcoBOil pabOThI

B camom Hauane paGoThl O4€HBb BaXKHO BMECTE C PYKOBOIUTEIEM COCTABUTH
IJIaH BBIMOJTHEHUS KypcoBOM paboThl. Ilpu coctaBnenum miana Bel g0mxHBI
BMECTE€ YTOYHUTH KPYTI BOMPOCOB, MOJJICKAIINX H3YYCHUIO U MCCIIEIOBAHUIO,
CTPYKTYpY paboOThl, CpPOKH €€ BBINOJHEHUS, OINPEACTUTh HEOOXOIUMYIO
muteparypy. O0si3aTeIbHO COCTaBUTH PabOYyI0 BEPCHUIO COACpP)KAaHUS KypCOBOM

paboTBHI 1O pa3jesiaM | MoJIpa3ieiiaM.

3.3 Tlonbop, u3ydeHue, aHanu3 U 0OOOIICHNE MAaTEpPUAJIOB MO BHIOPAHHOM

TEMC

[Ipexxne yeM TPUCTYNUTh K pa3pabOTKe colAepk aHUs KypcoBOW padoOThI,
OYEHb BaXXHO HW3YYUTh pa3iuuHble HMCTOYHUKU (3akoHbl, ['OCThI, pecypchl

WuTepHer, yueOHble U3AaHUA U Jp.) N0 33JaHHOMN TeMe.
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[Iponecc wm3yueHus ydeOHOWM, HAy4YHOW, HOPMATHUBHOW, TEXHUYECKOU W
JIpyroi autepatypbl TpeOyeT BHHUMATEIBHOTO U OOCTOSITENIBHOTO OCMBICICHHS,
KOHCIIEKTUPOBAHUSI OCHOBHBIX IOJIOKEHUM, KpPAaTKUX TE3UCOB, HEOOXOIUMBIX
dbakToB, IUTAT, YTO B PE3yNbTAaTe MpEBpaIIacTcsi B 0030p COOTBETCTBYIOIICH
KHHTHY, CTAThU WIH JPYTUX MyOJIUKAIUH.

Ot xauectBa Bamieit paboTbl Ha JaHHOM 3Tare 3aBUCUT KaueCTBO PabOThI O
bakTy e€ 3aBepIeHusI.

Buumanue! Ilpu u3ydeHur pas3iMyHBIX UCTOYHUKOB OYEHb BAXKHO BCE HX
(dukcupoBath cpazy. B nanbHeilleM aHHbIE UICTOYHUKH BOWIyT y Bac B ciucok
HCMOJIb3YEMbBIX HCTOUHUKOB.

[IpakTuueckuii COBET: cO3/1aTh B CBOEM KomIbioTepe (aitnn «Jluteparypa 1o
KP» u mocTtenmeHHO TyJa BIUCHIBATh MCXOJHBIEC JaHHBIE JIFOOOTO HCTOYHMKA,
KOTOpbIN BbI n3ydanu mo reme KypcoBoi paOOThl.

Pesynbrar »TOrO0 9Tama KypcoBoMl paboThl — 3TO0 CHOPMHPOBAHHOE
MMOHMMAaHHUE TPEAMETA UCCIEIOBAHUA, JIOTUYECKH BBICTPOCHHAA CUCTEMa 3HAHUU
CYIITHOCTH CaMOT0 COJEPKaHUSI U CTPYKTYPhI HCCIIEyEMOU MPOOIEMBI.

Utorom paHHOM paboOThl MOXKET CTaTh HEOOXOJUMOCTb OTOWTH OT
[IEPBOHAYAJIBHOTO IUIAHA, YTO, €CTECTBEHHO, MOXET HE TOJbKO WU3MEHHUTh M

YTOYHUTH CTPYKTYPY, HO KaY€CTBEHHO 000OTAaTUTh COZEP>KaHNE KypPCOBOM PaOOTHI.

3.4 Pa3zpaboTka coziepkaHusi KypcoBOU pabOThI

KypcoBass paGora wumeeT psag CTPYKTYpHBIX DJIEMEHTOB: BBEJICHUE,
TEOpETUYECKasi 4aCTh, IPAKTUYECKas 4aCTh, 3aKIIOUCHHE.

3.4.1 Pa3paboTka BBEJICHUS

Bo-niepBbIX, BO BBEJEHHM ClEIyeT OOOCHOBAaTh aKTyaJlbHOCTh HM30paHHOU
TEMbI KypCOBOW pabOTBI/TIPOEKTA, PACKPHITH €€ TEOPETHUECKYIO U MPaKTUUYECKYIO
3HaYUMOCTh, CHOPMYJIMPOBATh LETH M 3adadd paboThl. BBemeHue He MTODKHO
ObITh cIUIIKOM OoJbInuM. Kak mpaBmiio, OHO COCTaBIse€T OKOJIO 5 % OT OCHOBHOM

4acTH pabdOThl, TO €CTh IPUMEPHO 2—3 CTPAHULIBI.
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Bo-BTOphIX, BO BBEACHWHM, a TaKkKe B TOM dacTH pabOTHI, TeC
paccMaTpUBaAETCA TEOPETUUECKUN aCleKT TaHHOW MPOOJIEMBbl, aBTOP JOJKEH /1aTh,
X0Ts OBbI KPaTKO, 0030p JIUTEPATYPbI, U3JTAHHOM 110 ITOU TeMe.

BBenenne 10mKHO NOATOTOBUTH YATATENS K BOCIIPUSITUIO OCHOBHOTO TEKCTA
pabotbl. OHO COCTOMT M3 00s3aTEIBHBIX AJIEMEHTOB, KOTOpPBhIE HEOOXOIUMO
npaBuibHO CchOpMYIHpoOBaTh. B mepBoM MpeaiokKEHUH Ha3bIBaeTCS TeMa
KypCOBO# pabOTHI.

AKTyaJqbHOCTH  HcCceloBaHMs  (IoueMy 3TO  CleAyeT  M3ydarb?).
AKTYyanbHOCTh HCCIICIOBAHHUS PACCMATPUBACTCA C TMO3WLIHN COLUMAIBHOU U
MPAaKTUYECKOM 3HAUYUMOCTH. B J1aHHOM MyHKTE HEOOXOAMMO PACKPBITH CYTh
ucciaeayeMoi mpo0iaemMbl U MOKa3aTh CTENEHb €€ MPOPa0OTAHHOCTH B Pa3IMYHBIX
TpyJax (FOpUCTOB, SKOHOMUCTOB, TEXHUKOB U JIp. B 3aBUucuMocTH oT BIIJ). 3nech
K€ MOXKHO TMEpPEYUCIUTh HMCTOYHUKM HMH(POPMAIMM, HCIOJIb3yEMbIE s
uccienoBanus. (Mupopmanronnas 6a3a ucciaeoBaHUSI MOXKET OBITh BhIHECEHA B
MIEPBYIO IJ1aBY).

Llens uccnemoBanusi (Kakoil pesynbrar Oyaer moisyueH?). llens momkna
3aKJII0YAThCSl B PEUIEHUMU HCCleyeMod mpoOjieMbl MyTeM €€ aHajlu3a u
npakTudeckou peanusamnuu. Llens Bcera HanpapiieHa Ha OOBEKT.

O6bekT uccnenoBanus (4to Oynet uccieaoBaTbesa?). OOBEKT HCCIeI0BaHUS
MpECTaBIsACT cO00M 001acTh HAy4YHOU PabOThI, B Mpejiesiax KOTOPOM BBISIBIICHA U
CYIIECTBYET Hccleayemas TmpobjieMa TO, Ha YTO HANpaBJICHO BHUMaHUE
UCCJIeIOBATENS, YTO MOJIEKUT PAaCCMOTPEHHUIO.

[Ipeamer wuccnenoBanusi (kKak, yepe3 uyTo Oyner WATH TOMCK?) 31ech
HEOOXOJMMO J1aTh OMNpEJENICHHE TUIAHUPYEMBIM K MCCIICIOBAHUIO KOHKPETHBIM
cBoiicTBaM o0O0bekTa uWiIM cnocobaM wu3yudenuda. llpeamer wuccnenoBanus
HaIpaBJICH HA MPAKTUYECKYIO JEATEIBHOCTh U OTPAXKAETCSl Yepe3 pe3yabTaThbl ITHUX
JICUCTBUI.

3amaum uccienoBaHus (Kak MATH K pe3ynbrary?). OmnpeaensitoTcss OHU
ucxoAs w3 1enerd padorel. POpPMYIHPOBKU 3alad HEOOXOAMMO JenaTh Kak

MOXXHO OoJiee TIIATCIIbHO, IIOCKOJIBKY OIIMCAHUEC HX PCIICHUA TOJIZKHO
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COCTaBUTh CoOJAepkaHue TiaB u mnaparpadoB pabotel. Kak mpasuio,
bopmynupytorcs 3—4 3amgaym.

[lepedyeHb pekOMEHyeMBbIX 3a/1a4:

— «HA OCHOBE TEOPETHYECKOr0 aHajau3a JUTepaTypbl  pa3paboTarsb...»
(KJTEFOYEBBIE TIOHSTHS, OCHOBHBIC KOHIICTIIIHH);

—  «OTPENeNTh...» (BBLACIUTH OCHOBHBIC YCJIOBUSA, (DaKTOPHI, NMPUUYUHBI,
BJIMAIONINE HA OOBEKT HCCIIEIOBAHU);

—  «PACKpPHITh...» (BBIICTUTh OCHOBHBIC YCIIOBHUS, (AKTOPHI, MPUIHHBI,
BJIMSIOIINE HA MIPEIMET UCCIICAOBAHUS);

—  «pa3paborarts...» (CpeACTBa, yCIOoBUsI, (DOPMBI, TPOrPAMMBbI);

— «ampoOupoBatk...» (4TO pa3paboTaliv) U JaTh PEKOMEHIAIIHH. .

MeTtosl uccaenoBanus (Kak ucciaenoBain?): JaeTcs KpaTkoe MepeynciieHne
METOJIOB UCCIIEA0OBaHUS Yepe3 3amsiTy0 6e3 000CHOBaHUS.

Crpyktypa paboThl — 3TO 3aBepIaroIiasi 4YacTh BBEACHHS (UTO B UTOTE B
paboTe NpeICTaBICHO).

B 3aBepmarorneii 9acTy B Ha36IBHOM TOPSIKE TIEPEUUCIISIFOTCS CTPYKTYPHBIC
gyacth paboTel, Hampumep: «CTpykTypa pabOTBl COOTBETCTBYET JIOTHKE
UCCIICIOBAaHMSI M BKIIOYaeT B ceOsl BBEJACHHWE, TEOPETUYCCKYIO 4YacTh,
MPAKTHYECKYI0 YacTh, 3aKJIIOYCHHE, CIHCOK HCIIOJIB3yeMbIX HCTOYHUKOB, 5
MIPUIIOKEHUI.

