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BBEJAEHUE

OcHOBHasg 3a1adya JaHHBIX METOJWYECKHX PEKOMEHIAIMid — OKa3aTh
HEO0OXOUMYIO IIOMOIIb, & TAKXKE MPABUIIBHO HAMPABUTH YCHIIHMS 00yYarolerocs: Ha
KaueCTBEHHOE  BBINOJHEHHE pabOT MO  JAUCHUIUIMHAM. MeToaudeckue
pEKOMEHAIMK TpeJIHa3HAueHbl U1 OOYyYaroIIuXcsi O4YHOM M 3a04HOU (opMm
oOy4eHusl.

Jlannoe mocobue, omnupasich Ha ['OCTer Poccuiickoit ®Depaeparuu,
pErIaMEHTUPYET CTPYKTYpPYy U odopmiIeHHE Y4eOHO-METOAMYECKOTO KOMILIEKCa,
KOTOPBIN SIBJIIETCSI YaCThIO OCHOBHOW 00pa30BaTEIbHON MPOrPaMMbl BBICIIETO
oOpasoBaHus, pa3padaTbIBa€MOM MO KaXKJI0MY HAMPABJICHUIO WA CIEIUATLHOCTH.

Ilenpro HacToOsIIEro W3AaHUS sABsIETCS (QopManuzainus U yHUDUKAIHSL
y4eOHOU U HAYYHO-METOUYECKON JOKYMEHTAIIUH.

[Ipu  coszmanum  AaHHOTO  COOpHUMKA  CO3HATENbHO  MCIOJb30BaH
(dbopManu3oBaHHBIA CMOCO0 M3JIOKEHU MaTepuana, MPUCYIIUA HOPMATHUBHO-
TEXHUYECKUM JIOKYMEHTaM, B YaCTHOCTU CTaHIApTaM, JJi1 KOTOPBIX XapaKTEpPHbI
YEeTKasi CTPYKTYpPUPOBAHHOCTh TEKCTA, OAHO3HAYHOCTh COAEPIKAIIMNXCS MOJT0KEHU N
U PEKOMEHIalMK, YHU(PUITUPOBAHHBIN MTOPSAIOK TOCTPOCHHUS.

YUeTKOCTh  CTPYKTYpbI, SICHOCTb U  OIpPEACICHHOCTh IMOJOXKEHUN U
pEKOMEHAAIUi, MPUCYIINE CTAaHAAPTY KaK BUJY JOKYMEHTOB, TUIIMYHBIX UMEHHO

pIn) b y‘-Ie6HI>IX TCKCTOB, OKA3bIBACT IIOMOIIb ITPCIIOAABATCIIIO U 06yanOHIeMYC$I.



METOJMYECKUE PEKOMEH/IALIUHU 1O BBITIOJITHEHUIO U
O®OPMJIEHUIO IOMAILHEN KOHTPOJIbHOM PABOTBI

KontponeHas pabora — 3TO0 mnHCbMEHHass paboTa, KOTopas SBISETCS
00s3aTeIbHOM COCTaBHOM YacThI0 Y4eOHOro IiaHa 00pa30oBaTEIbHON MPOrPaAMMBI
cpeaHero mpodeccuoHaabHOro oOpa3oBaHus. B KOHTpoabHOU paboTe perraroTcs

KOHKPCTHBIC 3a1a4U 100 PACKPBIBAOTCA ONIPCACICHHBIC YCIIOBUCM BOIIPOCHI.

1 TPEBOBAHMS K KOHTPOJILHOM PABOTE

HcXOMHBIMU JaHHBIMHM JIJIE  BBITTOJIHCHHS KOHTPOJIBHOW pabOThl MOTYT
CIIY’)KUTh HOPMATHUBHBIC TPABOBBIC aKThl, Yy4ECOHUKH U Y4eOHBIC TMOCOOWMS,
CTaTHCTHYCCKHE JIAHHBIE, PE3YIbTaThl COIMOJIOTMYCCKIX UCCACAOBAHUM | JIp.

[lepeyeHb y4eOHBIX TUCIHHIUIAH, 1O KOTOPBIM IMPEIyCMAaTPUBACTCS
BBIIOJITHEHWE KOHTPOJIBHOH  paboThl, ompenensiercs Y4eOHbIMH — IJIaHAMMU
CTEIIMATTFHOCTH 10 K101 popme 0OydeHusI.

[IperogaBatenu MOMKHBI pa3padaThiBaTh U PEKOMEHIOBATh O0YUYAIOITUMCS
METONYECKHEe T0coOHs (MHANBUAYaIbHBIC 3aJaHHS) IO HATUCAHUIO KOHTPOJIBHBIX
paboT MPUMEHUTEIHHO K KOHKPETHON YUeOHOW NUCITUTLIMHE.

3aBepiiieHHass KOHTpOJbHAas padora, odopMmieHHas AOHKHBIM 00pa3oM,
MOJIMMUCHIBACTCS 00 YyUAIOIIUMCS HA TUTYJIBHOM JIUCTE U CAETCS JJIsl OKOHYATEITbHOMN

MIPOBEPKHU MPETIOIABATEIIO.

2 TIOPSIJOK BEIBOPA BAPUAHTA KOHTPOJIbHOM PABOTEI

[TpumepHas TeMaTUKa KOHTPOJIBHBIX pabor pa3pabatbIBaeTCs
MperojaBaTesieM W PEKOMEHAyeTcss oOyuaromumcs. Bce TeMbl KOHTPOJIBHOM
paboThI TOKHBI COOTBETCTBOBATH 00bEMY TEOPETUUECKUX 3HAHUN U MTPAKTUUECKUX

HAaBBIKOB I1O JUCIHUIIINHE.



Bb160p BapriaHTa KOHTPOJIBLHON pabOThI ONPEAEIISIETCS, B OCHOBHOM, 10 IBYM
NOCIEAHUM YHCIaM 3a4eTku oOyuaromerocsa. IIpemogaBaTenb Takke MOXKET
yKa3aTb B METOJAMYECKHX PEKOMEHAALMSAX MO JUCUUIUIMHE YCIOBUS BbIOOpa

BapHaHTa KOHTPOJIbHOU PabOTHI.

3 CTPYKTYPA U COJEPXKAHUE KOHTPOJILHOM PABOTEI

KontponbHas paboTa cOCTOUT U3 COJEpKaHUs, OCHOBHOM YacTH, CIIMCKa
UCIIOJIb3YEMBIX UCTOYHUKOB, IPHIIOKeHUs (Tipu HeoOxoaumocTH). Bmecte ¢ Tem
KOHTpOJIbHasi paboTa MOXET coJepkKaTh TaKHe pasJelibl, KaK BBEJICHUE U
3aKJIFOYEHUE.

Conepxanue BKIOYaeT B ceOs HAaMMEHOBAaHME BCEX pa3/ieiioB U
MOJPAa3/ICiOB C yKa3aHUEM CTpaHWIl. B BepXHEW 4acTH ATOro JHMCTa MUIIETCS
3aroJiIOBOK:

«Cognepxanue» (MO0 UEHTPY CTPOK), 3aTe€M AAETCS IEpeYeHb TJIaB U
NyHKTOB. [J1aBpl HyMepyroTcs apaOCKuMu IudpaMH, TYHKTHI THIIYTCSA C
OTCTYIIOM BIIPABO, UX HyMepallus COJASPKUT ABe U(PHI: TIepBas yKa3biBaeT Ha
HOMEp TJIaBbl, BTOpasi — HOMEP ATOro IMyHKTa B JIAaHHOM TJIaBe, TJIABbI U MYHKTHI
KOHTPOJIBHOM paOOThI TOHKHBI HMETh YETKHE 3ar0JIOBKH.

ITocne coaepkaHus TOMENIAETCS TEKCT TEOPETHUYECKUX BOIPOCOB
BapuaHTa 3aJ]aHus BHITIOJHAEMON KOHTPOJIBHOM paOOTHI.

OcHoOBHas 4acTh

OcHOBHas 4acTh OOBIYHO COCTOMT M3 ABYX Pa3Ji€JIOB:

— B MEPBOM pa3Jielieé PaCKpPbIBAIOTCA TEOPETUYECKUE BOIPOCHI AAHHOM
TEMBbI, OTBETHI Ha BOMIPOCHI JOJIKHBI OBITH MOJTHBIMA U KOHKPETHBIMU;

— BTOPBIM pa3/ieliOM SIBJISIETCS. paKkTU4YecKas 4YacTh, KOTOpas
MpeAcTaBieHa pelleHneM 3aaaud. llepen pemieHueMm 3agayu JTOJKHO OBITh
MOJIHOCTBIO TPUBEICHO €€ ycioBue. PelieHuwe 3amau cieayeT COMPOBOXKIAThH

HE0O0X0aUMbIMU (popMysIaMu, pacdyeTaMu U OOOCHOBAHHUEM.



3amaun, B KOTOPHIX JaHbI OTBETHI 0€3 pa3BEepHYTHIX PACUETOB, MOSICHEHUI
Y KPaTKUX BBIBOJOB, WM, €CIIH IO YCIOBUSM 3aJaHUSI HET KOHEYHOTO JOKYMEHTA,
OyJyT CUMTATHCS HEPEIICHHBIMH.

B npuioxeHuss BKIIOYAKOTCA CBS3aHHBIE C BBINOJHEHHOM KOHTPOJBHOU
paboToii MaTepualibl, KOTOPHIEC MO KAKUM-TUOO0 MPUYMHAM HE MOTYT ObITh BHECCHBI
B OCHOBHYIO 4YacCTh: CIpPAaBOYHbIC MaTepHasbl, TaOJIUIIbI, CXEMbl, HOPMATUBHHIEC
JIOKYMEHTBI, 00pa3ilbl JTOKYMEHTOB, HHCTPYKIIMU, METOJIUKHU (MHBIE MaTepHabl),
pa3paboTaHHbIE B rporLecce BBLINTOJIHCHUS padoTHI, WJUTIOCTPALUH
BCIIOMOTaTEILHOTO XapakTepa, GOpMyJIbl U T.1.

O0BbeM KOHTPOJIBHOM paboThl JOJKEH cocTaBisiTh OT 10 mo 20 crpaHui

II€YaTHOI'O TEKCTA.

4 TPEBOBAHNS K O®OPMJIEHMIO KOHTPOJILHOM PABOThI

4.1 O6mue TpedoBaHMs K 0HOPMIICHUIO TEKCTA

K  odopmiennto TekcTta  KOHTPOJBHOW  pabOThl  MPEabSABISIOTCA
orpejieieHHbIe TPeOOBaHuUs, IPEAYCMOTPEHHBIE TOCYAAPCTBEHHBIMU CTAHIAPTAMM:
ECKI I'OCT 7.12-93; TOCT 2.105-95; 'OCT 1.5-2002; ’OCT 7.1-2003; TOCT P
7.0.5-2008. IIpenomaBaTens UMEET MPABO HE MPHUHATH OT OOydaromerocs padoory,
eciau oHa opopMileHa He B cooTBeTCTBUHU ¢ TpeboBaHusmu ['OCTa.

KonTtponbshas padota mommkHa ObITh 0OQOpMIIEHAa MAIIMHOMUCHBIM CITIOCOOOM
B BUJIE TEKCTa, MOJTOTOBJICHHOTO Ha IMEPCOHATHLHOM KOMIBIOTEPE C MOMOIIBIO
TEKCTOBOTO pPEIaKTOpa M OTIEYaTaHHOTO HA MpPUHTEpe Ha yucTtax Gopmarta A4 ¢
ONTHOM CTOpOHBI. TeKCT Ha JHCTe JOHKEH WMETh KHIDKHYIO OPHCHTAIHIO,
anpOOMHAsI OPUEHTAIINS TIOTTYCKAETCS TOIBKO ISl TAOJUIT U CXeM MPUITOKEHUH.

Ilapamempor cmpanuywl

Pasmep 6ymaru — A4 (297x210 mm).

OpueHTanms CTPAHUIIBI — KHIDKHAS.

JIeBoe mone — 3 cm.



Bepxnee none — 2 cM.

[IpaBoe mone — 1,5 cwm.

Hwuxuee none — 2 cwm.

Dopmam wpugpma

Ipudt — Times New Roman.

Pazmep mpudra — 14 nr.

Macmtad mpudta — 100%.

WNuTepBan — 0ObIYHBIN.

Dopmam abzaya

BripaBHUBaHME — MO MIUPUHE.

Ortcryn cieBa — 0 cM.

Otctyn cnpaBa — 0 cMm.

Otctyn nepBoit cTpoku — 1,25 cm (MSITh 3HAKOB).

MexcTpouHblii HHTEpBaI — 1,5.

WNurepBan nepex u nociue kaxaoro adzama — 0 0T.

Ctpanunsl HymepyroTcs apaOCKkuMu IudpamMu ¢ coONOJIEHUEM CKBO3HOU
HyMepalluyd MO0 BCeMY TEKCTy (Hymepalus CTpaHull — aBToMmaTuueckas). Homep
CTpaHHUIIBI TPOCTABISETCS B IIEHTPE HIDKHEW YacT jucTta 0e3 Touku. B oluryro
HyMEpallui0 BKJIIOYAIOT THUTYJbHBIA JIUCT, HO HOMEp CTpPAaHUII HAa HEM HE
npocTtaBisitoT. Takum 06pa3om, pabota HaUYMHAETCS CO 2-i cTpaHunbl. [IpunoxkeHus
BKJIFOYAIOTCS B OOIIYI0 HyMEPALIUIO CTPAHUIL.