Takum 06pa3zom, BBeJEHUE JODKHO MOJATOTOBUTH K BOCIIPUSATHIO OCHOBHOTO
TEeKCTa paboTHI.

Kpatkne xomMmeHTapuu 110 (OPMYJIHPOBAHHMIO D3JICMCHTOB BBEJICHUS

IIpeCTaBIICHBI B TabauIIe 3.

Tabnuma 3 — KommenTapun no hopMyIMpOBaHHIO JJIEMEHTOB BBEACHUS

DJIIEMEHT BBE/ICHHUS KommeHTapuii K hopMynupoBKe

AkTtyanbHOCTB TeMbI | [Touemy 310 cnenyer n3ydars?
PackpbITh CyTh HccieyeMoW MpoOieMbl M TOKa3aTh CTENEHb €€
popabOTaHHOCTH.

Lenb uccnenoBanus | Kakoit pe3ynbrar Oyaer noixyden?
JloKHA 3aKIIH0YaThCsl B PELICHUH UCCIEAYEMOW MpOoOJieMbl NyTeM ee
aHaJIM3a U IPAKTUYECKON peaan3aluu.
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[Tpogomkenue Tabaus! 3

O0BeKT Urto Oynet uccienoBaThes?

HCCIIEIOBAHUS Jlath omnpenencHue SBICHUIO WK Mpo0ieMe, Ha KOTOpOe HampaBieHa
HCCIEA0BATENbCKAS NEATEILHOCTD.

[Ipeamer Kak u uepe3 uTo OyaeT UATH MOUCK?

HCCIEI0BaHUS JlaTe ompeneneHue IUIAHUPYEMBIM K HCCJICAOBAHHIO KOHKPETHBIM

CBOWCTBaM OOBEKTA MIIH CITIOCOOaM M3yUYCHHS SIBJICHUS WIN TPOOIEMBI.

3amaun paboThI

Kak naru x pesynbrary?

OnpenensiroTcst UCXOs U3 1eNiel paboThl U B Pa3BUTHE MOCTABICHHBIX
neneid. @opMyITUPOBKY 3a/1a4 HEOOXOJUMO JeslaTh KaKk MOXKHO Ooiiee
TIIATETbHO, TIOCKOJBKY OIHMCAHWE WX PEIICHUS JOJDKHO COCTABHUTH
CoJIep KaHue II1aB U naparpagos pabOThI.

MeTtoabl Kax nzyyanu?

UCCIICJOBAHHS Kpartkoe nepeuncienne METOA0B Uepe3 3amsTyro 0e3 000CHOBaHMUSL.
Crpykrypa pabotsl | Uto B uTore B paboTe/IIpoeKTe MpeICTaBIeHO.

(3aBepmaromas yacts | KpaTkoe — m3jOKeHHE — TEpedHss  W/WIM  COJACp)KaHWS  TJIaB
BBCJICHUS) pabOTHI/TIPOCKTA.

3.4.2 Pa3paboTka OCHOBHOM 4acTH KypcOBOU pabOTHhI

OcHOBHas 4acTb OOBIYHO COCTOMT M3 JIBYX Pa3fesioB: B [IEPBOM COAEPIKATCA

TCOPCTUYICCKUC OCHOBBI TCMBI, JacTCA HCTOPUA BOIIpOCa, YPOBCHb

pa3pabOTaHHOCTH BONpPOCa TEMbI B TEOPUM H TMPAKTHKE IOCPEICTBOM
CPaBHUTEJIHLHOTO aHANIM3a JIUTEPATYPHI.

B Teopernueckoil uacTh pEKOMEHAYETCS WU3Jaratb HamOojee oOIue
MIOJIOKEHUSI, Kacaroluecsl JTaHHOW TEeMbI, a HEe BTOPraThCsi BO BCE MPOOJIEMBI B
rnobasibHOM MacimTabe. Teoperuueckas 4acTh MpEANOaraeT aHalu3 O00BEeKTa
WCCJICIOBaHMUSI M JOJDKHA COJIEPKAaTh KIIOUEBBIC MOHSTHS, HCTOPHIO BOIPOCa,
YPOBEHb pa3pabOTaHHOCTHU MPOOJIEMbI B TEOPUH U TIpakTuke. M3naras comeprxkanue
myOJMUKauil Jpyrux aBTOpPOB, HEOOXOIUMO 00S3aTENIbHO /1aBaTh CCHUIKU HA HHUX C
yKa3aHHEeM HOMEPOB CTPAHUI] 3TUX HHPOPMAITMOHHBIX HCTOYHHUKOB.

Btopeim pazaenom siBisieTcst mpakTHueckas 4acTh, KOTOpasi TOJKHA HOCUTD
cyry0o mpuKiIagHoN xapakTep. B Heil He0OX0oAMMO omucaTh KOHKPETHBIA OOBEKT
WCCIICIOBAHMS, TIPUBECTH PE3yJIbTaThl MPAKTUICCKUX PACUCTOB W HAIIPABICHUS HMX

WCIIOJIL30BaHUs, a TAaKXKe CPOPMYITUPOBATH HATTPABICHUS COBEPIIICHCTBOBAHUS .
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3.4.3 Pa3paboTka 3aKItoueHus

OOpamaeM Barie BHUMaHMe, 4TO 110 OKOHYAHUU UCCIEAOBAHUS MOABOASTCS
UTOTU TIO TeMe. 3aKIIOYeHHEe HOCUT (POopMy CHHTE3a IOIYYEHHBIX B padoTe
pe3ynbTatoB. Ero OCHOBHOE Ha3zHayeHHE — PE3IOMUPOBATH COJEpP’KaHUE PaOOTHI,
MOJBECTH WTOTM MPOBEJACHHOIO UCCIeNOBaHUs. B 3akiioueHun wu3nararorcs
MOJTYYEHHBIE BBIBOJIBI U UX COOTHOUIIECHUE C IENbI0 UCCIEAOBAHMS, KOHKPETHBIMU

3agadyaMiu, C(I)OpMy.HI/IPOBaHHI)IMI/I BO BBC/JICHHM.

3.4.4 CocraBieHHe CIMCKA UCIIOJIb3YEMbBIX UICTOUYHUKOB

B cnimcok ucnonb3yeMbIX UICTOYHUKOB BKIIFOYAIOTCS UCTOYHUKHU, U3YUYCHHBIC
Bamu B mporecce moAroToBKky paboThl, B T.4. T€, Ha KOTOpble Bl cchliaerech B
TEKCTE KYpCOBOU PabOTHI.

Baumanue! Cnucok  HCHONB3YEMBIX HCTOYHUKOB  OGOpMIISIETCS B
COOTBETCTBMM  C  MpaBWIaMH, MPEAYCMOTPEHHBIMU  TOCYIapCTBEHHBIMU
crangapramu (ITPUJIOXXEHUE B).

Crucok WCIOJIb3yeMbIX HCTOYHUKOB JOJDKEH cojepxkaTh He wmeHee 20
HCTOYHUKOB C KOTOPBIMU pabOTal aBTOP KypCOBOM pabOTHI.

Cnucok UCO0JIb3yeMbIX UICTOYHUKOB BKJIIOUAET B CEOSI:

— HOPMAaTUBHbIE PABOBBIE AKTHI;

— Hay4HYIO JJUTEPATYPY U MaTEpUAIIbI IEPUOANYECKON M1€YATH;

— TPaKTHYECKHUE MATEPUAIIBI.

Uctounuku pazmeniarorcs B aindaBUTHOM mopsiake. s Bcelt muTepaTypbl
MIPUMEHSETCS CKBO3HAsI HyMEpaIUsl.

[Ipu cceimke Ha JaMTEpaTypy B TEKCT€ KYpCOBOM pabOThI CllelyeT
3alUChIBaTh HE HA3BAaHWE KHUTH (CTAaThM), a NPUCBOEHHBIM €l B yKazaTese
«CIHHCOK MCHOJIb3yEMbIX HMCTOYHUKOB» TOPSIAKOBBIA HOMEpP B KBaApPAaTHBIX

CKOOKax.
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4 OBIIME ITPABHNJIA O®OPMIJIEHMA KYPCOBBIX PABOT

4.1 OdopmieHue TEKCTOBOTO MaTepHaia

KypcoBast pa6ota nomxHa ObITh 0pOpMIIEHA MAaIIMHOMUCHBIM CIIOCOOOM B
BUJIE TEKCTa, MOJTOTOBJIEHHOTO HAa MEPCOHAIBHOM KOMIIBIOTEPE C IMOMOIIbIO
TEKCTOBOT'O PEJaKTOpa W OTIEUaTaHHOTO Ha MPUHTEpe Ha JucTax Gopmarta A4 ¢
OJTHOM CTOpOHBI. TEeKCT Ha JHUCTE€ MJOKEH HMMETh KHIKHYIO OpPHEHTAIUIO,
aIbOOMHAsI OPUEHTAIUS I0IYCKAETCS TOJIBKO ISl TAOIHUI] M CXEM TPUIIOKEHHIA.

[TapameTpsl cTpaHULIBI

Pazmep Oymaru — A4 (297x210 mm).

OpueHTarus CTpaHUIbI — KHUKHASL.

JIeBoe nosue — 3 cm.

Bepxuee none — 2 cm.

[IpaBoe mone — 1,5 cm.

Hwxuee nosie — 2 cwm.

®opmMmar mpudTta

pudT — Times New Roman.

Pasmep mpudra — 14 mr.

Macmrad mpudta — 100%.

NuTtepBan — 0OBIYHBIN.

®opmMmar ab3ana

BripaBHHBaHME — IO IUPUHE.

Otctyn cneBa — 0 cwm.

Otctyn ciipaBa — 0 cwm.

Otctyn nepBoii cTpoku — 1,25 cM (IIATh 3HAKOB).

MexcTpounslil nHTEpBal — 1,5.

WNurtepBan nepen u nociie kKaxaoro adzana — 0 or.

Crpanuibl HyMepyrOTCsi apabckumu 1udpamMu ¢ COOMIOJEHUEM CKBO3HOM

HyMEpallMi MO BCeMY TEKCTy (Hymepalusi CTpaHul] — aBTomarudeckas). Homep
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CTpaHMIIBI TIPOCTABIIACTCS B IIEHTPE HIDKHEW 4acTu JucTa 0e3 Touku (mpudt —
Times New Roman; pazmep mpudra — 12 nt.). B 0011yo HyMeparuo BKIIOYAIOT
TUTYJIHBIN JIUCT, HO HOMEP CTPaHUIBl HA HEM HE MPOCTABIISIIOT. TakuM 00pazom,
pabota HaumHaeTcs co 2- cTpaHulbl. [IpunoxeHHs BKIIOYAIOTCS B OOIIYIO
HYMEPAIUIO CTPAHMII.