[Hudposoii (rpaduyeckuii) mMaTepuana, Kak MpaBuiio, oGopmisieTcss B BUJE
Tabnul, rpaduKoB, AUarpamm, WUIIOCTpAUUH W HMEET MO TEKCTY OTAEIbHYIO
CKBO3HYIO HyMEpalMIO JUUIs KaXJI0TO BUAAa MaTepuasa, BHIIOJHEHHYIO apaOCKUMHU

udpamu.



4.2 OdopmiieHre TUTYJIBHOTO JTUCTA

TutynpHBI TUCT OGOPMIISETCS B COOTBETCTBHHU C JIOKAJBHBIMH aKTaMU
npodeccuoHabHON  oOpa3zoBarenbHON opranuzamuu. OOpaszenr odopmieHus

TUTYJIIBHOI'O JIUCTA B IIPHUJIIOKCHUHN A.

4.3 OdopmiieHre CTpyKTYpHBIX 3JIEMEHTOB

CrpyktrypHbiMu  dneMeHTamMu  pabotel  siBistorcsi:  COJIEPXKAHUE,
BBEJIEHUE (nmpu HE00X0AMMOCTH ), HAMMEHOBAHHUE BCEX Pa3/IeNIOB U MOIpa3/IesiOB
ocHoBHoi  wyacth, 3AKIIIOYEHUE (mpu  weoOxomumoctu), CIIMCOK
NCIIOJIB3YEMbIX MCTOUYHHUKOB, IMTPUJIIOXEHHMS, ¢ ykazanuem HOMEpOB
JIMCTOB, C KOTOPBIX HAYMHAIOTCS 3TU JIEMEHTHI JOKYMEHTA.

Bce nauMeHoOBaHUs 2JIEMEHTOB CIIEYET pacroiarath B cepeluHe CTPOKHU 0e3
TOYKM B KOHIIE M T€4aTraTh MPOINUCHBIMU OyKBamu, HE MOJYEpKUBas, HOMEPOB
pa3zielibl He UMEIOT.

Homepa paznenoB u nogpasenoB MO TEKCTY TOKYMEHTA U B COAECPKaHUHU
JOJIKHBI COBIA1aTh.

Bce crpykryphbie anemeHThl B Conaep:KaHUM BBIPABHUBAIOTCS IO JIEBOMY
Kpato 6e3 ad3aIHoro OTCTyIa U ¢ OTCTYNoM 10 MM OT KOJIOHKHA HOMEPOB.

KonoHky ¢ HOMepamMu CTpaHUIl pasMEIlalT y NpaBoro Kpas JHCTa.
PaccrossHue oT mpaBoro kpas JucTa 10 HOMEpPOB cTpaHul 15 mm. Ilpumep

odopmIIeHHS coaepkanus npeacTanicH B [Ipumoxenun I

4.4 Odopmnenne riaB u naparpadon

TexcT moKyMeHTa pa3AeNsoT Ha TJIaBbl U maparpadbl, MyHKTHI U MOITYHKTHI.

['naBel 1 maparpadsl, TyHKTHI U TOANYHKTHI CJIEIyET HyMEpPOBaTh apaOCKUMU

undpamu. Paznensl (rnaBbl) 3amUCBIBAIOT MO LEHTPY Oe3 ab3alHOro OTCTymHa
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MPOMUCHBIMU OyKBaMu, ToApaszzaensl (maparpadsl) — ¢ ab3almHOro OTCTyHa ¢
BBIPABHUBAHUEM I10 IIIMPUHE CTPAHUIIBI CTPOYHBIMU OYKBaMHU.

['maBbl JOMKHBI UMETh TIOPSIKOBYIO HYMEpAIIHIO B MPEeiax BCEro TEKCTa,
3a UCKJIFOYEHHUEM IIPUIIOKECHUM.

Howmep nmaparpada BriIrouaeT HOMEp TJIaBbl M IOPSIKOBBIM HOMEp maparpada,
pa3aeyICHHbIE TOUKOM.

Homep myHKTa BKIIFOYaeT HOMEp IJIaBbl M TIaparpada, MyHKTa, pa3cicHHbIC
TOYKOMU.

[Tociie HoMepa ri1aBel, Maparpada, MyHKTa B TEKCTE TOYKY HE CTaBST.

BHyTpu riaB u naparpadoB MOTYT OBITh IPUBEACHBI TEPEUHCIICHUS.

[lepen KaXIbIM 3JEMEHTOM IEPEYMCICHUS CJIEIyeT CTaBUTh TUpe. llpm
HEOOXOJIMMOCTH CCBUIKH B TEKCTE PaOOThI Ha OJUH M3 AJIIEMCHTOB IEPEYUCIICHHUS
BMECTO THPE CTaBATCS CTPOYHBIC OYKBBI B TIOPSJIKE PYCCKOTO andaBuTa, HAUMHAS C
OYKBHI a (3a UCKJTFOUEHUEM OYKB €, 3, i, 0, U, b, bl, b).

st nanpHeWen aeTanu3aiui nepeyrcieHnii Heo0X0IUMO HCIIOIb30BaTh
apa0Ockue 1u@pel, MOCIe KOTOPHIX CTaBUTCA CKOOKa, a 3amucCh MPOU3BOAUTCA C
a03aIlHOT0 OTCTYTIA.

ITpumep 1:

a) ;

0)

1)_ :
2)_ :

1) ;
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I'maBbl u maparpadsl JTOMKHBI UMETh 3arojoBKU. IIyHKTBI, Kak MpaBuio,
3aroJ0BKOB HE UMEIOT.
Paccrosinue mexny rinaBoit u naparpadgom — 1 unrepsan. Paccrosinue Mexay

naparpaom u TeKcToM — 1 uHTepBall.

4.5 OdopmiieHrE WILTIOCTpAIUH

Bce wmmocTparuu, momemniaembie B pabOTy, JOMKHBI ObITH THIATEIHLHO
noj00paHsbl, SICHO U YETKO BBHITIOJIHEHBI. PUCYHKHM W AMarpamMmbl JTOJDKHBI UMETh
npsiMO€ OTHOIIEHHE K TEKCTY, 0€3 JMIIHUX H300paKeHUH M JaHHBIX, KOTOPBIC
HUT/Ie HEe ToscHsATCA. KomudyecTBo wiumocTparuii B paboTe OHKHO OBIThH
JOCTATOYHBIM JIJIsi TIOSICHEHMSI HW3J1araeMoro Ttekcra. Mumoctpaiuu cieayet
pasmeniaTh Kak MOXXHO OJuXe K COOTBETCTBYIOIIMM dYacTsM Tekcta. Ha Bce
WUTIOCTPAlMK  JIOJDKHBI OBITh CCBUIKM B TekcTe paboTel. Haumenosanus,
IPUBOJUMBIE B TEKCTE U HA WILTIOCTPALIUAX, JOJKHBI OBITh OJMHAKOBBIMHU.

CcbulkM  Ha WUIIOCTpAllMM  pa3pelaeTcs MOoMelmaTh B CKOOKax B
COOTBETCTBYIOILIEM MeECTe TeKcTa, 0e3 ykazaHusi cm. (cMoTpu). CChUIKM Ha paHee
YIOOMSIHYThIE€ WJUIIOCTPAllMM  3allMCHIBAIOT, COKpPAIIEHHBIM CIIOBOM CMOMpU,
HaIlpUMEp, CM. PUCYHOK 3.

Haanucu, 3arpoMoknaromimne puCyHOK, YEpTeX WIH CXeMy, HEOOXOIUMO
IIOMEIATh B TEKCTE WM MO WIUTIOCTPpAlUEe.

NnmocTpanusaMu B KOHTPOJIBHOW paboTe SBISIOTCS TpadUKH, CXEMBI,
auarpaMmmbl. Mmroctpanuu cieiyer pacosaratb HEOCPEACTBEHHO MOCIIE TEKCTa,
B KOTOPOM OHHM YIIOMHUHAIOTCS BIEPBbIC, WJIK HA CIEAYIOLIECH CTPAHHULIE, ECIIU Cpa3y
IOCJIE TEKCTA Ha CTPAHHUIIE HEJIOCTATOYHO MECTA I Pa3MELICHUS WILTFOCTPALIMH.

Ha Bce mmroctpanuu B paboTe TOKHBI OBITh CCHUTKH. MITrocTpanuu, KpoMe
TEX, KOTOpBIC MPHUBOIATCS B NPHUIOKEHUH K padoTe, HyMEPYITCS apaOCKUMU
urdpamMu  CKBO3HOW HyMepalued, 0003HayaloTCsi CIIOBOM «PUCYHOK» U
pacnoJiararoTcs nocepeuHe CPOKH HEMOCPEACTBEHHO oA wunroctpanuei. [lepen

HOMEpPOM pHCYHKa 3HaK «No» He craBurcs. Hanpumep, Pucynok 1.
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Nnntoctpauiuu  JOJDKHBI MMETh HAMMEHOBAHME W TPU HEOOXOIUMOCTHU
MOSICHUTEIIbHBIC JlaHHbIe (TOJAPUCYHOUHBIH TeKCT). B TakoM ciydae clOBO
«PUCYHOK» U €r0 HOMEpP IMOMEIIAIOT MOCJE MOSICHUTENbHBIX JaHHbIX. Ha3Banue
PUCYHKa YKa3blBalOT 3a €ro HoMepoMm uepe3 tupe. Hampumep, Pucynox 1 —
Knaccuduxanus GyHkuuii rocynapcTaa.

[Ipy ccpulkax Ha WUIIOCTPAMM CIEAYeT NHUCaTh «... Ha PHUCYHKE |
NOKAa3aHo...» U T.I.

CxeMbl SIBISIIOTCS TpaQUUECKUMU JIOKYMEHTaMH, Ha KOTOPBIX COCTAaBHBIE
YaCTU HCCIIEIyeMOTro OOBEKTa, UX B3aUMOPACIIOJIOXKEHUE U CBS3U MEXIY HUMU
n3o0paxarorcs ycnoBHO. (CXeMbl BBIIOJHAIOT 0e3 coOmoAeHus MaciuTtaba,
JNEUCTBUTENIBHOE MPOCTPAHCTBEHHOE PACIIOJIOKEHUE COCTABHBIX YaCTE MOXKHO HE

YUUTHIBATS.

4.6 Ob6mue npaBuia NpeacTaBiacHus Gopmyn

[Ipy HEOOXOAMMOCTH B TEKCT€ MJOKYMEHTa, TaOmuIax © JaHHBIX,
MOSICHAIOIINX rpaduuecKkuii MaTepuai, MOTYT ObITh HCIIOJIB30BaHbI (DOPMYIIBI.

dopmyIbl, 3a HCKIIOYCHHEM MOMEMIAEMBIX B MPHIIOKEHUAX, TabIUIax |
NOSICHAIONINX JTaHHBIX K TrpaduueckoMy MaTepuaidy, HYMEpPYIOT CKBO3HOM
HyMmeparueld apabckumu nudpamu. IIpu 3ToM HOMep (GOpMyJbl 3alUMCHIBAIOT B
KpPYTIBIX CKOOKaxX Ha OJHOM ypOBHE C Hel cmpasa oT Gopmynsl. Eciu B Tekcrte
paboThI mpuBeieHa oaHa GpopMmyia, ee 06o3HaudaroT (1).

dopmyIibl, MOMENIaeMbIe B MPUIOKEHUSIX, HYMEPYIOT apabCcKkuMu 1udpamu
OTIIETIPHOW HyMepaluel B TMpejaeNax KaXXoro MPUIIOKEHHUs, M00aBisis Tepen
KOKIBIM HOMEPOM O0O3HAYCHHE TAHHOTO MPWJIOKEHHUS WU Pa3aeiisas WX TOUYKOM.
[Tpumep — (B.1).

dopmyInbl, TMOMeENaeMble B TaOJIWIAX WM B TMOSCHAIOIMIMX JaHHBIX K

rpauyecKkoMy Matepuainy, He HyMepYyIoT.
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[losicHeHUs1 CUMBOJIOB M YMCIIOBBIX KOA((PHUIIMEHTOB, BXOIAUX B (OPMYITY
(ecii COOTBETCTBYIOIIME MOSCHEHUSI HE MPUBEICHBI paHEE B TEKCTE), NMPUBOAST
HETMOCPEACTBEHHO MO/ (HOPMYIIOH.

ITosgscHeHHnst KaXXaAOro CUMBOJIA NPUBOIAT C HOBOM CTPOKM B TOH
MOCJIEIOBATENIBLHOCTH, B KOTOPOM 3TH CUMBOJIBI MpUBEAEHBI B Gopmyse. IlepByro
CTPOKY MOSICHEHUsI HAYMHAIOT co cioBa «rnae». [lpumep — IIMOTHOCTH Kaka0ro

00pasua p, Kr/M>, BBIUKCIISIOT 10 popMyie:

T
P=v, (1)

rzie m — Macca 0opasia, Kr;
V — 06Bem 06pasna, M3,
®opMynbl, CcleIyloOlMe OfHA 3a JAPYrod M He pa3jeeHHbIE TEKCTOM,

OTICISIOT 3aIIsITOM.

[Tpumep —

a
b, )

©)
[lepenocutb GopMynbl Ha CIEAYIONIYIO CTPOKY JIOIYCKAaeTcs TOJIBKO Ha
3HaKaxX BBIMOJHIAEMbIX MAaTEMATHYECKUX OIEpalnii, MpUYeM 3HAK B Hayaje
cienyromeil crpoku moBTOopsitoT. llpu  mepeHoce dopMmynsl  Ha  3HaKe,
CUMBOJIM3UPYIOIIEM ONEPAUI0 YMHOKEHHUS, TPUMEHSIOT 3HAK «X».
[Ipu ccpimke B TekcTe y4eOHOro u3naHus Ha (POPMYIbl UX TOPSAKOBBIC

HOMEpa PUBOAAT B ckoOKax. [Ipumep — ... mo dopmyie (1).
4.7 Odopmienne TabauIl

Tabnuipl NPUMEHSIIOT JJIs1 Jy4dlled HarisiJHOCTH M YJ00CTBAa CpaBHEHUS

MoKazaTteJeii. Ta6J'II/ILII>I CiIcayCeT nomMemaTtb HCEIIOCPCACTBCHHO IIOCJIC TCKCTA, B
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KOTOPOM OHA YIIOMHMHAETCSl BIEPBBbIE, WIM Ha CIEAYIOIIEW CTpPAaHHULE, €CIU Ha
JAHHOM CTpaHUILE HETOCTATOYHO MECTA I €€ BOCIIPOU3BEICHMUS.

Ha3Banue TaOnuupl JOJDKHO OTpaXkaThb €€ COAEpKaHUE, ObITh TOYHBIM U
kpaTkuM. Ha3Banue TaOmuibl NMOMEIIAIOT HaJ €€ Ha3BaHueM, 0e3 ab3alHOoro
oTCTyna B OJHY CTPOKY C ee HomepoM uepe3 tupe. Hampumep, Tabmuma 2 —
Copepxanue (QyHKUMA pa3IuyHBIX TUIOB rocynapctB. Hymepanus Tabmun
POU3BOJUTCA apaOCKUMHU LM(paMu CKBO3HOM HyMepaluen.

IIpu mnepeHoce 4acTu TaOMUIBI HA CIEAYIOIIYIO CTPaHMILY, Ha3BaHUE
NOMEILAIOT TOJBKO HaJ NEPBOW YaCThbIO TAOJIMIBI, HUKHIOK TOPU3OHTAIBHYIO
4YepTy, OrpaHUYUBAOIIYI0 TaOnMily, He mpoBoAsT. Han cienyroummu dactaMu
Tabiuibl  ykaspiBaloT «[Ipomomkenne TaOMUIBD) M YKa3bIBAIOT €€ HOMEp.
Hampumep, [Ipogomkenue Tabauupl 2. Ha Bce Tabnuibl B KOHTPOJIBHOUM padote
JIOJIKHBI OBITh CCHUIKH.

Ecnu noBropsoomuics B pa3HbIX CTPOKaxX TaOJIUIbI TEKCT COCTOUT U3 OJJTHOTO
CJIOBA, TO €T0 IIOCJIE IIEPBOr0 HANIMCAHUS JOIIYCKACTCS 3aMEHATh KaBbIUKaMU; €CIIU
U3 IBYX U Oojiee cloB, TO MPU NEPBOM MOBTOPEHHUM €r0 3aMEHSIOT ciioBaMH «To
xKe», a jajee — KaBbluKaMU. CTaBUTh KaBBIYKM BMECTO MOBTOPSIOIIMXCS LUDP,
3HAaKOB WJIM CHMBOJIOB HE jaomnyckaercd. Eciau mudpoBble WiIM HHBIE JAaHHBIE B
KaKo#-IT100 CTPOKE HE MPUBOISAT, TO B HEW cTaBAT npouepk. [Ipumep opopmienus

TaOJIUIIBI IPUBEJICH HA PUCYHKeE 1.

Tabauma —

(HoMmep) (HaumeHOBaHUE TaOIHILIBI)

T'onoBka 3aroyi0BOK CTOIOLIOB

TTomzaromoBok ITon3aromoBok ITon3aromoBok

BokoBuK (3aroI0BKH CTPOK)

3aroioBku rpad v CTpOK cleayeT nucaTh C IPONUCHOMU (3arjiaBHOM) OYKBBI B
€MHCTBEHHOM YMHCJIE, a MOJ3ar0J0BKH — CO CTPOYHOUN OYKBBI (MaJ€HBKOM), eciu
OHM COCTABJISIIOT OJHO MPEJJIOKEHHE C 3aT0JIOBKOM, MJIU C MPOIMUCHON OYKBBI, €CIIU

OHHM HMECIOT CaMOCTOSTEJIbHOE 3HaueHue. B KOHIEC 3aroJIOBKOB M ITIOA3aroJOBKOB
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TOYKa He cTaBUTCsA. B Tabnuiie nmpumensiercs pasmep mpudTa MEHbBIIHM, YeM B
TekcTe (12 Kersib) U MEXCTPOUYHBIM OAMHAPHBIM MHTEpBaJl. 3arojoBKU Tpad, Kak
MPaBUJIO, 3aIIUCHIBAIOT MAPAJUIEIBHO CTPOKAM TaOJIUIbI, HO IPU HEOOXOIUMOCTH UX
MOKHO PacioJIOKUTh MEPIEHIUKYISPHO.

CrneBa, cripaBa U CHU3Y TaOJIMIy OTPAaHUYUBAIOT JIMHUSMHU. [ 0JTOBKA TaOIUIIBI
J0JKHA OBITh OTHEJeHa OT OCTAJbHOM 4YacTh Tabmuubl JuHHed. Pa3gensTs
3aroJIOBKM M TIOA3aroJioBKM OOKOBUKAa W Tpad OUaroHaJIbHBIMU JIMHUSMH HE
nonyckaerca. Mmtoctpanuu U Tabiuibl MOTYT UMETh nipuMedanusi. OHHM JaloTcs,
ecnu TabJuIly WIM WUTIOCTPALMI0O HEOOXOAMMO TMOSICHUTh WM JIaTh CIPAaBOYHbBIC
JAHHBIE K COJIEPXKAHUIO KOHTPOJbHOU paboThl. IlpuMeuanus ciemyeT momMemaTh
HEMOCPECTBEHHO MOCJIE TEKCTOBOTO WM IpaduuecKoro MaTepuana, a Takke rmocie
TaOIUIBI, K KOTOPHIM OHU OTHOCSITCSL.

CrnoBo «IIlpumeuanue» cinefyer nevararb ¢ MPOMUCHON (3arjlaBHON) OYKBBHI,
0e3 KaBbIYEK, C a03aI[HOro OTCTYIA U HE MoAYepkuBaTh. Eciau npuMeuanue ojHO,
To mocye cioBa «[Ipumedanue» CTaBUTCS TUPE W caMO MPUMEYAHHE IMUIIETCS C
nporucHol OykBbel. Eciu mnpuMeuyaHud HECKOJBKO, TO YKa3bIBAIOT CIIOBO
«IIpuMeuanus» U co CIEIYIOIeH CTPOKU YKa3bIBAIOT MPUMEYAHUSI, TIPOHYMEPOBAB
UX I10 TOPSAAKY apaOCKuMu 1udpamMu 6€3 TOUKH.

[Tpumep

[Ipumevanne —

NN

[Ipumeyanus

4.8 OdopmIteHHE TPHITOKCHHUI

Marepuan, HONOJHSIOMIMM TEKCT JOKYMEHTA, JIOMYCKAaeTCs MOMENATh B
npuioxkeHusix. [lpunoxeHusMu MOryT ObITh, HAIPUMED, I'paPUUECKUI MaTepua,

Tabauukl 00abIIOr0 (hopMaTa, pacyeThl, ONMMCAHUS annapaTypbl U TPUOOPOB U T. 1.
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[Tpunoxenuss oQOpMIISIIOTCS Kak MNPOJOJDKEHUE IJAHHOIO JOKYMEHTa Ha
MOCJIEAYIONINX €ro JucTax. B TekcTe 1okyMeHTa Ha BCe MPUIIOKEHUS JOKHbBI OBITh
JAHBI CCBUIKHU.

Kaxnoe mnpunoxeHue cielyeT HauyMHATh C HOBOTO JINCTAa C YKAa3aHHEM
HaBepxy mno ueHtpy crpanunbl cioBa «I[IPUJIOXXEHHME». Ilocne cnoBa
«ITPUIJIOXXEHHUE» cnenyer OykBa, oOo3Hayarouiasi €ro MOCIEAOBATEIbHOCTD,
Hanpumep, «[IPUJIOXKEHUE A». Ilpunoxenus o0003Ha4yaloT 3arjiaBHbIMU
OyKBaMM PycCKOro angaBuTa, HauMHAs ¢ A, 3a UCKIIOUeHHeM OykB E, 3, i, 0,4,
b, bl, b. Ilon HauMeHOBaHHMEM CTPYKTYpPHOIO »3J€MEHTa B CKOOKax JiJist
0043aTENIbHOTO  MPUJIOKEHMS]  MUIIYT  CIIOBO  «o0s3aTenbHOE», a  JJId
MH(POPMAIIMOHHOTO — «CIIPABOYHOE.

[IpunoxxeHne  JOJKHO HMETh  3aroJIOBOK, KOTOPBIM  3alMCBIBAIOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTA C MPOTUCHON OyKBBI OT/IEILHOM CTPOKOMA.

[TpunoxkeHust TOMKHBI MMETh OOIIYI0 C OCTajJbHOM 4YacThblO JOKYMEHTa
CKBO3HYIO0 HyMEpaLMIO CTpaHULl. Bce npuiioxeHus: 10JKHbI ObITh IEPEUUCIIEHBI B

COACPIKAHNU JOKYMCHTA C YKA3aHUCM HUX 0003HAYCHHH U 3ar0JI0BOK.

4.9 OdopmiteHHE CCHIIOK

CchulkM Ha UCTIOJB30BaHHBIC MCTOYHUKH CIIEYET YKa3bIBATh MOPSIKOBBIM
HOMEpOM OHOIMOTpadUIecKOTO OINMUCAHUS MCTOYHHMKA B CIUCKE HCIOJIB3YyEMBIX
MUCTOYHUKOB. [lOpANKOBBIA HOMEp CCBUIKM 3aKII0YaloT B KBAaJApPaTHBIE CKOOKH.
Hywmeparus ccpuiok BeneTcs apadckumu mudpamu [ 10, €.96].

Cchlika Ha UCTOYHHUK 00s3aTeNIbHA MPY UCIIOIb30BAHUH 3aUMCTBOBAHHBIX M3

JTUTEPATyphl TaHHBIX, BBIBOIOB, ITUTAT, (OPMYJI, TAOIUI] U WILTIOCTPAITUH.

4.10 OopmiieHHEe CIMCKA UCIIONB3YEMbIX HCTOYHHUKOB

bubnuorpadguyeckuii  COMCOK  HMCHOJIB3yeMbIX HCTOYHUKOB  SIBIISIETCS

HEOOXOAUMBIM  3JIEMEHTOM  O(QOpPMIIEHHS  KOHTPOJbHBIX  pador. Crnucok
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HCIIOJIB3YEMBIX UICTOYHUKOB OopmitsieTcs B cooTBeTcTBUM ¢ TpeboBaHusiMu ['OCT
7.0.100 -2018.

PexomenayeTcst mpeACTaBIsATh €UHBIA CIIUCOK MCTOJb3YEeMbIX UCTOUHHKOB
K pabore B wmenoM. Cnucok o00fA3aTeNbHO [OJDKEH OBbITh NPOHYMEPOBAH U
pacroynoxken ¢ ab3anHoro orcrymna. KaxIplii UCTOYHHUK YIMOMUHAETCS B CIIHCKE
OJIMH pa3, B HE3aBUCUMOCTHU OT TOT'0, KaK 4acCTO Ha HETO JIEJAeTCA CChUIKA B TEKCTE
paboTHI.

Cnucok UCIOIb3yeMbIX UCTOYHUKOB UMEET CIEAYIONIYIO CTPYKTYPY:

— Koncturynus PO;

— (enepanbHble 3aKOHBI (B OUEPETHOCTU OT IMOCIETHEro Tojla MPUHITUS K
PEIbITYIINM);

— YKasbl [Ipe3unenra Poccuiickoit denepauuu (B TOM )Ke
MOCJIEIOBATEIILHOCTH);

— mnocradHoBieHnusi IlpaButenbctBa Poccuiickoir denepanuu (B TOM ke
OYEePETHOCTH);

— WHbIE HOPMATUBHBIE ITPABOBBIE AKTHI;

— MoHorpaduu, yueOHUKH, yueOHbIe TocoOus (B andaBUTHOM MOPSJIKE);

— WHOCTpaHHAs JUTEpaTypa;

— UHTEPHET-PECYPCHI.

OdunuansHble JOKYMEHTHI CTaBATCA B Hayajle CIUCKAa B OINPEICICHHOM
nopsijike: MexxayHapo iHbie rpaBoBbie akThl; Konctutyius PO; Konekcol; 3aKoHbI;
Vkassl [Ipe3unenra; [loctanoBinenue 1lpaButenscTBa; Apyrue HOPMaTUBHBIEC AKThI
(muceMa, mpuKasbl U T. 1.). BHyTpr Kax 0¥l Tpynnbl JOKYMEHThI PacioyiaratoTcsi B
XPOHOJIOTUYECKOM MOPSJIKE.