Bech TekcT paboThl OMKEH OBITh pa30UT HAa cocTaBHble yacTu. Pa3zOouBka
TEKCTa MPOU3BOAUTCS JIEJICHHEM €ro Ha paszaensl (THaBel) W TOJAPa3Aeibl
(maparpadsr). B coxmepskaHmu pabOThI HE JOJDKHO OBITh  COBIAJCHMS
GbopMyJIHPOBOK Ha3BaHMUS OJHOM W3 COCTABHBIX YaCTe ¢ Ha3BaHUEM caMoOU
paboThl, a Tak)Ke COBMAACHUS Ha3BaHWM r1aB U maparpados. Hazpanus pasnenos
(rmaB) u noapasaenoB (maparpadoB) JOKHBI OTpaKaTh UX OCHOBHOE COJIEpP KaHUE
U PaCKPHIBATh TEMY PaOOTHI.

[Ipu nenennn padotsl Ha pazaensl (TiaBbl) (cormacHo 'OCT 2.105-95) ux
0003HaYalOT TOPSAIKOBHIMA HOMEpaMu — apaOckumu IudpamMmu 0€3 TOUYKU U
3alMuChIBalOT ¢ ab3amHoro otcryna. [lpm  HeoOxXomumMocTH  MOApPa3AeIbI
(maparpadsl) MOTYT JEIUTHCS Ha MyHKTh. HoMep MyHKTa OJDKEH COCTOSITh U3
HOMEpOB paszfena (TJaBbl), moApasziena (maparpada) v MyHKTa, pa3aeiaEHHBIX
ToukaMu. B KkoHIIe HOMepa pa3zfaena (mojapasena), MyHKTa (MOAIMYHKTa) TOUKY He
CTaBSIT.

Ecnu pasnen (rnmaBa) wnm moapaszaen (maparpad) COCTOUT W3 OJTHOTO
MyHKTa, OH Takxke Hymepyercs. I[IyHKTBI mpu HE0OXOJUMOCTH, MOTYT OBITh
pa3OUTHl HAa TOANMYHKTHI, KOTOPBIC IOJDKHBI MMETh TMOPSIKOBYIO HyMEpaIluio B
npejenax Kaxaoro nyHkra, Hanpumep: 4.2.1.1,4.2.1.2,4.2.1.3u 1. 1.

Kaxxnprii myHKT, TOAMYHKT W TEPEYHCICHUE 3alUCHIBAIOT C a03aIHOTo
orctymna. Pa3znensl (rmaBel), noapasaens! (maparpadbl) 10IKHB UIMETh 3ar0JIOBKHU.
[TyHKTBI, KaKk MpaBWJIO, 3ar0JOBKOB HE MMelT. HanmeHoBaHue pasienoB (TJiaB)
JIOJDKHO OBITh KPATKUM M 3alUCHIBATHCS B BUJE 3ar0JIOBKOB (B KPACHYIO CTPOKY)
XKUPHBIM IIpudTOoM, Oe3 momuepkuBaHUs U 0O€3 TOYKM B KOHLE. 3arojlOBKU
JOJKHBI YETKO M KPaTKO OTpa)kaTh COZAEpKaHHe pasenoB (TJaB), MOAPa3/IEiIoB

(maparpadoB), MyHKTOB.
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HymMmepanus ctpaHull OCHOBHOTO TEKCTa U MPUIIOKEHUN, BXOJSIIUX B COCTaB
paboThI, TOJKHA OBITH CKBO3HAS.

B ocHoBHOII uWacTu pabOThl MOTYT MPUCYTCTBOBATH TAOJMIIBI, CXEMBI,
rpauKu ¢ COOTBETCTBYIOIIMMHE CCHIIIKAMHA U KOMMEHTAPHSMH.

B pabore n0JKHBI NPUMEHSTHCS HAy4YHbIE M CIEUHUAIbHBIE TEPMUHBI,
0003HauYEHUs U OMPE/IEICHUS, YCTAHOBJIECHHBIE COOTBETCTBYIOUIMMHU CTaHIapTaMH,
a TP UX OTCYTCTBUM — OOIICTIPUHSATHIC B CIIENUATBLHON W HAyYHOU JIUTEpaType.
Ecnu npunsTa cneuuduyueckass TEPMUHOJIOTHS, TO MEPE] CIHUCKOM JIUTEpaTyphl
JOJDKEH  OBITb  MEPEUEeHb MPHUHSATBIX TEPMHUHOB C  COOTBETCTBYIOLIUMHU
pa3zbicHeHHusIMU. [lepeueHpb BKIIOYAIOT B coiepKaHue padOThl.

BuyTpu rnaB u naparpadoB MOTYT ObITh TPUBECHBI IEPEUUCIICHUS.

[lepen KakObIM B3JIEMEHTOM MEPEUUCICHUsl CIEeIyeT CTaBUTh TUpe. llpu
HEOOXOIMMOCTH JAJIbHEUIIIET0 TEPEUUCICHUs BMECTO TUPE CTaBSITCS CTPOYHbBIC
OYKBBI B TIOpSIIKE PyCCKOro andaBuTa, HAUMHAs C OYKBHI a (3a UCKJIIOYEHUEM OYKB
¢,3,H,0,4, b, bl, b).

JUist nanbHeiIen Aetanu3auu nepeyrcieHnii HeoOX0IMMO HCTOJb30BaTh
apa0Ockue 1u@psel, MOCIe KOTOPHIX CTaBUTCS CKOOKa, a 3alMHuCh MPOU3BOJIUTCS C
a03aIHOTO OTCTYTIA.

[Tpumep:
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['maBbl 1 maparpadbpl JODKHBI MMETh 3aroyioBKH. [IyHKTBHI, Kak mpaBuio,
3aroJ0BKOB HE UMEIOT.

Paccrosiune mexay rimaBodt u maparpadgom — onauH 1,5 uHTepBan (oxHa
nmycras cTpoka). Paccrosinue mexay maparpadom U TEKCTOM — ouH 1,5 untepsain

(oz1Ha mycTas CTpoKa).

4.2 OdopmieHre TUTYIBHOTO JIUCTA

TutynbHbIl TUCT OQOPMIISAETCS B COOTBETCTBUM C JIOKAJIBHBIMU aKTaMU
npodeccruoHanbHoi  oOpa3oBaTenbHOM opranuzanuu. OOpasenr odopMIieHUs

TUTyJIbHOTO JucTa B npwioxenuu (ITPUJIOKEHUE B).

4.3 OdopmiieHre CTPYKTYpPHBIX 2JIEMEHTOB

CrpyktypHbiMu  35ieMeHTaMu  pabotel  siBisrores:  COJIEPXKAHUE,
BBEJIEHWE (mpu HeoOXOAMMOCTH), HAauMMEHOBAaHME BCEX pa3lelioB U
noapasnenoB  ocHoBHoW yacth, 3AKJIFOUEHUE (mpu HeoOxomumocTH),
CITMCOK HCIOJIB3YEMbIX NICTOYHUKOB, TTPUJIOXEHUWS, ¢ ykazanuem
HOMEPOB JIUCTOB, C KOTOPBIX HAUMHAFOTCS AT JIEMEHTHI JIOKYMCHTA.

Bce nauMeHoBaHUs 3JIEMEHTOB CIIEyET pacrojaratb B CEpeAUHE CTPOKH
0e3 TOYKW B KOHIIC M TIeYaTaTh MPOMMMCHBIMUA OyKBaMu, HE TIOTUEPKUBAsi, HOMEPOB
pazziesnbl He UMEIOT.

Howmepa pasnenoB u mojpasziesioB Mo TEKCTy JOKYMEHTa U B COJCPKAHHUH
JTOJIKHBI COBIIAJIATh.

Bce crpykrypnbie snmeMenTsl B Cojep)KaHWU BBIPABHUBAIOTCS 10 JIEBOMY
Kpato 6e3 ab3alHoro OTCTyna u ¢ OTcTynoM 10 MM OT KOJIOHKH HOMEPOB.

Kononky ¢ HoOMepamMu CTpaHUIl pa3MellalT y MpaBoOro Kpas JHCTa.
Paccrossnue oT mpaBoro kpas JmcTa 10 HOMEpoB crpanul] 15 mwm. [lpumep

odopmiieHHs coaepkanus npeacTtasiieH B npuwioxenuu (ITPUJIOXKXEHUE T).
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4.4 OdopmieHHe WLTIOCTPALHi

Bce wmoctpanuu, nomemaeMble B paOOTy, JOJKHBI OBITh TIIATEIBHO
10I00paHbl, SICHO U YETKO BBIMOJHEHbI. PUCYHKM M JuarpaMMbl JTOJDKHBI UMETh
IpsIMO€ OTHOIIEHHE K TEKCTY, 0€3 JTUIIHUX HM300pakKeHUH U JTaHHBIX, KOTOPHIC
HUT/IE He mnoscHsoTca. KonudecTBo wmocTpauuidi B paboTe JTOJDKHO OBITh
JIOCTaTOYHBIM JJIi TIOACHEHHWs H3jaraeMoro Tekcra. Wimmoctpamum ciemyer
pa3Meniath Kak MOXKHO OJIKe K COOTBETCTBYIOLIMM dYacTsM Tekcta. Ha Bce
WUTIOCTPALIMM  JTIOJDKHBI  OBITh CCBUIKM B TEKCTe paboTbl. HamMeHoBaHus,
MPUBOJUMbBIC B TEKCTE M HA WILTIOCTPAIHSIX, TOJDKHBI OBITh OIMHAKOBBIMH.

CcbulkM  Ha WUIIOCTpAallUd —paspeliaercs IoMemarb B CKOOKax B
COOTBETCTBYIOILIEM MECTE TeKCTa, 0e3 ykazaHusi cm. (cMoTpH). CCbUIKM Ha paHee
YIOMSHYTBIE WJUTFOCTPAllMU 3alHCHIBAIOT, COKPAICHHBIM CJIOBOM «CMOTpHY,
Hanpumep, cM. PucyHok 3.

Pa3memiaempie B TeKCTe WIUTIOCTPAIlMU CJIENyeT HYMEpOBaTh apaOCKUMU
nudpamu, Hanpumep: Pucynok 1, Pucynok 2 u T.1.