Cnmcok MCHOJb3yeMbIX HCTOYHHUKOB COCTABIISIETCS CTPOTO MO aidaBUTy
damunmii aBTOpoB (pamMuiIEK COABTOPOB BO BHHMAaHHWE HE MPHUHUMAIOTCS) WIH
3arjJaBud  JJOKyMEHTOB. PaboTel aBTOpoB-omHO(AMMIBIIEB — B aidaBUTEe HX
WMHUIIKAJIOB, pabOThl OJJHOTO aBTOpa — B aj(aBUTE 3arjaBUil KHUT U CTaTEH.

JIutepaTypa Ha MHOCTPAHHBIX SI3bIKAX MOMEIAETCS MOCJE JIUTepaTyphl Ha

PYCCKOM s3bIKE, 00pa3ys JOMOJHUTEIbHBIN an(aBUTHBIN psi.
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JUiss  KaXZoro JOKYMEHTa NpPEIyCMOTPEHBI CIEAYIOIIHE  3JIEMEHTHI
Ooubnuorpauyeckoi XapakTepUCTHKU: (aMHIMs aBTOpa, MHUIMANIbI; Ha3BaHHUE;
MO/A3aroJIOBOYHbIE CBeJeHUsl (y4eOHUK, ydeOHOoe mocobue, ciaoBapb U T. I.);
BBIXOJHbIE  CBeACHUS (MECTO W3JlaHUsA, M3JATENbCTBO, TOJ  M3JaHUs);
KOJMYECTBEHHAs XapaKTepUCTUKa (00111ee KOJTUYECTBO CTPAHUI] B KHUTE).

JInsa onmcaHus crated U3 NEepUOJUYECKUX U3NAHUU JAEHUCTBYET CIEAYIOLIUI
NOpSAJIOK YKa3aHUsl DJIEMEHTOB OIUCaHusg Oubinorpaduyeckoro MCTOYHHKA!
(aMuIIMs 1 MHULIMAJIBI aBTOPA; Ha3BaHUE CTaThH; «cieln» U cHoBa ®UO aBTopa, HO
CHayaja MHHUIMAIbL, a TOTOM (aMUIUs; 3aTeM JABOMHOM «CJElD»; Ha3BaHUE
NEPUOUYECKOT0 U3/IaHUs UM COOPHUKA, B KOTOPOM pa3MelleHa CTaThsl (KaBbIYKH
HE MCTOJb3YIOTCA); TUPE, TOJ U3JaHUs; MTOCIIE YEeTo CAEAYIOT ToUKa, HoMep (MHOT1a
B CKOOKaX MOKET ObITh YKa3aH MeCAIl U3JJaHusl); TOUKa, TUPE; 3aTeM HOMEpPA NIEPBO
U TIOCTIEIHEN CTpaHUIL CTaThH.

[Tpumep odopmileHHs] CIUCKAa HCIOJNIb3YEMbIX MCTOYHUKOB MPEJCTABIEH B
[Tpunoxennn /.

CchUIKM Ha 3JIEKTPOHHBIE PECYPCHI COCTABISIOT KaK B IIEJOM (3JIEKTPOHHBIE
JIOKYMEHTBI, 0a3bl JaHHBIX, TOPTAJIbI, CAlThI, BEO-CTpaHULIbI, (POPYMBI U T. 1), TaK
U Ha COCTABHBIE YAaCTU AJIEKTPOHHBIX PECYpPCOB (pa3feibl U YacTU DJIEKTPOHHBIX
JIOKYMEHTOB, TOPTajOB, CaWTOB, BEO-CTpAHUIl M T. M.) yKa3biBas OQUIIHAIBHOE
HAaMMEHOBaHHUE.

CHucok UCHOJB3YeMbIX HCTOYHUKOB KOHTPOJBHOW pabOThl JOJIKEH
COJZIepKaTh HE MEHEE 15 NCTOYHUKOB.

IIpu svinonnenuu pabomul ciedyem npuoepHCUBAMbCA CAEOVIOWUX NPABUIL:

— 1Moao0paTh HEOOXOJUMYIO JIUTEpATypy, M3YUHUTh COJAEpKaHHE Kypca U
METOIMYECKHE PEKOMEHJALIMHU IO BBIMOJHEHUIO TOMAIIHEN KOHTPOJIBHON padoTHhI;

— COCTaBUTb Pa3BEPHYTHIN MIIaH KOHTPOJIbHOU pabOTHI;

— 3aT€M M3JI0KUTh TEOPETUYECKYI0 YacTh Bolpoca (HE JOIycKaercs
JIOCJIOBHOE MEPENUChIBAHUE TEKCTOB U3 OPOILIIOp, CTaTeil, yueOHUKOB);

— NPUBECTH NPAKTUYECKUE NMPUMEPBI, UCIOIb3Ysl KOHKPETHBIN MaTepuasl Ha

paboueM MmecTe (C MPUIOKEHUEM MaTeprajia U TOMMEHHBIM HCTOYHUKOM T€YaTH);
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— peuIuTh IPEIJIOKCHHBIE TPAKTUICCKUE 3a/1aHNUS,
— oOpMUTH KOHTPOJIbHYIO paboTy, clarh (BbICIATh) €€ Ha MPOBEPKY B
y4eOHBIN OTAeN (MPenoaBaTesio) Ha PElEeH3UI0 B CPOK HE TO3/IHEe, YEM 3a OJIMH

MeCSI 0 Hadaja YK3aMEHAIMOHHOM CECCHM.

4.11 Kputepuu olleHKU

KoHTponbHas paboTa OIICHUBAETCS «3aYTCHOY» WJIH «HE 3aU4TECHOY:

- 3a4TeHO — BBIMOJIHEHO He MeHee 50% 3amaHuii, paboTa BBIMOIHEHA MO
CTaHIAPTHOW WM CaMOCTOSITCIbHO pa3pa0OTaHHOW METOIUKE, B OCBEIICHHH
BOIIPOCOB HE COACPKUTCSA TPyObIX OIMMOOK, TIO XOAY PEIICHUS CICIaHbI
apryMEHTHPOBAHHBIC BBIBOBI, CAMOCTOSITCJIBHO BBITIOJHEHA TIpaduyeckas 4YacThb
paboTHI;

- HE 3a4Te€HO — OOYYarOIIMIiCS HE CNPABUIICA C 3aJaHUEM (BBIIIOJHEHO
menee 50% 3amaHuil BapuaHTa), HE PACKPBITO OCHOBHOE COJIEpYKAHUE BOIPOCOB,
UMEIOTCS TpyOble OUTMOKH B OCBEIIEHUH BONPOCA, B PEUICHUH 3371a4, B BBITIOJTHEHUH
rpaduUecKoi YaCTH 3a1aHUS U T.[., @ TAKXKE BHIIIOJTHEHA HE CAMOCTOSITEIILHO.

Ecin pabGoTa BhINONIHEHA Ha OLEHKY HEYAOBICTBOPHUTEIHHO, KOHTPOJILHAS
paboTa Bo3BpaIaeTcsi 00yJaromeMycs ¢ MoApoOHBIMU 3aMEYaHUSAMU JIJIs1 JOPAOOTKH.

Ecnu conepxanue KOHTPOJILHON paOOTHl HE COOTBETCTBYET YCTAHOBICHHOMY
BapUaHTY, 00 YYaIOIINIICS BHIMOIHIET KOHTPOJIbHYIO PabOTy 110 CBOEMY BapHAHTY U
CHAeT €€ MPeInoaaBaTello sl PeIeH3UPOBAHUSI.

Ecnu xoHTposibHast paboTa BBIMOJHEHA HE CaMOCTOATENBHO, 00yJYaromIeMycst
BBIJIAETCS HOBBII BapHAHT KOHTPOJILHON PaOOThI, OTJIMYHBIN OT NIEPBOHAYATHLHOTO.

KontponsHass pabota, BBIIONHEHHAs HEOpekHO, 0e3  coOiroacHus
TpeOoBaHuii MO O(GOPMIICHHIO BO3BpamaeTcs oOydaromeMycsi 0e3 MPOBEPKH C

YKa3aHUMEM NPUYUH BO3BpPATa HA TUTYJIBHOM JIUCTE.
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METOJUYECKHUE PEKOMEHAAILIMN 110 BBITIOJIHEHWIO
KOMIIbIOTEPHOU ITPE3EHTALIH

1 OBIIUE ITIOJIOKEHUA

B Hacrosimiee BpeMst KOMITBIOTEPHBIE TEXHOJIOTMH MPOHUKAIOT BCE TIIYO)KE BO
BCe chephl HAYYHOU U MPOU3BOACTBEHHOM JeATEILHOCTH YeoBeka. OnpeneseHHOM
CTYIICHPIO B OCBOCHMHM WH(MOPMAIIMOHHOW KYJIBTYPHI SBISCTCS YMEHHUE
MCIIOJIb30BaTh OOYYAIOIIUMHUCS B yUeOHOUN M HAYIHOU JIEATCILHOCTH MPE3CHTAIIHH.

BoABIIMHCTBO COBPEMEHHBIX 00YYarONIMNXCs PAaHO WJIM MO3/THO CTATKUBAIOTCS
C HEOOXOAMMOCTBhIO 0GOpPMIIATH Tpe3eHTanuio. Jlokimaasl 1O  HAy4YHO-
UCCIIeIOBATEILCKON paboTe, OTYETHI MO MPAKTUKE M €€ Pe3yJIbTAThl, BBIITYCKHBIC
KBaJIM(DHUKAIIMOHHBIE PAOOTBI MOTYT TakXke OQOPMIIATHCS KaK IPE3CHTAIUH.
[Ipe3eHTanMy HY>KHBI KaK WJUTFOCTPAIMH K BBICTYIUICHUSIM C JOKIIAJ0M B IIPOIECCEe
yueOBbl, 111 y9acTHs B KOHKYpcax | T.]I.

Ilpesenmayuss ~ —  Pa3HOBUAHOCTH  CaMOCTOSITENIBHOW  pabOTBI ¢
KOMIIBIOTEPHBIMH TEXHOJIOTHUSIMHU, COCTOSIINAsl B MCIOJIB30BAaHUU Pa3HOOOPA3HBIX
npueMoB 00paboTKu HWHGOpPMALMK, 3aKIIOYCHHOW B JOKIaae Wiu pedepare,
COCTaBJICHHOM 00YyYarOIINMCHI.

Llenv npezenmayuu — HAYIHTHCS JCMOHCTPUPOBATH yMEHHE pPabOTaTh C
uH(popMaIel, UCTIONB3ysl MPUEMbl U METOJbI, YMEHHE paboTaTh C Pa3TUYHBIMU

KOMIIBIOTEPHBIMU ITPOTPaMMaMH.

2 OCHOBHBIE IIPABUJIA O®OPMJIEHUS TTIPE3EHTAIN

[Ipe3enTanus HayMHAETCS CO Claima, CONIEpIKAIIEeTr0 Ha3BaHWE pPAaOOTHI
(moxnaza) U UM aBTOpa. DTH DJEMEHTHI OOBIYHO BBIIETSIOTCS 00Jiee KPYIMHBIM
mpudTOM, YeM OCHOBHOM TeKCT mpe3eHTauuu. Cralabl oQpOpMIIIIOTCS Ha MaKeTe

KOJJICAoKA.

21



Cpennuii pacyeT BpeMeHHU, HEOOXOIUMOTO Ha MTPE3ESHTAINIO, BEIETCS UCXO IS
13 KoJInuecTBa ciaiiioB. OOBIYHO HA OJIMH Clai] HEe0OX0AMMO He 0osee ABYX-TpeX
MuHYT. Heo06X01uMo UCT0JIb30BaTh MaKCUMAJIBHOE TPOCTPAHCTBO dKpaHa (ciaaia)
— HaIpUMeEp, PACTSIHYB PUCYHKH.

Kaxnaplii cnaiing goixeH uMeTh 3arofioBok. OdopmiieHue ciaiiia He JOJKHO
OTBJIEKaTh BHHMAHME CIIylIATENC OT €ro COJIepKATEeIbHOM YacTh. 3aBepluaTh
MPE3CHTAIMIO CIIEAyeT KPaTKUM pe3oMe, COJIEePIKalluM €€ OCHOBHBIC TIOJIOKEHHUS,

BA’XXHBIC TAHHBIC, TIPO3BYYABIINC B NOKJIIAAC, U T.H.

2.1 OdopmiieHre 3aro0BKOB

Hasnauenue 3aronoBka — OJHO3HAYHOE HH(POPMUPOBAHUE AyJUTOPUU O
collepkaHuM cnaiaa. B 3aronoBke Hy)XKHO yka3aTb OCHOBHYIO MBICIb claiga. Bee
3aroJIOBKM JOJDKHBI OBITh BBITIOJHEHBI B €IMHOM CTWie (LBET, mpUdT, pazMep,
HauepTaHue). TeKCT 3arojJ0BKOB JOJDKEH ObITh pazMepoM 24 — 36 nmyHKTOB. Touka
B KOHIIE 3ar0JIOBKOB HE cTaBUTCS. [ Kaxkaoro cinaiaa opopmisieTcsi yHUKalbHbIN

3aroJIOBOK.

2.2 Be16op mpudtoB

Jlist obopmIteHrs IPEe3eHTAINH CIIeyeT UCTIOJIb30BaTh CTAHJAPTHBIN IPUQPT
Times New Roman. Pa3zmep mpudra s mHDOpManmmoHHOro Tekcra — 18-22
nyHkTa. [pudt menee 16 myHKTOB MJII0X0 YATACTCS MPU MPOSKIINHN HA SKPaH, HO U
Ype3MEPHO KPYMHBINA pazMep mpudra 3aTpyaHseT npoiecc oernoro uyreHus. [lpu
CO3JIJaHUM Cllaiila HEOOXOJAMMO MOMHHUTH O TOM, YTO PE3KOCTh HM300paKeHUsI Ha
OONBIIOM JKpaHe OOBIYHO HWXKE, YeM Ha MoHuTope. lIpomucHbie OYKBEHI
BOCIIPHHUMAIOTCS TsDKeJee, 4eM CTpodHbIe. JKUPHBIN mIpuQT, KypCUB U IPOITUCHBIC
OYKBBI UCIOJIB3YETCS TOJBKO JUIsl BhIAeNeHus. [[BeToBas raMmma J0JIKHA COCTOSITh
He OoJiee ueM M3 2 1IBETOB U BblJEp:KaHa BO Bcell npe3eHTauuu. OCHOBHAS 1IeNb —

YUTACMOCTD IIPC3CHTALINH.
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2.3 CTWIb U3JI0KEHUS

Crnenyer MCIONB30BaTh MUHUMYM TEKCTa. T€KCT HE SBISETCS BH3yaJbHBIM
cpeactBoM. Hu B koem ciydae HE CTOUT cTapaThCsl pa3MECTUTh Ha OJHOM ClIaifie
KaK MO>KHO OouibIlie TeKCTa. YeM OO0JIbIlle TeKCTa Ha OJJHOM CJaif/1e Bl MPEITIOKUTE
ayJIUTOPUH, TEM C MCHBIIICH BEPOSITHOCTHIO OHA €r0 MPOYUTAET. PexomeHmyercs
noMeniaTh Ha claii Toabko oauH Te3uc (He 6oree 10 cTpok). PacnpocTpaneHHas
omuOKa — TpeJCTaBICHNE Ha crlaiine O6oiee yem omHoW Mbiciau. Crapaiitech He
UCIIOJIb30BaTh TEKCT Ha CJIali/iec KaK 4acTh BAIlICH peduH, Jydille MOMECTHTHh Tyja
BaXKHBIC TE3UCHI, aKIICHTHPYsS Ha HUX BHHMaHHE B Tpoliecce cBoedd peun. He
NEPENKUChIBANTE B MPE3CHTAIMIO CBOW JOKIANA. JleMOHCTpalus mpe3cHTAaluu Ha
9KpaHe — BCIIOMOTaTeIbHBIN HHCTPYMEHT, HILTFOCTPUPYIONMINI Bamry pedb. CiemayeT
COKpamiarh npemaioxkeHus. Yem MmeHswlne (pasza, TeM OHa OBICTpEe yCBaMBACTCS.
Tekct Ha cmaiinax sydme GopMarupoBaTh Mo MHUPHUHE. ECTU BO3MOXKHO, JTydIle
MCTIOJIh30BaTh CTPYKTYPHBIE CIIAiIbl BMECTO TEKCTOBBIX. B CTPYKTypHOM craiiie K
KaXJIOMy TIYHKTY 100aBlsieTcsl 3HA4YOK, OJOK-CXeMa, PHCYHOK — JF00OH
rpaduIecKuii AIIEMEHT, TO3BOJISIOIIHHN JIy4Ille 3alIOMHUTH TeKCT. Ciienyer n3deraTsh
3 PeKkToB aHMUMAIMK TEKCTa M TpauKH, 3a HCKIIOUYCHHEM CaMbBIX IPOCTHIX,
HampuMep, MEJICHHOTO MCYE3HOBEHUS WJIM BO3HUKHOBEHUS IOJIOCAMH, HO M OHH
JOJDKHBI IPUMEHSTHCS B MEpy. B citydae ucmonp30BaHus aHUMAIIHH [IeJIeCO00pa3Ho
BBIBOJUTh WHGOpMANMIO Ha chaia nocteneHHo. I[lycTh cioBa W KapTUHKH

IMOABJIAIOTCA IIAapaJJICIbHO BallICH «O3BYYKC».

2.4 Odopmienue rpadudeckoii uHGopmaruu, TabIuI U GopMy

Pucynku, ¢otorpadum, auarpammbl, TaOMUIEI, (HOPMYJIBI TPHU3BAHBI
JIOTIOTHUTH TEKCTOBYIO MH(GOPMAIIMIO WM TIepeaaTh €€ B 00Jiee HArISITHOM BUJIE.
XKenarenpHo wu30eraTb B NPE3CHTALMM PUCYHKOB, HE HECYIIUX CMBICIOBOM
Harpy3ku. L[Bet rpaduueckux n3o0paxeHuil He JOJIKEH PE3KO KOHTPACTUPOBATH C

o0mmMM CTUeBBIM odopmiieHueM crnaiaa. WimmrocTpanuu U TaOauIbl JTOJKHBI
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MMETh 3arojoBoK. MirocTpanuu peKOMEHIYeTCs COMPOBOXKAAThH MOSICHUTEIbHBIM
TekcTtoM. Mnnmroctpanuu, Tabauiel, GopMysbl, MO3aUMCTBOBAHHBIE U3 PadOT, HE
MpPUHAAICKAIINX aBTOPY, MOJDKHBI HMMETh CCBhUIKK. Mcmonmezys (Gopmyisl
KeaTeJIbHO HEe OTOOpa)kaTh BCIO IIEMOYKY PEIICHHs, a OCTaBUTh 001y (hopmy
3amucu M pe3ynbrar. Ha ciaiijy BBIHOCSTCS TOJIBKO cambl€ TjlaBHbIE (DOPMYIIHI,
BEJTUYMHBI, 3HAUCHUS.

[Tocne co3nanus u opopmMiieHUs TPE3eHTAIIUN HEOOXOUMO OTPETIETUPOBATh
€e ToKa3 W CBOE BBICTyIUICHHE. [IpoBepuTh, Kak OYJET BBIMJISACTh MPE3CHTAINS B
11eJI0M (Ha dKpaHe KOMITbIOTepa WM MPOCKIIMOHHOM JKPaHE) U CKOJIBKO BPEMEHHU
noTpeOyeTcs Ha e€ MoKas3.

Bpewms BoicTyIIIIEHUS TOJDKHO OBITH COOTHECEHO C KOJIMYECTBOM CIIAlIOB U3
pacueTa, YTO KOMITBIOTEpHAs TIpe3eHTaIus, BKiItovaromias 10 — 15 cnaitnos, Tpedyer
IU1s1 BBICTYTUIEHUS! 0KOJI0 7—10 MUHYT.

[lonroToBneHHble AJiA TNPEACTABICHHS JOKJIAIbl JOJDKHBI  OTBEYaTh
CJIEIYIOIINM TPEeOOBaAHUSAM

— 1IeJIb JOKJIa/Ia JOJKHA OBITh C(hOpMYIMpOBaHa B Havalie BHICTYIUICHHUS,

— BBICTYNAIOUIUMK JIOJDKEH XOpOIIO 3HAaTh MarTepual [0 TEeME CBOEro
BBICTYIUICHHSI, CBOOOJHO W3JIaratb cojepkaHue, OBICTpO U  CBOOOJIHO
OpPUEHTUPOBATHCS B HEM;

— HEJIOMYCTUMO YUTATh TEKCT CO CIANJ0B WM MOBTOPSATH HAM3YCTh TO, YTO
MMOKa3aHO Ha CJIale;

— pedyb IOKIaT4YHKa JOJKHA OBITh YETKOM, YMEPEHHOTO TEMIIA,

— JIOKJIAQAYUKy BO BpEeMs BBICTYIUICHHUS paspeniaeTcsi AepKaTh B pyKax
JUCTOK C TE3MCAMU CBOETO BBICTYTICHHUSI, B KOTOPBI OH UMEET MPABO 3aTJISIbIBATH;

— JTOKJIAJYUK JIOJDKEH UMETh 3pUTETbHBIN KOHTAKT C Ay TUTOPUEH;

— TOCJ€ BBICTYIUICHUS MOKJIAAYUK JOJKEH OMEPATUBHO W MO CYIIECTBY
OTBEUaTh HA BCE BOMPOCH ayAUTOpPUU (€CIHM BOMPOC 3aJlaH HE MO TeMe, TO

npernoaaBaTciib JOJIKCH CHATH ero).
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2.5 OneHuBaHue Mpe3eHTaluu

O11eHUBaHUIO TIOJIBEPTAIOTCS BCE ATAIbI MPE3CHTAIINHN

— COOCTBEHHO KOMIIBIOTEpHAsl TMpe3eHTalus, T.e. €€ COJepKaHue u
odopMIICHHE;

—  JIOKJIaJ;

— OTBETHI Ha BOIIPOCHI ayIUTOPHH.

Kpurepun O1eHKH BBIMOJTHEHUS TPE3CHTAIIMN BKIFOYAIOT COJCPKATEIBHYIO

Y OpPraHU3alMOHHYIO CTOPOHBI, pe4eBOE O(POPMIICHHUE.

25



METOJMYECKHUE PEKOMEHIAAILIMU 110 BBITIOJIHEHNIO U 3AILIUTE
PED®EPATA

1 OBIIUE ITIOJIOKEHUA

OnpeneneHHOl CTYyNEeHbIO B OCBOGHUUM HMHGOPMALMOHHON KYJIbTYpPbI
ABJIIETCS] yMEHHE UCII0JIb30BaTh TaKyto (OpMy pabOThI C HAYYHOM JIUTEpaTypOH Kak
pedepar.

Uccnenosarensckast pabora oOyuaromierocsi, MpakThKa U €€ pe3yJbTaThl
MOTYT Takxke ohopMiIATbCA Kak pedepar. Pedeparsl HyKHBI 111 BHICTYIUIEHUS C
JIOKJIAJIOM B Tpolecce yueObl, A y4acThs B KOHKypcax W T.A. JTo Haubosee
pacnpoCTpaHEHHBINH UCCIEA0BATENbCKUM KaHp B cUCTEME 00pa30BaHMUS.

Pegepuposanue ectb pa3sHOBUIHOCTH CaMOCTOSITENBHOM pPabOTBI  C
JUTEPATYPHBIM HMCTOYHUKOM, COCTOAIIMNA B HCIOJIb30BAHUM PA3HOOOpPa3HBIX
npueMoB 00pabOTKM 3aKiodeHHOW B HeM uHpopmaruu. Ilpu pedepupoBanuu
MaTepuasl  HMCTOYHMKAa  KOHCHEKTUPYETCS,  IUTHUPYETCS,  aHaIU3UpyeTcs,
0o0o001aeTcs, CpaBHMBAEeTCs, B HEM BBIIENSAETCS TJaBHAs MbICIb, K HEMY
BBIPAYKAETCS JTUYHOE OTHOIICHHE, MPOBOAUTCS OOOCHOBaHUE, I0Ka3aTEIbCTBO,
MOJIETUPOBAHME, KIacCH(PUKALUA, T.. C MATEPUATIOM TMPOBOISTCS JHOOBIC
MBICIIUTEIbHBIE oOmepanuu. B wurore »sToi paboTel mumiercs pedepar Kak
IIOCJIEOBATENIBHOE, EIBHOE, JJOTUYECKH 3aBEPLIIEHHOE MMCbMEHHOE U3JI0KEHUE €€
pE3yJIbTATOB.

Lenv pegpepuposanus u pegpepama — HAYIUTHCS U TPOJEMOHCTPUPOBATH
yMeHHe paboTaTh ¢ HUHPOpMAIHel, HCHOJb3ysl MPUEMbl U METOIbl, YMEHHE
paboTaTh ¢ pa3NMYHBIMH HCTOYHMKAMHU TO3HAHHS, Pa3HOOOPa3HBIMHU >KaHpaMu
Hay4YHOW JUTEpaTyphbl, a TAKXKE CIIOCOOHOCTh MOHUMATh U MPOHHUKATH B CMBICIH
TEKCTOB aJIEKBATHO ABTOPCKOMY 3aMBICITy.

B xozxe nanucanus pedepata 00ydaromuiics JOIKEH:

—  Hay4uThCi TMOJB30BaThCAd OuUOIMOrpadUUEcCKUMH yKazaTelsiIMU U

I'paMOTHO COCTABJIATH CIIMCKHU HUCIOJb3YCMBbIX HCTOYHUKOB,
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—  U3YYHTh H TPOAHAIM3UPOBATH ONPEACICHHBIM KPYr Hay4dyHOU
JTUTEpaTyphl, HA OCHOBE KOTOPOM Jies1aTh 0030p n30paHHON MPOOIIEMBbI;

—  BbIpa0aThIBaTh KPUTEPUH  HUCHPABICHUS  Pa3jIMYHBIX  HAYYHBIX
HaIpaBJICHUH, B3TJISI0B HA MPOOIIEMY;

—  OIICHHMBATH MO3UIIUHU PA3TUIHBIX aBTOPOB;

—  00OCHOBBIBATh AKTYaJbHOCTb M30pPaHHOM TEMBI U Kpyra npoOsieM B
pabore;

—  IpaBWIBHO 0hOPMHUTH pedepar.