Haanucu, 3arpomMoskiaroniye puUCyHOK, YEpPTEeX WIM CXeMy, HEOOXOAMMO
MOMEIIATh B TEKCTE WJIH MO WIUTFOCTPAIUEH.

[Ton kaxabIM pUCYHKOM, muuieTcs ciaoBo «PucyHok», manee ykasbiBaercs
ero HoMep (0e3 Touku), mpoben, aeduc, mpodels, yka3plBaeTCs Ha3BaHHUE O€3
KaBBIYCK, IEPEHOCOB B CJIOBaX, TOUKH B KOHIlE. Ha3zBaHue prucyHKa 3amMChIBAETCS
CTpOUYHBIMHU OyKkBaMu (KpoMme mepBoi OykBbl) mpudTom Times New Roman kerib
14 n pacnoyiaraeTcst o CepeIMHE CTPOKH.

PrcyHKM UMEIOT CKBO3HYIO HYMEPALIHIO.

[Tpumep:
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OCHOBHOIt OcHOBHOIt

QCHOBHOIT OcHOBHOI1

OCHOBHOII -

OCHOBHOII -

OCHOBHOII - OcHop@SHOBHOI

OCHOBHOIT - OcuOEmmBHON OCHOBHO

OcHOBHOI1 T
ITepBOKIACCHBIE BricTpopeamisyeMble  CpedHepeamusyemble  TpyOHOpealH3yeMble
JIHKBEHOHEIE AKTHBBI AKTHBBI AKTHBBI AKTHEEL

OHa wagamo 2015r.
B Ha xonen 20151.
B Ha xonen 2016r.

Pucynok 3 — ['pynnupoBKa akTUBOB 110 CTENEHU JIUKBUIHOCTH, THIC. pyO.

[Ipy HEoOXOIMMOCTH WJUIIOCTPAllMM MOTYT HMETh HAWMEHOBaHHE U
NOSICHUTENbHbIE JaHHblE (NMOJAPUCYHOUHBIM TeKCT). B TakoMm ciydae Cil0OBO
«PUCYHOK» M €ro HOMEpP MOMEMIAIT II0CIE MOSICHUTENBHBIX AaHHbIX. llpu
CCBUIKAX Ha WUIIOCTPALIUU CIEAYET UCATh «... HA pUCYHKE | TIOKa3aHo...» U T.IL.

Ot Tekcra PUCYHOK M €I'0 HAUMCHOBAHNEC OTACIIAIOTCA IIYCTBIMU CTPOKAMM.

4.5 OO0mue npaBuia npeacTaBieHus Gopmyn

[Ipy HEOOXOMMMOCTH B TEKCTE€ JOKyMEHTa, TaOJNMIaXx W JaHHBIX,
MOSICHSIOIMUX TpadUuecKuil MaTepran, MOTyT ObITh HCTIOJIB30BaHbI (DOPMYIIBI.

dopMyIbl, 32 UCKIIOYEHHUEM IMOMEIIAEMbIX B TPHIIOKCHUSAX, TaOIUIAX U
MOSICHSIOIINX JTAaHHBIX K TrpaduyeckoMy Marepuainy, HYMEPYIOT CKBO3HOM
HyMmepanuen apadckumu 1udpamu. [Ipu 3ToM HOMep GOpMYyJIbI 3aNUCHIBAIOT B
KpPYTJIBIX CKOOKaxX Ha OJIHOM YpOBHE C Hel cripaBa oT (opmyinbl. Eciu B TekcTe
npuBezeHa ogHa ¢popmya, ee 06o3HaqaroT (1).

dopMyITbl, TTOMEIIAEMBbIC B IPUIIOKEHUAX, HYMEPYIOT apaOCKUMH ITUdpaMu
OTIIETTLHOW HyMepamuel B Tpenesiax KakKJIO0TO MPUIIOKEHUS, J00aBIsis Tepen
KaKJIBIM HOMEpOM O0O3HAUCHHE JAHHOTO MPHIIOKCHHS W Pa3Aeiisist MX TOYKOM.

[Tpumep — (B.1).
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@opMyIbl, MMOMENIaEMble B TAaOMMUAX WIM B NOSCHSIOIIMX JaHHBIX K
rpaguyeckoMy MaTepuany, He HyMepyoT.

[TosicHeHHsI CUMBOJIOB U YUCJIOBBIX KOA(()ULIMEHTOB, BXOASIIUX B (OPMYITy
(eciii COOTBETCTBYIOIIME MOSICHEHUSI HE MPUBEIEHBI paHEE B TEKCTE), MPUBOMST
HEMOCPEICTBEHHO 1O POPMYJIION.

[losicHeHUsT Ka)XIOTO CHMBOJA IMPUBOIAT C HOBOM CTPOKM B TOM
NOCJIEI0BATEIBHOCTH, B KOTOPOM 3TH CUMBOJIBI IIpUBENIEHBI B (hopmysie. [lepByro
CTPOKY MOSICHEHHsI HAYMHAIOT cO ciioBa «rae». [Ipumep — IlnotHOCTH Kaxkaoro

o0Opasua p, Kr/M°, BEIMUCISIOT 110 (pOPMYIIE:

, (1)
rje m — macca obpasia, Kr;

V — 06BeM obpasua, M°.

DopMyIbl, CIEAYIONIME OJIHA 3a JPYrOMl W HE pA3JCICHHBIE TEKCTOM,
OTHEIISIIOT 3aIISITOM.

[Tpumep —

E

b, (2)
C

q. 3)

[lepenocuts QopMynbl Ha CIEIYIOUIYI0 CTPOKY IOIYCKAaeTCsl TOJbKO Ha
3HAKaX BBIMOJHAEMBIX MAaTEMAaTHYECKUX OIEepaluii, NpuyeM 3HaK B Hadaje
cienyroume cTpoku noBTopsAroT. Ilpu mepenoce ¢dopmynsl Ha 3Hake,
CUMBOJIM3UPYIOILIEM OIEPALUI0 YMHOKEHHUSI, IPUMEHSIOT 3HAK «[]».

[Ipu cceimke B TekcTe y4eOHOro u3aaHus Ha (HOPMYINBI UX TMOPSIKOBBIE
HOMEpa MPUBOJAT B ckoOKax. [Ipumep — ... mo popmye (1).

Pacrnionarares ¢opMysibl cieayeT B OTACIBHOM CTPOKE MO LIEHTPY, OTAETSSA OT

OCHOBHOI'O TCKCTA CBEPXY U CHU3Y ITYCTbIMU CTPOKaAMHU.
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4.6 Odopmienne TadbIuIy

Hywmeparnus tabnuir — ckBo3Has 1o Bceil padote. Kaknas tabnuma J0mKHA
UMETh Ha3BaHWE U HOMED, IIOMEIAEMbIi HaJl HA3BaHUEM TaOJIUIIBI 0€3 COKpAITCHHS
C JIEBOI CTOPOHBI.

TabauIel pa3MemaroT Mocie MePBOro YIIOMHUHAHKS O HUX IO TEKCTY U TaKHM
o0pa3oMm, 4TOOBI X MOKHO OBIJIO YHTaTh 0€3 MOBOPOTa PaOOTHI WM C TIOBOPOTOM
10 4YacoBOW ctpeike. JlomyckaeTcss TMEpeHOC TaOJMIBI Ha JAPYTYIO CTPaHUIY C
COXpaHEHWEM 3ar0J0BKOB rpad.

Tabmuiy ¢ OONBIIMM YHCIIOM CTPOK JOMYCKAeTCs NMEPEHOCHUTh Ha JIPYTrou
auct (ctpanuny). Ilpu mepeHoce 4dacTh TaOIUIBI HA JAPYrod JUCT (CTPAHHILY)
cinoBo «Tabmuia», ee HOMEpP W HaMMEHOBAHHE YKA3bIBAIOT OJHWH pa3 ClieBa HaJ
MepBOM YacThlO TAOJMWIIBI, a HaJ APYTUMHU YacTAMU TakXKe CJICBa IMHUIIYT CJIOBa
«IIpomomkeHne TaOIHIb U YKa3bIBAIOT HOMEP TaOJIUIIBI.

Tabmuiy ¢ 60IpIIMM KOTUYECTBOM Tpad JOMycKaeTCs MENUTh HA YacTH H
MOMEIIATh OHY YacTh MOJI JIPYroM B Mpejeaax OJJHOM CTPaHUIIBI.

I'padbr TaOIUITBI UIMEIOT 3aTOJIOBKH M TIO[3aTOJIOBKHU: 3ar0JIOBKM HAYMHAIOTCS
C TIPONTUCHOM OYKBBI B €IMHCTBEHHOM YHCJIE, a IOA3ar0JIOBKH — CO CTPOYHBIX OYKB,
€CJIM OHHM COCTABJIIIOT OJTHO MPEJIOKEHUE C 3aT0JIOBKOM, WJIU C TIPOITUCHOM OYKBBI,
€CIi OHM WMEIOT CaMOCTOATEIbHOE 3Ha4ueHWe. B KOHIE 3aroJioBKOM U
110/13aT0JIOBKOB TAOJIUI] TOYKH HE CTABSIT.

3aromoBku Tpad, KaKk TPABWIIO, 3alMCHIBAIOT IMApajuICIbHO CTPOKaM
tabnunpl. [Ipr HEOOXOIMMOCTH JTOMYCKAeTCs TEPIICHINKYISIPHOE PACIIOI0KCHHE
3aroJoBKOB rpad.

EnuHALIBE n3MEepeHus MPOMHUCHIBAIOTCS B rpadax TaOIHIIbL.

Brecenne B Ta0nuIly He3amoaHEHHBIX Tpad U CTPOK HE JomyckaeTcs. Eciu B
KaKOHU-TMOO CTpOKE TaOIMIbI HET JJAHHBIX, TO B HEHM CTaBSAT IMPOYEPK (THpPE).

[Tpumep:
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Tadomuma 4 — [Tnas mo mecsuam

HaunmenoBanue Mecsn Beinonsenue niasa KonungectBo, mTyk
SuBapp 01 Brimmosaeno 3798,1231
deBpaib 02 Brimmosaeno 324.8
Mapt 03 He BeimosaeHo 3,278
Anpenb 04 Brimonaeno 2348
Mapt 05 Brinonneno 39874

[Ipumedyannsi W CHOCKM, KacawIIUecs COACpKaHUS TaONMWIl, THIIYT
HEMOCPEICTBEHHO O] TaOIHUIIEH.

Paznenars 3aroyloBKM M TMO3aroJIOBKU Tpad) TUArOHATBLHBIMHU JTUHUSMH HE
JIOTTyCKaeTCsl.

Tabnuupl crneBa, cnpaBa M CHHU3Y, KaK MPaBWIO, OTPAHUYUBAIOT JIMHUSIMHU,
Jake MU TepeHoce Ha IPYTYI0 CTPaHHUILY.

Pexomennyembrii pazmep mpudra (Kerib) TekcTa Tabmumbl — 12 ¢
MEXCTPOYHBIM UHTEPBAJIOM — 1.

Jlomyckaetrcst ymeHbmaTh pazmep mpudra (kerip) B Tabmune mo 10 c
MEKCTPOYHBIM UHTEPBAJIOM 1.

I'pady «Homep mo mopsiaky» B TaONMIly BKJIIOYATh HE gomyckaercs. [Ipu
HEOOXOJMMOCTA HYyMEpalMK TOoKa3aTeseil, MmapaMeTpoB WM APYTHUX JaHHBIX
MOPSIAKOBBIE HOMEpA ClIeIyeT yKa3biBaTh B MepBoi rpade (OOKOBUKE) TaOIMIIBI
HETMOCPEICTBEHHO Mepe/ UX HANMEHOBAHUEM.

Tabnuia ¢ ee HaMMEHOBAaHHMEM JOJHKHBI OBITH OT/AEIICHBI OT OCHOBHOTO

TEKCTaMU MyCThIMU CTPOKaMH (CHU3Y U CBEPXY).

4.7 OdopmiieHIE TPUITOKCHUIMA

B nmpunoxxeHusix KypcoBoil paOOThl MOMEIIAIOT MaTepUai, TOTOJHSIOIIHA
OCHOBHOM TEKCT.
[IpunoxeHussMu MOTYT OBITh:

— rpaduku, TuarpamMmmsl;
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— TabnuIBl OOJIBIIOTO opMara,

— CTaTUCTUYECKHUE JIAHHBIE;

— dboTtorpadumu,

— OAHKOBCKHE TOKYMEHTHI W/WJIA UX ()ParMeHTHI U T.]I.

[Ipunoxenus odGOpPMISIIOT Kak TMPOJOJDKEHHE OCHOBHOTO TEKCTa Ha
MOCJEAYIOIINX JINCTAX WIIN B BUAE CAMOCTOSITEILHOTO TOKYMEHTA.

B 0CHOBHOM TEKCTE Ha BCE TIPUIIOKEHHSI JJOJDKHBI OBITh TaHBI CCHUTKH.

Kaxnoe mnpunoxxkeHue cienyeT HauyMHaThb C HOBOTI'O JIMCTAa C YKa3aHUEM
HaBepxy Mo neHtpy crpanunsl cioBa <«IIPMJIOXEHHME». Ilocne cmoBa
«ITPMJIOKEHUE» cnenyer OykBa, o0OO3Hadaromias €ro IMOCIeA0BATEIbHOCTb,
Hanpumep, <«IIPUJIOXKEHUE Ay». Ilpunoxenuss o0003Ha4arOT 3arjiaBHbIMU
OyKBaMH pyccKoro andaBnuTa, HauhHas ¢ A, 3a HCKIodeHneM Oyks E, 3, i, 0,4,
b, bl, 'b. Tlonm HauMmeHOBaHHEM CTPYKTYpPHOTO »3JIEMEHTa B CKOOKax JJisi
00s3aTEILHOTO ~ TPWJIOXKEHHUS  MUIIYT  CJIOBO  «oOfA3aTeNbHOE», a IS
MH(POPMAIIMOHHOTO — «CTpaBouHOE». [lpuiioxkeHue AOMKHO HUMETh 3aroJiOBOK,
KOTOPBIH 3alMCHIBAIOT C MPOMUCHOM OYKBBI OT/IETLHOM CTPOKOIA.

[Ipunoxkenne  OMKHO HUMETh  3arojOBOK, KOTOPBIA  3alMCHIBAOT
CUMMETPUYHO OTHOCUTEIHLHO TEKCTa C MPOMUCHOM OYKBBI OT/IETHLHON CTPOKOH.

[Ipunoxenus MOMKHBI UMETh OOIIYI0O C OCTAJIbHOW YacThlO JOKYMEHTa
CKBO3HYIO Hymepaluio ctpanull. [IpuioxeHue, BBINOJIHEHHOE Ha JTUCTE OOJIBIIIOTO
dbopmara, cuntaercs 3a OMH JIUCT. Bee mpuitokeHus JOKHBI ObITh TTEPEUUCIICHBI

B COJIEP’KaHUU JTOKYMEHTA C YKa3aHWEM UX 0003HAYEHUH U 3aroJI0BOK.

4.8 OdopmiteHHE CCHUIOK

CCBUIKM Ha MCHOJIb30BaHHBIC MCTOYHUKH CIICITYET YKa3bIBaTh MOPSIKOBBIM
HOMEpOM OuOIMOTrpadyecKoro ONMHUCAHUS WCTOYHHMKA B CIIMCKE HCIOJIB3YyEMBIX
UCTOYHHUKOB. [TOpSIKOBBI HOMEp CCHUIKH 3aKIIOYal0T B KBaJAPATHBIC CKOOKH.

Hym™mepanus ccbutok Beaercs apadckumu rudpamu [10, €.96].
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[Ipu ccblikax Ha CTaHAAPTHI M TEXHUYECKUE YCIOBUS YKa3bIBAIOT TOJBKO UX
o003HaueHne, MPU ITOM JOIMYCKAETCS HE YKa3bIBaTh T'OJl MX YTBEPKIACHHS TIPH
YCJIIOBUHU TIOJHOTO ONHMCAHUS CTaHAapTa M TEXHUYECKUX YCJIOBHUH B CITHCKE
HCIIOJIb30BAaHHBIX HCTOYHUKOB B cooTBeTcTBHU ¢ 'OCT.

Cchlika Ha UCTOYHMK 00sI3aTeIbHA MPU UCTIOJB30BaHUN 3aMMCTBOBAHHBIX U3

JUTEpaTyphl JaHHBIX, BBIBOAOB, ITUTAT, (HOPMYIT, TAOIUI] U WIUTFOCTPALIU.

4.9 OdopmiieHne crMcKa UCTIOIb3YEMbIX UCTOYHUKOB

bubnuorpapuyeckuii  COUCOK HUCHOJIB3YEMBIX HCTOYHHKOB  SIBJISIETCS
HEOOXOIUMBIM 31€MEHTOM O(OPMIICHUS BBITYCKHBIX KBAIM(PUKAIUOHHBIX padoOT
(mumIoMHBIX paboT). CHUCOK HCIONIb3YEMBIX HCTOYHHKOB OQopmisieTcs B
cootBercTBUM ¢ Tpeboanusmu ['OCT 7.0.100-2018.

PekomeHnnyeTcst mpeacTaBiIATh €UHBIN CIIUCOK UCIIOIb3YEMBIX UCTOUYHHUKOB
K pabore B wueiaoM. CnHcoKk 00s3aTENbHO JOKEH OBITh IMPOHYMEPOBAaH U
pacnoiokeH ¢ ab3anHoro orcryna. Kakaplii MCTOUHHMK YIOMHMHAETCSl B CHHUCKE
OJIMH pa3, B HE3aBUCHUMOCTH OT TOr'0, KaK 4YacCTO HA HETO JIEJIAeTCs CChUIKA B TEKCTE
padoTHI.

CHHcoK HCTIOIB3YEMBIX HCTOYHUKOB UMEET CIETYIOUIYIO CTPYKTYPY:

— Koncturynus PO;

— (enepanbHble 3aKOHBI (B OYEPETHOCTU OT MOCIEAHETO To/a MPUHATHUS K
PEeAbIAYIINM);

— yka3pl  Ilpesupenta  Poccuiickoit ~ ®enepauum (B TOM  xe
MOCJIEA0BATEILHOCTH);

— moctaHoByieHusi I[IpaButenbctBa Poccuiickoit ®depeparuu (B TOM ke
OYEPETHOCTH);

— WHbIE HOPMATUBHBIE MPABOBHIC AKTHI;

— MoHorpaduu, ydeOHUKH, yueOHbIe mocoous (B aihaBUTHOM TOPSIKE);

WHOCTpaHHAsl TUTepaTypa;

— UHTEPHET-PECYPCHI.
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OdunmanbHble TOKYMEHTBHl CTaBATCS B Hayaje CIUCKAa B OMpPEIEICHHOM
nopsake: MexnyHapoaHsle mpaBoBble akThl; Konctutynuss P®; Kopekcsi;
3akonbl, Yka3pl Ilpesupenra; IlocraHoBnenue IlpaButenscTBa; npyrue
HOpPMATHBHBIE AaKThl (MMHCbMA, MNPUKA3bl U T. JA.). BHYTpM Kaxkaoil rpynmsl
JIOKYMEHTBI PacIoJIaratoTcs B XpOHOJIOTUYECKOM HOPSJIKE.

CHucoK HCIOJIb3yeMbIX HMCTOYHHUKOB COCTAaBJSIETCSI CTPOTO MO andaBUTy
(damunmii aBTOpoB ((haMHUIIMM COAaBTOPOB BO BHUMAaHHE HE NMPUHUMAIOTCS) WIIH
3ariaBuil TOKyMEHTOB. PaboThl aBTOpOB-oJHOGAaMUIbIEB — B andaBUTE UX
MHUIMAJIOB, pabOThI OIHOTO aBTOpa — B ajl(aBUTE 3arjaBuil KHUT U CTaTew.

JIuTepatypa Ha MHOCTPAHHBIX S3bIKaX MMOMEMIAETCS MOCIIE JUTEPaTypbl Ha
PYCCKOM si3bIKE, 00pa3ys JOMOJIHUTEIbHBINA an(aBUTHBIN PAI.

JUIss  KaXIoro JOKYMEHTa MpPEeAyCMOTPEHBI CIEIYIOUIUE  SJIEMEHTHI
oubnuorpaduyeckoil XxapakTepuCTUKH: (haMUJIMsl aBTOpa, WHULMAJbI; HAa3BaHUE,
MOA3aroJIOBOYHbIE CBeJcHUsl (y4eOHUK, ydeOHOe mocoOue, cioBapb U T. [.);
BBIXOJIHbIE  CBeJEHUs (MECTO W3JaHWs, M3JATENbCTBO, TOJA  M3JaHUsA);
KOJIMYECTBEHHAs XapakTepucTuka (o011ee KOJIMUeCTBO CTPaHUI] B KHUTE).