OcHOBHBIMH 3ajadamMu pedepaTa SBISIOTCS 3aKpPEIUICHWE W PACIIMpPEHUE
TEOPETHUECKUX 3HAHUHN TO TUCIHUIUIMHE, PAa3BUTHE HABBHIKOB CaMOCTOSITEIHLHOM
paboTel, QopMHpOBaHWE YMEHWW aHAIW3UPOBaTh, CpPaBHUBATh, padOTaTh C

KaTajoramu, Hay4yHOHU U CIPaBOYHOM JTUTEPATYPOH.

2 OPTAHU3ALUA HAIIMCAHYSA PEDOEPATA

TemaTtuka pedepatoB pazpabaThiBaeTCs MperofaBaTeieM M H3JIaraeTcs B
paboueit mporpamMme AUCHUILIMHBL. Pabouas mporpamma ¢ TeMaTtukoi pedepaTos
paccMaTpHuBaeTCs, TPUHUMAETCS U YTBEPKIA€TCA COOTBETCTBYIOIIEH MpeaMeTHO-
[IUKJIOBOII KOMHCCHEMH.

OO6miee pyKOBOACTBO U OILIGHKY KadyecTBa BBIMOJHEHHUS pedepeHTOB
OCYIIECTBIISIET MPEIOAaBATENb, YATAIOMUN TUCITUTIINHY.

B xoze koHCynbTaIMii Ipeno1aBaTeNb pa3bsCHIET LIETb U 3a7]a4H, CTPYKTYPY
1 00BeM, IPUHITUIIBI pa3paboTku u odopmiieHus pedepara.

OcHoBHBIE (PYHKITUU TpeTiofaBaTess BO BpeMs HamucaHus pedepara:

— COCTaBJICHUE TIEPEUHS TEM;

— KOHCYJBTHPOBAHHE IO BOIMPOCAM COJEPKAHUS M TOCIETOBATEIHHOCTH
BEITIONTHEHUS pedeparta;

— OKa3zaHue NOMOIIK 00ydYaroleMycs B mog0ope He0OXOAUMOM TUTEpPaTyphl;

— TIpOBEpKa U OIeHKa pedepara;

— TPHUEM U OpraHu3alus 3aluThl pedepara.
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[To 3aBepmienuu paboTel Haj pedeparoM oOydarouUMCs MpenojaBaTeib
MPOBEPSIET, MOAMUCHIBAET €TO.

[Ipu nony4yeHuu npeaBapUTEIbHON MOJOKUTEIBHON OLEHKH 00yJarouIuiics
JIOIyCKaeTcs K 3aiuTe pedepara.

B cayuyae HemoaroroBieHHOCTH pedepaTa B YCTAaHOBICHHBIH CPOK,
oOyuaromuiicst nopadateIBaeT pedepar.

OOyyarolmuMmcs, TMOJYYMBIIUM  HEYJOBJIETBOPUTEIBHYIO  OLEHKY 3a
BBINOJIHEHUE pedepaTa WK 3a ero 3aliuTy, MPeI0CTaBIseTCsl IPaBO BIOOpa HOBOM
TEMbl WJIM, O PEIICHHUIO MpEernoaaBaTelis, YCTAHABIMBAETCS CPOK JOpaOOTKU U
cauu MpexxHel TeMbl pedepara.

[ToaroTtoBka pedepara — 310 TpyaoemMkuii mpouecc. OH HaUMHaeTcs co coopa
uHboOpMaIMK: 0TOOP UCTOYHMKOB, KOHCIIEKTUPOBaHUE (JTydllle HAUMHATH C OoJjee
NO3AHUX PadoT, T.K. TaM MOKET OBITh aHAJIU3 MPEAIIECTBYIOLIEH ).

Jlanee cocraBiigeTcs IJIaH, KOTOPBIN OMPEEsAeTCs JOTUKOU TEMBI, U CIIEIYET
cOOCTBEHHO HaIlMCcaHue pedepara.

[IpenBapurtenbHbIil TOA00p TEMBI, IPoOIEMBI pedepaTa

W3 mpemsioxkeHHOTO TMpernojaBaTelieM MepedHsl 00y4aroluics BhIOMpaeT
TEMy, KOTOpas JUisl Hero Haubosiee nHTepecHa. [Ipu 3ToM OH J0MKEeH 000CHOBATH
st cebst mpuunHy BbiOOpa. Cpasy nmath cebe yCTaHOBKY MOJONTH K pedepary
OPaKTUYHO: CHeJIaTh €ro 4YacThi0 MPEAIOoJIaraéMoro Wid YK€ BeIyLIErocs
MCCJIeI0BaHUS, TIO KaKoW Obl HAYYHOU TUCITUTUIMHE OH HE BBITIOJHSIICA. JTO U OyIeT
IJIaBHBIA KPUTEPUN TEMBI — €€ MTOJIE3HOCTb.

Hpyroit kputepuii BBIOOpa — CIOCOOHOCTH PACKPHITH TEMY U MOKa3aTh, Kak
MOKHO OOJbIIIE U TOJHEE CBOM MPO(ECCHOHATbHbIE BO3MOKHOCTH M JIydlIHe
«HAy4HBIE» KauecTBa. Ecii Bbl XOpOIMN KPUTHUK TEOPUN, OCTAHOBUTECH HA HEU. A
€CJIM BBI JIyUIlIe 3HACTE MPAKTHKY, BEIOEPUTE €e.

Bei6op wuctounnkoB pedepupoBaHus OOBIYHO JAeNaeTCs NapauIeIbHO C
BBIOOPOM TeMbl. OJTO MpaBwibHO. Temepb emie pa3 MOpojyManlTe: CKOJIBKO
HMCTOYHUKOB 1I€J1€COO00pPa3HO B3ATh: OCTAHOBUTHCA JIM TOJIBKO Ha AaBTOPCKUX

TEKCTaX, T.€. MEPBOMCTOYHUKAX, WA HUCIOJIb30BATH KPUTUUYECKYIO JIUTEPATYPY,
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«OTTO3UIIMOHHYI0»; B3ATh JIU OJHOKAHPOBBIC WM Pa3HOKAHPOBHIE TEKCTHI U T.1.,
rJIaBHOE — TMOAOMpATh CleAyeT AOCTYMHBINM TekcT. (OmbIT paboThl ¢ HAayYHBIM
TEKCTOM TIOKa3bIBAET, YTO JOCTYITHOCTH TEKCTA COXPAHSIETCS, €CITH TOHSATHBIM B HEM
oyner no 60 — 70% cnoB. OcTanbHOE MOHO OCBOUTH Y€pe3 CIOBapU H
CIIPABOYHUKH).

[TonGop nmTEpaTypbl OCYIIECTBISETCS OOYYarOIIMMCS CaMOCTOSITENBHO,
nocJie BeIOOpa TeMbI pedepara.

B xome Hamucanus pedepara HEOOXOAMMO HCIIOJB30BaTh CIPABOYHEIC
U3IaHHS

—  DHIMKJIONEMYECKUE U TOIKOBBIC CIOBAPH.

[Tpu BEIOOpE TEKCTa HAIO OOPATUTh BHUMAHKE Ha €T0 HH()OPMAaTUBHOCTb, T.€.
HOBH3HY ¥ 3HAYMMOCTh HHPOPMAITUH.

O3HakOMJICHHE C WMCTOYHMKAMH — 3TO HMX IMPOCMAaTPUBAHHE, OCMBICICHHUE
BBIXOJIHBIX JAHHBIX (K€M, Ie, KOrJa U KakuM THPakOM H3/1aHbl), 3HAKOMCTBO C
aHHOTAIMeH, oryaBaeHueM, oudauorpaduei, eciam oHa ecTh, U JaXKe C BBEJCHUEM
U 3aKJIOYEHUEeM. 3aTeM I[peajaraercsi Mpo4yecTb KHUTY WIM CTaThl0 «II0
JAUaroHaaum», T.e. BbIOMpas OCHOBHBIE IOHATHS, CXBaThiBas JIOTUKY U TEMY,
oOHapyXuBasi MpoOJeMy, 3HAKOMSACH CO CTWJIEM HalMcaHUs. OTa Mpolenypa
HO3BOJISIET YBUJIETh TEMY LIEJIOCTHO, B CUCTEME, U SMOIIMOHAIBHO — C OTHOILIEHUEM
K HEll U K U3NokeHHt0. VIMEHHO Takoe, MoKa eIle HeriiyooKoe YTEHHE MO3BOJISET
YBUJIETh TJIaBHbIE UJEH, OOUIYIO JIOTMKY, IPUCYTCTBHE JO0KA3aTEIbCTB U MHOTOE
IpyToe.

YToyHeHHe TeMbl, paHee CPOPMYIUPOBAHHOW, BO3MOXKHO TOJIBKO IOCHE
O3HAKOMMTEIBHOI'O YTEHHUS UCTOUYHUKOB. KOppeKTHpOBKa MPOUCXOAUT MOCTE TOTO,
KaK MCCIIeI0BaTeb MPOaHAIN3UPOBa HH(OPMALINIO U YOEIUIICs, YTO OH HabepeT
J0CTATOYHO MaTepuaa Ui pacKpbITHs JaHHONH U MMEHHO TakK C(OpMYITUPOBAHHOMI
TEeMbl. DTO MBICIIEHHOE COOTHECEHHE TEeMbl M MaTepHajia K Heil HcclieZjoBaTeib
MPOBOAUT OBICTPO M MPUHUMAET pEIIeHUE: MO0 TeMy MOAKOPPEKTHPOBATH MO

Matepua, Ju00, COXpaHHUB €€, UICKaTh HOBbIE HICTOYHHUKH.
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Pa3paboTka mumana pedepata COCTOMT B ONPEAEICHUH €ro CTPYKTYPhI Kak
JIOTUYECKON TMOCIEAOBATEIbHOCTH M3JI0KEHHSI Pe3yJbTaTOB pedepupoBaHUs.
OOuuit anropuT™M J1aBHO BbIPAaOOTaH M BKIIIOYAET B ceOs: BBEICHHE, OCHOBHYIO
yacTb pedepara (1o naparpadam, 4acTam, MyHKTaM IJIaHa, pa3jiesam), 3aKI0deHre
(BBIBO, pe3tomMe), Oubmuorpaduro.

[TmaH OCHOBHOM YacCTH 3aBUCUT OT TEMbI, HICTOUHUKOB KOHCIIEKTUPOBAHUS U
npueMoB 00pabOTKM HMHPOpMaluU. DTOT IMJIAH JAJIEKO HE BCErJa COBMAJAET C
IUTAHOM KOHCIIEKTUPYEMBIX HCTOYHUKOB, BEPHEE, J1a’KE€ COBCEM HE COBIMAJIAET.

Hanucanue pedepara no miany tpedyeTr TepreHus: 1 LeJeyCTPEMICHHOCTH.
B mpouecce Hamucanusi Bcerjia BOZHMKAET COOJa3H «YWTH B CTOPOHY», OOJbIIIe
OCTaHOBUTHCS Ha «KpaCUBOMY (hakTe, n30exaTh CI0KHBIX MOMEHTOB. Tak UMEHHO
3/IeCh HYXEH JKECTKH CaMOKOHTPOJb. [Ipy 3TOM OYeHb BaXXKHO YYHUTHIBAThH
COOJIIOJIEHNE €IMHOTr0 CTHJIA, CBOMCTBEHHOTO HMEHHO BaM, a HE KAaKOMY-TO
HAyYHOMY UCTOYHHUKY; COPa3MEPHOCTHU BCEX YACTE; YETKOCTh U3JI0KEHUS MBICIIEH,
YTO JOCTUTaeTCsi KpaTKOCTbIO, JAKOHM3MOM, JIOTUKOW U JI0Ka3aTelbHOCTHIO;
npuanue pedepaTy OpUriHaAIBLHOTO, HECTAHIAPTHOTO, ABTOPCKOTO XapakTepa.

[lonyyenue BbIBOJOB — ocoboe neicTBue B pedepupoBaHuu. OHO MOXKET
BXOJIUTh B HamMcaHue pedepara, HO B CUIy CIEUU(PUK €T0 CIEIYEeT BBIICITUTH.
BriBozbl natorcs B 3akimtoueHud. X ere mpeacTouT NoaydnuTh, Kak Obl «BBIBECTH
U3 BCETO TEKCTa. BBIBOJABI — 3TO Bcerja HOBOE 3HAHWE, KaK YMO3AKIIOUCHHE U3
paHee CIeaHHbIX OCHUIOK.

CocraBnenune 6ubnamorpaduu g pedepara 1emecoodpa3Ho OrpaHUIUBATD,
BO-TIEPBBIX, KOHKPETHO HCMOIb3YEMbIMU B TEKCTE HCTOYHUKAMHU, U3 KOTOPBIX
LHUTUPYIOTCS TOJIOKEHHSI, U Ha KOTOpPbIE €CTh CCHUIKH; BO-BTOPBIX, TOJBKO TEMHU
paboTamu, KOTOpBIE UMEIOT CaMOe MPSIMOE OTHOILIEHUE K TEME WJIH 11eTH pedepara.
CocTaBisaTh CIIUCOK JUTEPATYPHI caeayeT ¢ codmoaeHuem Beex npasui 'OCTa.

PenaktupoBanue TekcTa — mporecc HenpepblBHbIA. OH HAaUMHAETCS YK€ BO
BpeMs HalMCaHMsl, KOTJa MOABICKUBAIOTCA HYXHBIE CloBa, ¢pa3sl U maparpadsl.

[Ipu oxOHYATENBHOM PENAKTUPOBAHUU CIEAYET 0CO00 OBITh NPUAUPUYUBBIM K
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W3IIUIIIECTBAM, JUIMHHBIM ITUTaTaM, CHOCKaM, T.€. KO BCEMY, 4YTO HapymiaeT
TapMOHUIO TEKCTA.

CBOM MBIC/TH JIy4Ille KaK-TO BBIPA3HTh C MOMOIILI0O BBOJHBIX CJIOB, THIIA!
«HaM JTyMaeTCs», «Mbl YOCKIEHBI», «KaXETCS, UTO...», MBI CTOMM Ha TOH TOYKE
3pEHUS...» U Jp.

Odopmnenue pedepara — 3aBeprialoOmUii U OTBETCTBEHHBIN ATal padOTHI.
YuuteiBas, 4TO HamucaHue pedepara NMPU3BAHO BBIPAOOTATh Yy OOYUYAFOIIMXCS
KyJIbTYPY TPEIOCTaBICHUS MHUCHbMEHHBIX paldOT, a Takke, 4To pedepaT sSBISICTCS
NIEPBOM CTYNEHBKOW HAYYHOT'O MCCIICIOBAHMUS, MBI COUIN TIPABOMEPHBIM U3JIOKUTh

tpeboBanusa ['OCTa k nedyatHbiM paboTam.

3 TPEBOBAHUSA K CTPYKTYPE

CrtpykTypa pedepara:
—  TUTYJIbHBIN JIHCT;

— IINIaH — OTI'JIaBJICHHUC,

BBEJICHHC;

— OCHOBHAs 4acCTh;

—  3aKIIIOYCHHUE;

—  CIIMCOK HCITOJIb30BaHHOM JINTEPaTypHI,

—  MPUJIOKEHUSI.

[To comepxanuto pedepar MOKET HOCUTh pePEepaTUBHBIA U MPAKTUUECKUMA
XapakTep.

I[To ctpykType pedepaT pedepaTuBHOTO XapakTepa COCTOUT H3:

— 86edeHuUsl, B KOTOPOM PACKPBIBAIOTCS aKTyaJbHOCTh M 3HAYCHHUE TEMBI,
dbopMynupyeTcs 11eb padoTHhI;

—  OCHOBHOU uyacmu (meopemuyeckol yacmu), B KOTOPOU JTaHBI UCTOPHUS
BOIIPOCA, YPOBEHB Pa3pad0TaHHOCTH MPOOIEMBbI B TCOPHH U MPAKTUKE ITOCPEICTBOM

CPaBHUTEIBHOIO AaHAJIN3a JIUTEPATYPbl, 3aKIl04eHus, B KOTOPOM COAEPXKaTCA
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BBIBOJIbI M PEKOMEHJAIMM  OTHOCUTEIBHO  BO3MOXKHOCTEH  HUCIOIB30BAHUS
MartepuainoB pedepara;

—  CHUCKA UCNONb3YEeMbIX UCTOYHUKOS,;

—  NPUNOJHCEHU.

ITo cTpykType pedepaT mpakTHUECKOro XapakTepa COCTOUT U3:

—  88e0eHUsl, B KOTOPOM PACKPBIBAIOTCS aKTYaJIbHOCTh M 3HAYEHUE TEMBI,
dbopmynupyeTcs 1eiab padoThl;

—  OCHOBHOU Yacmu, KOTopasi 0OBIYHO COCTOUT U3 ABYX Pa3JICNIOB:

a) B  TEPBOM  pazjeiie  COJAepXKarcs  TCOPETUYECKHE  OCHOBBI
pa3pabaTbIBa€MOM TEMBI,

0) BOBTOpPOM paszlielie COJECPKHUTCA TpaKTUUeCKas dYacTh, KOTOpas
npejcTaBjiIeHa pacyeTamMu, rpagukamMu, TaOIUIIaMy, CXeMaMHU U T.II.

—  3aKa04eHus, B KOTOPOM COJIEpXKATcsS BBIBOJBI M PEKOMEHIAINH
OTHOCHUTEJIHHO BO3MOYKHOCTEH MPAaKTUYECKOr0 MPUMEHEHHUsI MaTepHalioB pedepara;

—  CHUCKA UCHONB3YEeMbIX UCTOYHUKOS.

Ornasnenue B pedepaTe — 3TO NEPEUEHb MYHKTOB, COCTABICHHBIX B TOM
MOCJIEIOBATENIbHOCTH, B KaKOW OHU JaHbl B paboTe. B ormaBieHun ykaspiBaroTcs
HOMEp CTPaHUIIbI, HA KOTOPOI HAXOAUTCS HA4alo TaHHOTO MyHKTA.

Bo BBenenuu rmokasbiBacTcs:

— AKTYaJIbHOCTb I[aHHOI\/JI TEMBI,

1eJTb U 331291 PaboTHI;

— UCTOpHS BOIIPOCA;

KpaTKuii 0030p HMCTOYHUKOB W MCHOIB3yeMOil mnutepatypbl. OO0bem
BBEJICHUS COCTABIAET | — 2 CTpaHUIIBI TEKCTA.

OcHOBHasi 4YacTh JaeT TPEICTaBIEHHWE O paccMaTpuBaeMod MpodiieMe ¢
pa3HBIX TOYEK 3pEHMS, MPEACTABICHHBIX aBTOPaMU HUCTOYHUKOB, a TaKkKe
M3JI0KEHHE COOCTBEHHOM MO3UIINU B JaHHOM Bompoce. OObeM TeKCTa COCTABISIET S
— [ cTpaHuIl.

3akrounTeNbHAS YacTh OUYE€Hb BaXKHA. DTO UTOT paboThl. B Heil:

— (dopmynupyroTcs oO1IKe BBIBOJIBI U3 BCETO CKAa3aHHOTO;
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— TOKa3bIBaeTCs, KaKhe BOIPOCH YAAIOCh PACCMOTPETh O0JIee MM MEHEe
MIOJIHO, KAKHE PACCMOTPEHBI JIMIb YACTUYHO;

— B CBEpPHYTOM BapuMaHTE IOBTOPSIOTCS  OCHOBHBIE  IOJIOKEHHS,
BbICKa3aHHbIE paHEe B OCHOBHOW YacTH;

— OCBEILAIOTCSI HOBBIE MPOOJIEMBbI, BO3HHUKILIKE B XOJA€ HCCIECAOBAHMUS U
TpeOyIoLMEe CaMOCTOSATEIBLHOTO PEIIECHUS.

O0bem TekcTa cocTaBiisieT 1 — 2 CTpaHUIIbI.

Takum  o0Opazom, o00beM pedepara coctaBiasier 10-20 cTpaHuIl

MalITMHOIIMCHOT'O TCKCTA.

4 OOOPMIJIEHUE PE®EPATA

K odopmiennto Ttekcta pedepata NpeabABISIOTCS — OMpeaesieHHbIE
TpeOoBaHus, Pe1yCMOTPEHHbIE rOCy/1apCTBEHHBIMU CTaHJapTaMU.
[IpenoaBarens MMeeT MpaBO HE MPUHATH OT oOydaromierocs pedepar, eciau OH
odopmiieH He B cooTBeTcTBHM ¢ TpeboBanusimu ['OCTa.

Pedepar nomxen 661Th 0pOpMIIEH MAITMHOMUCHBIM CITOCOOOM B BU/JIE TEKCTA,
MOJICOTOBJIEHHOTO Ha TIEPCOHAJIBLHOM KOMIIBIOTEPE C TIOMOIIBI0 TEKCTOBOTO
penakTopa M OTHNEYaTAHHOTO HA MpUHTEpe Ha Juctax ¢opmara A4 ¢ omHOU
CTOpPOHBI. TEeKCT Ha JHUCTE JOJDKEH HMMETh KHUKHYIO OpPHEHTAIMIo, aThbOOMHas

OpuCHTAIHA JOIIYCKACTCA TOJIBKO JJIA Ta6J'II/IH H CXCM HpHJ’IO)I(GHHfI.

4.1 TTapameTpbl CTpaHULIbI

Pasmep 6ymaru — A4 (297x210 mm).
OpueHTauus CTpaHUIbl — KHUKHAS.
JleBoe nosie — 3 cm.

Bepxuee none — 2 cwm.

[IpaBoe mone — 1,5 cm.

Huxuee mosie — 2 cm.
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Dopmam wpugpma

Ipudt — Times New Roman.

Pa3mep mpudra — 14 nr.

Macmtad mpudta — 100%.

WNuTepBan — 0ObIYHBIN.

Dopmam abzaya

BripaBHUBaHME — 11O IHPUHE.

Otcryn ciieBa — 0 cM.

Otcryn cnpaBa — 0 cMm.

OtcTyn nepBoit cTpoku — 1,25 cM (MSITh 3HAKOB).

MexcTpouHslii uHTEpBai — 1,95.

WurepBan nepes u nocie kaxaoro adzamna — 0 0r.

Crtpanunsl HymepyroTcs apaOCKkuMu IudpamMu ¢ coOONIOIEHUEM CKBO3HOU
HyMepallud M0 BCeMY TEKCTy (Hymepalusi CTpaHull — aBToMatuueckas). Homep
CTpaHHUIIBI TPOCTABISETCS B IEHTPE HIDKHEW YacT jucTta 0e3 Touku. B oluryro
HYMEpallui0 BKJIIOYAIOT THUTYJIbHBIA JIMCT, HO HOMEp CTpPAaHUIbI HAa HEM HE
npocTaBistoT. Takum 06pa3om, paboTa HaUMHAETCs co 2-i1 cTpanuiibl. [Ipunoxkenus
BKJTFOUAIOTCS B OOIIYI0 HyMEpAaIUIO CTPAHHUIL.

udposoii (rpaduyeckuit) MaTepuan (magee — MaTepHaibl), KaK MMPAaBUIIO,
odopmisieTcss B BUAE TAONHI], TpauKOB, TUAarpaMM, WILTIOCTPAIMA U UMEET IO
TEKCTy OTIEJIbHYIO CKBO3HYIO HyMeEpaluio g KaXIOro BHIAa MarepHana,

BBHITIOJTHEHHYIO apabCcKuMu 1udpamu.

4.2 OdopmiteHHE TUTYIBHOTO JINCTA

TutryneHbIl TUCT OGOPMISETCS B COOTBETCTBHH C JIOKAJBHBIMU aKTaMU

npodeccuonanbHoi  oOpaszoBaTenbHON opraHuzamuu. OOpaszenr opopMIeHUS

TUTYJIBHOT'O JIMCTA B IMIPHUIOKCHUHU b.
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4.3 OdopmiieHrE CTPYKTYPHBIX 2JIEMEHTOB

COIEPXAHUE (OI'JTABJIEHUE), BBEJAEHUE, HAMMEHOBAHUE
PA3JIEJIOB, 3AKJIFOYUEHUE, CITUCOK UCIIOJIb3YEMbBIX NCTOYHUKOB,
I[MPUJIOXEHUWS cnenyet pacrionarath B cepeildHe CTPOKH 0€3 TOUKU B KOHIIE U
revyaTaTh NPONMUCHBIMU OYKBaMU, HE MOJYEPKUBAsi, HOMEPOB pa3Aeiibl HE UMEIOT.

Howmepa pa3nenoB u moapasnenoB Mo TEKCTY AOKYMEHTa UM B COJAEP:KaHUU
JOJKHBI COBITAJIATh.

Bce crpykrypHbie anementsl B Copep)kaHUM BBIPABHUBAIOTCSA IO JIEBOMY
Kparo 6e3 ab3aIHoro OTCTymna 1 ¢ oTcTynom 10 MM OT KOJIOHKHA HOMEPOB.

Kononky ¢ HOMepamu CTpaHUIl pa3MelialoT y MpaBoro Kpas JHCTa.
PaccrossHue oT mpaBoro kpas Jmcrta A0 HOMepoB cTpaHuil 15 mm. Ilpumep

odopmiieHHs coaepkanus npeacTanieH B [Ipunoxenuu I

4.4 Odopmiierue riaB u naparpadosn

TexcT noKkyMeHTa pa3AeaioT Ha TIaBbl U nmaparpadbl, IyHKTHl U MOJITYHKTHI.

['naBbl 1 maparpadbl, MyHKTHI U MOAIMYHKTHI CIEAYET HyMEpOBaTh apaOCKUMU
mudpamu. Pazgensl (raaBbl) 3alUCHIBAIOT IO LEHTPY 0Oe3 ab3almHOro OTCTYyTa,
nojipasaensl (maparpadbl) — ¢ ab3alHOTO OTCTYIA C BHIPABHUBAHHEM IO IIUPUHE
CTpaHUIIBI.

['maBbl JOMKHBI UMETh TOPSAIKOBYIO HYMEpAIMIO B MpeJeiax BCEro TEeKCTa,
3a UCKJIFOYEHHUEM IPUIIOKECHUM.

Howmep nmaparpada BriIrouaeT HoMep TJIaBbl ¥ TOPSAIKOBBIA HOMEp maparpada,
pa3aeICHHbIC TOUKOM.

Homep myHKTa BKIIFOYaeT HOMEp TIaBbl U Maparpada, MyHKTa, pa3eIcHHbIC
TOYKOMU.

[Tocrie HomMepa r1aBel, maparpada, MyHKTa B TEKCTE TOUYKY HE CTABST.