JInst onMcaHus CTaTe U3 NEPUOAUYECKUX WU3JAHUM JEUCTBYET CIECIYIOIIUN
MOPSIJIOK  YKa3aHUSI DJIEMEHTOB OINMHCAaHHs OubimMorpauueckoro HMCTOYHUKA!
(dbaMunusl 1 MHULKMAIIBI aBTOpa; Ha3BaHUE CTaThbu; «cienn» u cHoBa ®UO aBTopa,
HO CHauaja MHHUIMANbl, a TOTOM (aMUIMs; 3aTeM JIBOMHOW «CJEll»; Ha3BaHHE
NEPUOIMYECKOTO U3IaHMS WIIH COOPHHKA, B KOTOPOM pa3MEIleHA CTaThsl (KaBBIYKU
HE HCHOJIB3YIOTCS); THUpPE, TOJ HW3JAaHMs; MOCIE 4YEero CIEeAylT TO4YKa, HOMEp
(uHOrAa B CKOOKax MOKET OBbITh yKa3aH Mecsl M3[aHusi); TOYKa, TUPE; 3aTeM
HOMEpA NEPBOM U MOCIIEAHEN CTPAHULL CTATHHU.

CchUIKM Ha 3JIEKTPOHHBIE PECYPCHI COCTABIIAIOT KaK B LEJIOM (JIEKTPOHHBIE
JIOKYMEHTBI, 0a3bl JaHHBIX, IOPTaJbl, CAUTHI, BEO-CTpaHHULIbI, (DOPYMBI U T. [I.), TaK
Y HAa COCTaBHBIE YaCTH AJIEKTPOHHBIX PECYPCOB (pa3leibl U YaCTU 3JIEKTPOHHBIX
JIOKyMEHTOB, TOPTalOB, CAalTOB, BEO-CTpaHWUIL, MYyOJHUKAIUU B JIJIEKTPOHHBIX
CepuabHBIX U3/IaHUAX, COOOIIEHUS HAa POpyMax M T. I.) yYKa3blBas OPHUIIHAIBHOE

HanMCHOBAHUC.
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[Tpumep odopmieHHs CHOUCKAa HCIOJNB3YEMOM JHUTEepaTyphl MPUBEICH B

[Ipunoxenun b.

4.10 TpeOoBaHUS K JUHTBUCTHUYECKOMY O(OPMIICHHIO KypCOBOM paboThI

KypcoBass pabora nomkHa OBITH HAHMCaHA JIOTUYECKH TIOCIIEIOBATEIBHO,
JUTEpaTypHBIM A3bIKOM. [IoBTOpHOE ymOTpeOaeHne 0AHOrO U TOTO e CJI0Ba, €CIIU
3TO BO3MOXHO, nonmyctuMo depe3 50 — 100 crmoB. He momkHBI ynmoTpeOisaThes Kak
W3ITUIITHE TPOCTPAHHBIC M CIIOKHO MOCTPOEHHBIC MPEIOKEHUS, TaK U YPE3MEPHO
KpaTKue JaKkOHWYHBbIe (pasbl, cmabo Mexay coOoil CBS3aHHBIC, MOMYCKAIOIINE
JIBOMHBIC TOJIKOBAHUS U T. [I.

[Ipu HamcaHuM KypcoBOW pabOTHI HE PEKOMEHIYETCSI BECTH M3JIOKEHUE OT
MEPBOTO JIMIAa €AMHCTBEHHOTO YHUCHA: «sI HAONIOMA», «I CUUTAI0», IO MOEMY
MHEHHUIO» U T. 1. KoppekTHee Ucmoiab30BaTh MECTOMMEHHE «MbD». Jlomyckatorcs
00OpOTHI C COXpaHCHHEM IIEPBOTO JIMIA MHOXECTBEHHOTO YHCJA, B KOTOPBIX
UCKIIIOYAeTCd MECTOMMEHHUE «MbI», TO €CTh ()pas3bl CTPOSTCS C YNOTpebJeHueM
CIIOB «HAONIOIaeM», «yCTaHaBIMBAeM», «UMeeM». MOXKHO HCIOIb30BaTh
BBIPKEHUSI «HA HAIIl B3TJIAI», 110 HAIIEMy MHEHHUIOY», OJTHAKO MPEMOYTUTEITLHEE
BBIPAXKATh TY K€ MBICIIb B O€3TMUHON (hopMe, HarpuMep:

— W3Y4YEHHE DKOHOMHYECKOTO OIBITa CBUACTEIBCTBYET O TOM, UTO ...,

— Ha OCHOBE BBIMIOJHEHHOTO aHAJIN3a MOKHO YTBEPXKIATh ...,

— TIPOBEACHHBIC UCCIICIOBAHMS TIOTBEPAMIIH. . . ;

— TIpeacTaBisieTcs 1eaecoo0pa3HbIM OTMETHUTD;

— YCTaHOBJICHO, YTO;

— JenaeTcs BBIBOJ O...;

— CcleayeT MOAYEPKHYTh, BBIICIUTS;

— MOXHO CJIeJIaTh BBIBOJ O TOM, UTO;

— HE0O0XOAMMO PaCCMOTPETh, U3YUHUTh, JTOTTOHHTD;,

— B paboTe paccMaTPUBAIOTCS, AHATU3UPYIOTCHL. ..
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[Ipn Hammcanmm KypcoBOW pPabOTBI HEOOXOAMUMO TIOJIH30BATHCS SI3LIKOM
HAyYHOTO W3JIOKECHHsI. 37€Ch MOTYT OBITh MCIOJIb30BAHBI CJICAYIONIAE CJIOBA U
BBIPAKEHUS:

— IS yKa3aHWs Ha IOCJIEI0BATeILHOCTh PA3BUTHUSI MBICIA W BPEMEHHYIO
COOTHECEHHOCTh:

a) TpexJe BCero, CHayasia, B MEPBYIO 0YEPE/ib;
0) BO — MMEPBBIX, BO — BTOPBIX U T. 1I.;
B) 3arem, Jjajiee, B 3aKJII0UYEHUE, UTAK, HAKOHEIL;
r) 10 CHX IOp, paHee, B MPEIBIAYIIUX HCCICIOBAHUAX, IO HACTOSIIETO
BpPEMCHU;
1) B IOCJEIHUE TOJIbl, IECATUIICTHUS;
— ]ISl COTIOCTABIICHUS U TIPOTUBOIIOCTABIICHUS:
a) OJIHAaKO, B TO BpeMs Kak, TeM HE MEHEE, HO, BMECTE C TEM;
0) Kak...,Tak H...;
B) C OJTHOM CTOPOHHL..., C IPYTOM CTOPOHBI, HE TOJBKO..., HO U;
r') [0 CPaBHEHUIO, B OTJINYHKE, B IPOTUBOIOJIOKHOCTD;
— IS yKa3aHWsI Ha CIIEACTBUE, IPUINHHOCTB:
a) TakuM 00pa3oM, CIe0BaTEIbHO, UTAK, B CBS3U C OTHUM,;
0) oTCro/aa ClIeIyeT, MOHATHO, SICHO;
B) OTO MO3BOJIAET CACIATh BBIBO/I, 3aKJIFOUCHHCE;
I') CBHJETEILCTBYET, TOBOPUT, JAET BO3MOXKHOCTB;
1) B pe3yibTaTe;

— ISl TOTIOTHCHHS M YTOUHCHHMS:

a) TOMHMO dTOTO, KPOME TOTO, TAKXKE U, HAPAY C..., B YaCTHOCTH;

0) ™IaBHBIM 00pa30M, OCOOEHHO, UMEHHO;

B) IS WUTFOCTPAIIMHN CKA3aHHOTO:

r) Hamnpumep, Tak;

1) TPOWJUTIOCTPUPYEM CKa3aHHOE CICAYIONIUM IMPUMEPOM, IPHUBEIAEM
puMep;

C) IMMOATBECPKACHHUEM BLIIIC CKAa3aHHOT'O SABJIACTCA,
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— JJI1 CCBhUIKM HA MPEIbIAYIIME BbICKA3bIBaHUS, MHEHUS, UCCIEAOBAaHUS U
T.J.:

a) OBUIO YCTAaHOBJIEHO, PACCMOTPEHO, BBISIBJICHO, TPOAHATU3UPOBAHO;

0) Kak TOBOPWJIOCH, OTMEUAJIOCh, TOAYEPKHUBAIOCH;

B) aHAJOTUYHBIN, TOJAOOHBIN, UCHTUYHBIA aHATN3, PE3YJIbTAT;

r) Mo MHEHHUIO X, Kak OTMedaeT X, COrJacHO Teopuu X;

— ISl BBEICHUSI HOBOM MH(MOPMAITUH:

a) PaccMOTPUM CJEAYIOIIKE CIy4yau, JOMOJIHUTENbHbIE IPUMEPHI;

0) mepeiiieM K paCCMOTPEHUIO, AaHAIU3Y, ONUCAHUIO;

B) OCTaHOBHUMCS OoJiee JAeTalbHO HA...;

r) CIEIYIOIINM BOIIPOCOM SIBISIETCS. . .;

1) €Ill€ OJJHUM BaKHEHUIIIUM aCTIeKTOM HM3y4yaeMOU MpOoOIeMBbI SIBISETCS. . .;

— JIJIA BBIPAYKEHHUSI JIOTUYECKHUX CBS3€M MEXKIY YaCTSIMU BbICKA3bIBAHUS:

a) Kak MoKasaJl aHaJIM3, Kak ObUIO CKAa3aHO BBIIIIE;

0) Ha OCHOBAHWH MOJYYEHHBIX JIAHHBIX;

B) MPOBEICHHOE MCCIIEI0BAHNE MTO3BOJISIET CACNIATh BHIBOJ;
I) pe3oMUpPYS CKa3aHHOE;

1) JaJIbHEHNIINE NEePCIEKTUBbI UCCIEA0BAHUS CBS3aHBI C. ...

[lucbmenHass peub TpeOyeT HCMOJL30BAHMUS B TEKCTE OOJBIIOrO YHCIa
Pa3BEpPHYTHIX MPEUIOKECHHUM, BKIIOYAIONIUX MNPUAATOYHBIE  TPEIJIOKEHUS,
MPUYACTHBIE U JIeeNPUYACTHBIE 000POTHI. B CBSI3M ¢ 3TUM YacTO ymoTpeOIsIFoTCS
COCTaBHbIC MMOJYMHUTEIBHBIE COIO3bI U KITHUIIIE:

— TOCKOJIbKY, OJ1arofapsi TOMY 4TO, B COOTBETCTBHH C...;

— B CBf3H, B PE3YJIbTATE;

— TpHU YCJIOBHUH, YTO, HECMOTpSI HA...;

— Hapsay C..., B TEYEHUE, B X0JI€, 10 Mepe.

Heobxoaumo ompenenuTh OCHOBHBIE TOHSTHS 1O TEME WCCIICIOBAHUS,
4YTOOBI UCIOJIb30BAHUE UX B TEKCT€ KypCOBOM paOOThI ObLIO OJIHO3HAYHBIM. DTO
O3HAayaeT: TO WM UHOE TOHATHE, KOTOPOE pPA3HBIMU YYEHBIMU MOXKET

TPAKTOBATLHCA IMO-PAa3HOMY, JOJDKHO BO BCEM TCKCTC ,Z[aHHOI\/’I pa6OTI>I OT HadaJia 10
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KOHI]a WMETh JIMIIb OJIHO, YETKO OIPEACICHHOEC aBTOPOM KYPCOBOH pPabOTHI
3HAYCHUE.

B KkypcoBoii paboTe T0JDKHO OBITH COOTFOICHO SIUHCTBO CTHIIS M3JIOKCHHS,
obecrieueHa opdorpadudeckas, CHHTAKCHYECKass U CTUIUCTHYECKAs TPAMOTHOCTD

B COOTBCTCTBHH C HOpMaMH COBPEMCHHOI'O PYCCKOTI'O sA3bIKaA.
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5 IIPOLIEYPA 3AILUTEI KYPCOBOM PABOTHI

KypcoBass pabGoTa, BBITIOJIHEHHAs ¢ COOJIIOJICHUEM PEKOMEHIYEMBIX
TpeOOBaHMI, OIICHUBAETCA U JIOMYyCKAaeTCs K 3alludTe. 3alura JI0JDKHA
MMPOM3BOJAUTHCS IO Hayajia d3K3aMeHa N0 JUCHUILINHE.

[Tponemypa 3ammThl KypcOBOU pabOTHI/IPOEKTa BKITIOUAET B CEOS:

—  BBICTYIUICHME OOydYaromierocs mo TeMe M pe3ysbTaTaM paboTel (5-8
MHH),

— OTBEThl HAa BOMNPOCHl UIEHOB KOMHUCCHHM, B KOTOPYIO BXOIST
npenojaBaTesiv JUCUUILUIMH Npo()EeCcCHOHAIBHOTO IIUKIIA.

Takxe B COCTaB KOMUCCHHM MOTYT BXOAUTh: 3aMECTUTEIb JUPEKTOpa 1o YP,
VIIP, npakTukyronme crenuaauctel. Ha 3amuTy MoryT ObITh TMpUITIAIIEHBI
MperoaBaTeNi U 00y4aronmecs ApyruxX CrenuaTbHOCTEH.

[Tpu moxroroBke k 3ammre Bam HeoOX011MO:

—  BHHUMATEJIBHO POYMTATh COJICPKAHUE OT3bIBA PYKOBOAUTENS PAOOTHI,

—  BHECTH HEOOXOJMMbIC TOMpPaBKH, CAEIaTh HEOOXOIUMBIC IOMOIHEHUS U
WU3MEHEHUS;

—  000CHOBAHHO U JIOKA3aTEJILHO PACKPHITh CYIITHOCTh TEMbI KYpPCOBOM PaOOTHI;

—  00CTOSATENILHO OTBETUTH HA BOMPOCHI YWIEHOB KOMUCCHH.

I[TIOMHUTE, 4dto okoHuUaTelbHas OILIGHKA 3a KYypCOBYIO paboTy
BBICTABJIACTCS KOMUCCUEHN TOCIIC 3aIIHUTHI.

PaGota omenuBaercs auddepeHIUpPOBAHHO C YYETOM KauecTBa ee
BBITIOJTHEHUS, COAEPKATEIbHOCTH Baliero BEICTYIIEHUS U OTBETOB Ha BOIIPOCHI BO
BpeMsI 3allUTHI.

PesynbTaThl 3ammThl  OIEHWUBAIOTCS 1O YETHIPEXOAUTLHON CHUCTEME:
COTIIMYHO»,  «XOpOLIO»,  «YIOBIETBOPHUTEIBHO»,  «HEYJOBIECTBOPUTEIHHO.
[TonmoxuTenbHas OLEHKA MO TOM NUCUUILIMHE, MO0 KOTOPOH IMPEeayCcCMaTpUBAETCA
KypcoBasi paboTa, BHICTABIISIETCS TOJIBKO MPHU YCIOBUH YCIICIITHON Ca4 KypCOBOM

paboOThI Ha OLIEHKY HE HUXKE «YAOBIETBOPUTEIHHOY.
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Ecnu Bbl nony4niy HEyOBIETBOPUTENBHYIO OIIEHKY MO KYpPCOBOM padoTe,
TO HE JIOITyCKAETECh K UTOrOBOM aTTECTALMH MO AUCIUIUIMHE. TaKke 10 PEeHIeHUI0
Komuccun Bam MoxkeT OBITh NpPENOCTaBIEHO MPaBO JAOpPadOTKH paboOThl B
YCTAHOBJICHHbIE KOMUCCUEN CPOKH U IIOBTOPHOM 3AILMTBHI.

K 3amuTe KypcoBoii paboThl IPEIBABISAIOTCS CIEAYIOIINE TPEOOBaAHMSL:

— T1iyOoKas TeopeTHYecKas MpopadOoTKa UCCIIEyeMbIX MPOOJIEM Ha OCHOBE
aHajau3a JINTepaTypsl;

— yMenas cUCTeMaTHu3alus UPPOBIX JAHHBIX B BUE TaOIHIl U TPAPHUKOB
C HEOOXOJUMBIM aHAJIM30M, OOOOIIEHHWEM U BBISIBICHHEM TEHICHUUN pa3BUTUS
WCCIIEYEMBIX SIBJIEHUU U MIPOLECCOB;

— KPUTHYECKHM MOJXOJ K U3y4aeMbIM (paKTUYECKUM MaTepHallaM C LIEJIbIO
IIOMCKa HaIIPaBJICHUI COBEPIICHCTBOBAHMS I€ATEIIBHOCTH;

— apryMEHTHPOBAaHHOCTb BBIBOJIOB, OOOCHOBAHHOCTb NPEMJIOKEHUN H
PEKOMEHIAIN;

— JIOTMYECKH  IIOCJIENOBATEIBHOE M  CaMOCTOSATEIIBHOE  U3JIOKEHUE
MaTepuana;

— odopmiieHHEe MaTepHalla B COOTBETCTBUM C  YCTAHOBJICHHBIMH
TpeOOBaAHUSIMU;

— 00s3aTenpHOE HAJIMYMe OT3bIBa PYKOBOAMTENS HA KYPCOBYIO paboTy.

JUis BBICTYIUIGHHMST Ha 3alIUTe HEOOXOOUMO 3apaHee MOATrOTOBUTH U
COTJIACOBATH C PYKOBOJUTEINIEM TE3UCHI JOKJIAAa U WUTFOCTPATUBHBIA MaTEpHUal.

[Ipu cocTtaBieHUH TE3UCOB HEOOXOAMMO YUYUTHIBATH OPUEHTHPOBOYHOE
BpeMs JOKJaja Ha 3amure, Koropoe cocraBiaser 8-10 muuyT. J[loknan
1EeJIeCO00Pa3HO CTPOUTH HE MyTEM U3JIOKEHUS COJepKaHUs pabOTHI MO IIaBaMm, a
10 3a/a4aM, TO €CTbh, PACKpbIBAsl JIOTUKY MOJIYYEHMS 3HAUMMBIX pe3yJbTaToB. B
JOKJIa/ie 0053aTesIbHO JAOKHO MPUCYTCTBOBATH OOpalieHUE K WIUTFOCTPATUBHOMY
MaTepuay, KOTOpbIi OyleT HCHOJB30BaThCSA B XOJ€ 3alUThl paboThl. OO0beM
JOKJIaja JOJDKEH COCTaBIATh 7—8 cTpaHull Tekcta B (opmare Word, paszmep

mpudTa 14, MoayTOpHBINA HHTEPBAJL.
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PekoMenayembie cTpyKTypa, 00beM U BpeMs JOKJIa/1a IPUBEICHBI B TA0IHIIE

5.
Tabnuua 5 — Ctpyktypa, 00beM U BpeMs 10KJ1aaa
CtpykTypa qoKiIaaa O6bem Bpewms

[IpencraBieHne TeMbl pabOTHI o 0,5 Ho 1 Mmunyt
AKTYaJIbHOCTh TEMBbI CTpaHUIL
enps paboTsl
[TocranoBka 3aauu, pe3yabTaThl €€ PEUICHUS U CACIaHHbIE Ho 5 o 3 munyt
BBIBOJIBI (ITO KQXKIIOM M3 3a/1a4, KOTOPbIE ObUIHA MOCTABIICHBI JIS CTpaHMI]
JTOCTHOKEHHS 11€JIM KypCOBOM pabOThI)
[TepcniekTHBBI M HAIIPABIICHUS JAJTbHEUILIETO UCCIEAOBAHUS Ho 0,5 Jo 1 munyTtsl
JTAHHOW TeMBbI CTpaHUIIbI

B kadecTBe WILTIOCTpandii UCIONB3YETCS MPE3CHTAlM, [MOJrTOTOBICHHAS B

IIporpamMmme «Power POint», oTpaxaromas OCHOBHBIC PC3YJIbTAaThbl, JOCTUTHYTBIC B

paboTe U CorjacoBaHHbBIC C COJAECpPKAHWEM AoKjIana. Bce ciailibl JOJKHBI OBIThH

IIPOHYMCPOBAHLI 1 HA3BAHBI.

B cnyuyae HesBKM Ha 3allMTy O YBaXXUTENbHOW mNpuuuHe, Bam Oyxer

MPEIOCTABIIEHO MPABO Ha 3aILUTY B IPYTrO€ BpEMSI.

B cinyuae HesBKM Ha 3alUTY IO HEYBAXKUTEIBHOW NpU4uHEe, Bbl nomyyaere

HCYIOBJICTBOPUTCIIbHYIO OILICHKY.
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I[MTPUJIOXEHUE A
(cripaBOYHOE)

[lepeyeHs TeM KypCOBBIX padboT

o MJIK 04.02

1. AHanu3 QUHAHCOBOTO COCTOSHUS MPEATPUITHS

2. AHanM3 MPON3BOJCTBEHHBIX U SKOHOMUYECKUX PE3yJIbTaTOB PAOOTHI
PEeANPUATUS

3. AHanu3 pe3yabTaTOB TEXHUYECKOTO U COITMATBHOTO PA3BUTHS
MPEANPUATUS

4, AHanu3 UCTOIb30BaHUS MATEPUATILHBIX PECYPCOB MPEINPUSLTHUS U
COCTOSIHHSI 3aT1aCOB

S. AHanu3 OCHOBHBIX U O0OPOTHBIX (DOHIOB MPEITPUATHS

6. AHaM3 UCTIOIH30BaHUS TPYIOBEIX PECYPCOB MPEANPUATHS

7. AHanm3 3aTpaT Ha MIPOU3BOACTBO U PEATH3AIUIO PO TYKITHH

8. AHanM3 TUKBUAHOCTU U KPEIUTOCTIOCOOHOCTH TIPEATPUITHUS.

Q. XapakTeprucTuka METOIOB M MPUEMOB SKOHOMHYECKOTO aHAIIN3A.

10. OyHKIIMOHATHHO-CTOMMOCTHOW aHAJIN3 B MIPUHSATUHU PEIICHUS 110
COKpAIIIEHUI0 00Bhema 3aTpar.

11. Ananu3 COOTHOIIEHUS MPUOBLLIH, 3aTpaT U 00bEMa MPOJAK.

12. Amnanu3 oTdera 0 mMpUOBLISIX U yOBITKAX.

13.  OmeHka cTaOMIBHOCTH JTI0XO/IOB.

14.  Omnenka KadecTBa IPUOBLIH.

15. Amnanu3 6anaHCcoOBOTO OTYETA.

16. AHanu3 nesTeabHOCTH OTACNIOB (PUPMBI.

17. Awnanu3 6e3yOBITOYHOCTU (DUPMBI.

18. AnHanu3 MOCTOSHHBIX U3JIEPIKEK.

19. DOxonomuueckuil aHan3 3QPHEKTUBHOCTH KATUTATIOBIOKEHHM.
OrneHKka MHBECTUITMOHHOTO MPEIOKCHUSI.

20.  VYmopasneHue 000pOTHBIM KalUTaJIOM.

21. Pa3paboTka HamIydileil ”HBECTUIIMOHHOM CTPATEeTHH.
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22,
23.
24,
25.
26.
217,
28.
29.
30.
31.

Onenka (GUHAHCOBOTO COCTOSIHHS (PUPMBI.

N3mepenne >(pPpeKTHBHOCTH MapKETHHTA.

MeToabl TPOrHO3UPOBAHUS PA3BUTHS (PUPMBI.

AHanu3 UCToIb30BaHUS OCHOBHBIX (JOHIIOB.

AHanu3 UCTOIb30BaHUSI 0OOPOTHBIX (HOHJIOB.

AHanu3 pUHAHCOBOW YCTOMYMBOCTU MPEATPUATHS.

AHanu3 0e3HAIMYHBIX PACXOOB.

CpaBHurenbHbIi ananus meto10B ADX]] 3a pyoexxom u B Poccuu.
AHanu3 1 OlleHKa HEMaTepUaIbHbIX AKTUBOB.

[IpumMeHeHne MeTo10B TEXHUYECKOr0 aHalIn3a B pa3paboTKe

CTpaTCruun npCaIpuATHA.
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I[MTPUJIOXEHHME b
(cnpaBo4HOE)

[Ipumep oopmieHHs CIUCKa UCTIOB3YEMbIX HCTOYHUKOB

CIIMCOK UCIIOJIB3YEMbIX NCTOYHUKOB

1)  AreeBa, O. A. byxrantepckuii y4er : y4eOHMK W TPAKTUKYyM IS
CIIO / O. A. AreeBa. — Mocksa : M3marensctBo HOpaiit, 2019. — 273 ¢. —
(Cepus : IlpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-08720-8. —
Texct : oaaextponnsii // DBC HOpanit [caiir]. — URL: https://biblio-
online.ru/book/buhgalterskiy-uchet-437315. - /lata oopamienus: 16.04.2021.

2)  3orukoB H.3. YueT u HamorooOJOXKEHHE HA MAaJIbIX MPEIIPUATHIX
[DnexTpoHHBIN pecypc] : yueOHoe nmocodue / H.3. 3otukos, O.M. ApnanoBa. —
DnekTpoH. TeKCToBbIE NaHHble. — CaparoB: Aii [Tu Op Menua, 2018. — 292 ¢. —
978-5-4486-0026-5. — Pexxum gocryma: http://www.iprbookshop.ru/72819.html.-
Jata obpamenus: 26.05.2020

3) JIvixoBa, JI. H. Hamoru u HamorooOmnoxxeHue : yueOHUK U MPAKTUKYM
st cpeaHero mnpodeccruoHanbHoro obpaszoBanus / JI. H. JIeikoBa. — Mocksa :
NznarensctBo FOpaiit, 2019. — 353 c. — (IIpodeccrnonanpHoe 00pa3oBaHuE). —
ISBN 978-5-534-02498-2. — Tekcr : snekrponnsiii / OBC IOpaiiT [caiiT]. —
URL.: https://urait.ru/bcode/433548.- [lata ooparmienus: 11.05.2020

4) Hanorun u Hanoroo6yoxeHue : y4eOHUK U MPAKTUKYM JJISI CPEIHETO
npodeccuonansuoro odbpazoanusi/ I'. b. Ilonsk [m #ap.]; monm penakuuen
I'. b. Ilonsixa, E. E. CmupHoBoit. — 3-¢ wu3n., nepepad. u jgom. — Mockaa :
N3narenscTBo FOpaiit, 2019. — 385 c. — (ITpodeccronanbHoe 00pa3zoBaHue). —
ISBN 978-5-534-06431-5. — Tekct : snektponsslii // OBC OpaiiT [caiiT]. —
URL.: https://urait.ru/bcode/433400.- [lata oopamenus: 18.04.2020

5) Hanoru u Hanoroo6noxxenue. Ilpaktukym : ydueOHOe mocoOue ais
cpeadero mnpodeccuonanpHoro ooOpaszopanus/ . I'. YUepnuxk [u ap.]; mnon

pemakimenr J1. I'. Yepnuka, HO. [I. lImeneBa. — 2-¢ wu3a., mepepad. u A0Mm. —
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Mocksa : WznmarensctBo [Opaiir, 2019. — 384 c.— (IlpodeccuonanpHoe
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6) [TanckoB, B. I'. Hamorn u wHamorooGmoxxenue. Ilpaktukym : yueo.
nocooue g CIIO / B. I'. Ilanckos, T. A. JleBouknna. — M. : M3maTennscTBO
FOpaiit, 2019. — 319 ¢. — (Cepus : [Ipodeccunonansaoe oopazoanue). — ISBN
978-5-534-01097-8. — Pexum moctyma : Www.biblio-online.ru/book/A7488A10-
D464-4C36-A367-AD1466465E30.- Jlata oopamenus: 20.05.2020

7) [Tanckos, B. I'. Hanoru u Hanoroo0no0xeHue : y4eOHUK U PAKTUKYM
Uil cpeaHero mpodeccuonanbHoro obpazosanusi/ B. I'. [lanckoB. — 6-e¢ wu3m.,
nepepadb. u gom. — MockBa: WzmarensctBo FOpaiir, 2019. — 436 c¢c. —
(ITpodeccuonanvuoe obpazoanue). — ISBN 978-5-534-06335-6. — Teker
sanekrponnbiii // DBC KOpaiit [caiit]. — URL.: https://urait.ru/bcode/433279.- [lara
obOpamenus: 11.04.2020

8) Uepnuk, J[. I'. Hanoru u HamorooOioxxeHue : y4eOHUK U MPAKTUKYM
115t cpennero npodeccuonansHoro oopaszosanus / M. I'. Uepnuk, 1O. /1. IlImenes ;
non penakmueit JI. I'. Yepnuka. — 3-e wu3a., mepepab. u jgom. — Mocksa :
N3natensctBo FOpaiit, 2019. — 408 c. — (ITpodeccruonansHoe oOpa3zoBaHue). —
ISBN 978-5-534-03088-4. — Texkcr : snexkrponssid / DbC Opait [caiiT]. —
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I[MTPUJIOXEHHME B
(cipaBOYHOE)

O6pazern opopMIIeHUSI TUTYIBHOTO JUCTA

[IpodeccuonanbHoe 00pa3oBaTENbLHOE YUPEKICHUE

«YpalbCKUH pETUOHAIIBHBIN KOJUIE))

KYPCOBAA PAGOTA

TEMA

MJIK 04.02 OCHOBBI AHAJIM3A BYXTAJITEPCKOM OTYETHOCTH

38.02.01 DxoHoMuKa 1 OyxranTepckuid yuer (1o 0Tpaciisam)

OO6yuaronuics nOONUCH N.0. ®amunus
00.00.0000 r.

OreHKa BBITTOTHEHUS U 3aITUTHI KYPCOBOM pabOThI

PykoBoaurens HOONUCH N.0. Gamunns

00.00.0000 r.

Yensounck, 2022
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I[MTPUJIOXEHUE I
(cipaBOYHOE)

[Tpumep odopmiieHus coaepkanus

COJEPXAHUE

BBEJIEHUE

1 OPTAHUBALIA BYXT'AJITEPCKOI'O YYETA U HAJIOI'OBOI'O
[INIAHUPOBAHUA Y CYBBEKTOB MAJIOI'O BU3HECA

1.1 ITonsiTue, BUABI CyOBEKTOB MAJIOTO MpeANpPUHUMATENLCTBA B PD
1.2 OcoOeHHOCTH OYXTaITEPCKOTO yueTa U HaJOroBOrO MIIAHUPOBAHUS
CyOBEKTOB MaJioro Ou3Heca

1.3 Benenue yuera Ha MajoM NMPEANPUITHE B 3apyOEKHBIX CTpaHAX

2 BYXT'AJITEPCKUI U HAJIOTOBBIN YYET ¥V

NIT CEPEBPAAHHUKOB A A

2.1 O6mas xapakrepuctuka UIT CepeOpsinaukoBa A.A

2.2 Opranuzanus yueta y UIT CepeOpsinnukoBa A.A

2.3 HanoroBslii yueT U cocTaBiieHrne HaIoroBoit ordyetHocT o YCH u
EHB/JI UIT CepebpsinnukoB A.A

2.3.1 OneHka, CymecTBYIOMMNX HEAOCTATKOB B OPraHU3AIMU yUYeTa
CepeOpsiHHHKOB A.A

2.3.2 PekomMeHalMy 110 COBEPUIEHCTBOBAHUIO yUETa

HUI1 CepebpsinaukoB A.A 1 3 (PEKTUBHOCTH UX MCTIOIb30BAHUS
3AKJIKOYEHUE

CIINCOK HUCITOJIb3YEMbIX NCTOYHHNKOB

[TPUJIOXEHUME A OGerocynapcTBeHHBIN perucTpalluOHHBIA HOMEP
UIT CepeOpsinaukoB A.A
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