BuyTtpu rinaB u naparpagoB MOT'yT ObITh TPUBEJICHBI IEPEUUCIICHUS.
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ITepen kaxapIM SIEMEHTOM NEPEUYUCICHHS CIEAYET CTaBUTh TUpe. lIpu
HEOOXOJUMOCTU CCBHUIKH B TEKCTE€ PaOOTHI HAa OJMH U3 DJIEMEHTOB NEPEUHUCICHUS
BMECTO TUPE CTABSITCSA CTPOUYHBIE OYKBBI B MOPSIKE PYCCKOro aipaBUTa, HAUMHAS C
OyKBHI a (32 UCKJTIOUeHUEeM OYKB €, 3, i, 0, Y, b, bl, b).

JIns manbHeuie neraau3aiii MepeurucieHril He00X0IUMO HUCIIOIb30BaTh
apabckue 1u@phl, MOCIe KOTOPBIX CTaBUTCS CKOOKa, a 3aluCh MPOU3BOIUTCS C
a03alHOr0 OTCTYMA.

[Tpumep 1:

a) ;

0)

.
2

n_.
2

I'maBpl u maparpadsl HOKHBI UMETh 3arojoBKU. [IyHKTBI, Kak MpaBUIIoO,
3aroJIOBKOB HE UMEIOT.
Paccrosinue mexny rnaBoit u maparpadgom — 1 unrepsan. Paccrosiaue Mmexay

naparpagoM 1 TeKCToM — 1 uHTepBall.

4.5 OdopmieHre WITIOCTPAIIHIA

Bce WIIIOCTpal, IIOMCIIACMBIC B pa60Ty, JOJIDKHBI OBIThH TIIATCIIBHO

HOI[O6paHBI, SICHO N YCTKO BBIIIOJTHCHHEI. PI/ICYHKI/I u auarpamMmbl JOJDKHBI UMCTb
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psIMOE€ OTHOUIEHUE K TEKCTY, 0€3 JMIIHHUX HW300paKeHUl M JTaHHBIX, KOTOpHIE
Hurge He mnosicHaroTcsa. KomuvuecTBo wiumrocTpanuii B paboTe AOMKHO OBITh
JOCTAaTOYHBIM JUIsl TIOSICHEHHs H3JaraeMoro Ttekcra. HMiumoctpannm cienyer
pa3MelaTth Kak MOXHO OJM)KEe K COOTBETCTBYIONIMM uacTsiM Tekcrta. Ha Bce
WUIIOCTPALlMA  JTOJDKHBI  OBITh CCBUIKM B TekcTe paborel. HaumeHoBanwus,
MIPUBOJUMBIE B TEKCTE U HA WIUTIOCTPALIUSIX, IOJKHBI OBITH OJITMHAKOBBIMU.

CcbulkM  Ha WUIIOCTpAllMM — pa3pelaeTcs MoMelmarh B CKOOKax B
COOTBETCTBYIOILLIEM MECTe TeKCTa, 0e3 ykazaHusi cm. (cMoTpu). CChUIKM Ha paHee
YIOMSIHYTBIE HWJUIIOCTPALlMM  3allMCHIBAIOT, COKPAIIEHHBIM CIIOBOM CMOMpU,
HaIlpUMEpP, CM. PUCYHOK 3.

Pa3meniaembie B TEKCTE WIUTIOCTPALMM CJEAYET HYMEpOBaTh apaOCKUMU
mudpamu, Hanpumep: Pucynok I, Pucynok 2 v T.11.

Haanucu, 3arpoMokiaroiine pucyHOK, YEpTeX HIM CXeMy, HEO0OXOIUMO
NOMENaTh B TEKCTE WJIU MO WILTIOCTPALIUEN.

Nnmoctpanusamu B pedepare SBISIOTCS rpadUKH, CXEMbl, IUarpaMMBI.
Nnntoctpauuu cienyet pacronaratb HEMOCPEACTBEHHO IMOCJE TEKCTa, B KOTOPOM
OHM YNOMHUHAIOTCSl BIEPBBIE, WM HA CIEAYIOLIEH CTpaHULE, €CIH cpa3y Iocie
TEKCTa Ha CTPAHUIE HEAOCTATOYHO MECcTa [Js pPa3MELICHUS WIUIFOCTPalUU.
Nnnroctpaniuu MOTYT OBITh MPEACTaBICHBI B KOMIIBIOTEPHOM HCIOJHEHUHU, B TOM
YHUCJIE€ [[BETHHIE.

Ha Bce mmroctpanuu B paboTe T0KHBI OBITh CCHUTKH. MImrocTpanuu, KpoMe
TEX, KOTOpBIC MPHUBOJATCS B NPWIOKEHHH K paboTe, HyMEpYIOTCS apabCKuMu
mubpaMu  CKBO3HOM HyMepalueil, 0003Ha4yaroTCsi CIIOBOM «PUCYHOK» U
pacronararoTcs mocepeauHe CpoKM HENOCPEACTBEHHO oA miutrocTpanuen. [lepen
HOMEpPOM pHCYHKa 3HAK «Ne» He craBurcs. Hanpumep, Pucynok 1.

Nnntoctpauuu  JOJKHBI MMETh HAMMEHOBAHME U TPU HEOOXOJUMOCTHU
MOSICHUTEIIbHBIE JaHHbIE (TOJAPUCYHOUYHBIM TeKcT). B Takom ciydae ciioBO
«PUCYHOK» U €r0 HOMEpP IMOMEIIAIOT MOCJE IMOSICHUTEIBbHBIX JaHHbIX. Ha3zBanue
PUCYHKa YKa3bIBalOT 3a €ro HoMepoMm uepe3 tupe. Hampumep, Pucynox 1 —

Knaccudukanusa QyHkuuii rocynapcraa.
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[Ipr ccpulkax Ha WUIIOCTPAMM CIEAYET NHUCATh «... Ha PUCYHKe 1
MOKAa3aHOo...» U T.II.

Cxembl ABISIOTCS TpaUUEeCKMMHU JOKYMEHTaMH, Ha KOTOPBIX COCTaBHbIE
YacTH MCCIEyeMOro oObeKTa, MX B3aWMOPACIOJNOXKEHHE M CBA3M MEXAY HUMHU
n300pakaroTcst  yclioBHO. (CXeMbl BBINONHAIOT 0e3 coOroJeHus Maciirada,
JEHUCTBUTENBHOE TPOCTPAHCTBEHHOE PACIIOIOKEHHE COCTABHBIX YaCTE MOYKHO HE

YUUTHIBATS.

4.6 O6mue npaBuia npeacTaBiaeHus Gopmyn

[Ipy HeoOXOAMMOCTH B TEKCTE JIOKYMEHTa, TaOMWIaX W JIaHHBIX,
HOSICHSIONTUX rpaduIeCKUil MaTepHal, MOTYT OBITh UCITOJIB30BaHbI (hOPMYJIBI.

dopMyIibl, 3a MCKJIFOYCHHEM ITOMEIIACMbIX B IMPUJIOKEHHUAX, TaOIUIaX U
NOSICHSIONIMX JaHHBIX K rpaduyeckoMy MaTepuany, HYMEpPYIT CKBO3HOM
HyMepanueid apadckumu 1udpamu. [Ipu 3ToM HOMep (POpMyIbl 3amHCHIBAIOT B
KPYTJbIX CKOOKaxX Ha OJHOM ypOBHE ¢ Hel cmpaBa oT ¢opmynbl. Ecnu B TekcTe
y4eOHOTr0 U3JjaHus MpuBeeHa ojiHa Gopmyia, ee o6o3HavaroT (1).

®opMmyIibl, MOMENAeMbIe B MPUIIOKEHUAX, HYMEPYIOT apabckuMu 1 pamMu
OTJIEIBPHOM HyMepalell B Tpeaeniax KaKJoro MPWIOKEHUs, A00aBisis Mepen
KaXXIbIM HOMEPOM O0O3HAUYECHHE TAHHOTO MPHIOKECHHS W pa3lielisii MX TOYKOM.
[Tpumep — (B.1).

@dopmyInbl, MOMeENmaeMble B TaOJIUIAX WM B TMOSCHAIOMIMX JaHHBIX K
rpadugeckoMy MaTepuany, He HyMepyroT.

[TosicHeHUsI CUMBOJIOB M YMCJIOBBIX KOA(h(DUITMEHTOB, BXOIAIUX B (OPMYITY
(ecm COOTBETCTBYIOIIME TOSICHEHUS HE MPHUBEIEHBI paHee B TEKCTE), MPHUBOJISAT
HEIIOCPEACTBEHHO IO (hOPMYIIOH.

[lossicHeHHMsT KaXXAOro CHUMBOJIAa NPUBOIIT C HOBOM CTPOKM B TOU
MOCJICIOBATEILHOCTH, B KOTOPOI ATH CUMBOJIBI MPUBENCHBI B Gopmyre. [lepByro
CTPOKY TOSICHEHUS HAaYWHAIOT CO ciioBa «rme». [Ipumep — ILMOTHOCTH KaKaoro

o6paswua p, Kr/M>, BRIYUCIAIOT 110 GopmyIe:
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, 1)
rje m — macca odpasna, Kr;

V — 06BeM 06pasna, M3,

@opMyJibl, CIECAYHOUIAE OJIHA 3a JIPYrOoM M HE Pa3JCICHHBIE TEKCTOM,
OTACSIOT 3aIIsATOM.

ITpumep —

, )

©)

[lepeHocutb QopMyIibl Ha CIEIYIONIYI0 CTPOKY JOIMYCKaeTcs TOJBKO Ha
3HAaKaxX BBIMOJTHIEMBIX MAaTEMAaTHUYECKUX OIepaluii, Mpu4yeM 3HaK B Hadale
cienyromeil ctpoku moBTopsitor. [lpu  mepenoce ¢GopMmynbl Ha  3HaKe,
CUMBOJIM3UPYIOIIEM ONEPAINIO0 YMHOKEHUS, IPUMEHSIOT 3HAK «X».

[Ipu ccbuike B TeKCTe y4eOHOro m3gaHus Ha (GOPMYNbl UX MOPSIKOBHIE

HOMEpa IPUBOIAT B ckoOKkax. [Ipumep — ... mo dopmyie (1).

4.7 Odopmienne TaOIuIl

Tabnuiel PUMEHSIOT JUIs JTydIedl HArasgHOCTA M yA0OCTBAa CpaBHEHUS
nokazarened. Tabmuipbl Takke, Kak M WUIIOCTPALUU, CIEAYyEeT MNOMENIaTh
HEMOCPEACTBEHHO IOCJIE TEKCTa, B KOTOPOM OHA YIIOMWHAETCS BIEPBBIE, WU HA
CIEAYIOLIEH CTPaHULE, €CIM HA JAHHOW CTPAHMIE HEAOCTATOYHO MECTa I €€
BOCHPOU3BEICHUS.

Ha3Banue Tabnuibl JOKHO OTpa)kaTh €€ cojJepKaHue, ObITb TOUHBIM U

kpatkuM. Ha3Banuwe TaOiuilbl MOMEIIAIOT HAJl €€ Ha3BaHueM, 0e3 ad3alHoro
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OTCTyna B OJHY CTPOKYy Cc ee HoMepoM uepe3 Tupe. Hampumep, Tabmuna 2 —
Copnepxxanve (QYHKUMNA pa3IMYHBIX TUIOB rocyaapctB. Hymepauus Ttabnui
MPOU3BOJIUTCS ApaOCKUMM LUPpPaMH CKBO3HON HyMepaluen.

[Ipu mepeHoce uacTu TaOJMIBI Ha CJHENYIOUIYIO CTpaHHILy, Ha3BaHUE
MOMEINIAIOT TOJBKO HAJl MEPBOM YacThIO TAaOJIMIbl, HUKHIOO TOPU30HTAIBHYIO
4epTy, OrpaHWYMBAIOLIYI0 TabyuIly, HE MpoBoJAT. Han cienyromumu dyactaMu
Tabnuubl  ykasbiBatoT «lIpogomxenue TaOAMIB» W YKa3bIBalOT €€ HOMEp.
Hanpuwmep, [Iponomkenue tadnuibl 2. Ha Bce Tabauisl B paboTe AOIKHBI ObITh
CCBUIKH.

Ecnu moBropstomuiics B pa3HbIX CTPOKaxX TaOJMIBI TEKCT COCTOUT U3
OJIHOTO CJIOBa, TO €ro TOoCJie MEPBOTrO HAMUCAHUS JOMYCKAaeTCsl 3aMEHSTh
KaBbIYKaMM; €CIIM M3 JBYX WU 0oJyiee CJIOB, TO MpPU IEPBOM IOBTOPEHUU €TO
3aMeHsIoT cioBamu «To key, a panee — KaBblukaMu. CTaBUTh KaBBIYKH BMECTO
MOBTOPSIOIIMXCS U, 3HAKOB WIM CUMBOJIOB He JlonyckaeTcs. Ecnu mudpoBbie
WIM UHBIE JAHHBIE B KAKOW-TMOO CTPOKE HE NMPUBOJIST, TO B HEM CTABAT MPOYEPK.

[Tpumep odopmiteHus TaOIUIIBI TPUBEIEH HA PUCYHKE 1.

TaoOmuna —
(HoMep) (HauMeHOBaHHUE TaOIHIIBI)
T'onoBka 3aroj0BOK CTOIOLIOB
TTomzaromoBok TlomzaromoBok ITom3aromoBok

BokoBHK (3aT0JI0BKH CTPOK)

3arosioBku rpad ¥ CTPOK CleAyeT MUcaTh C MPOMUCHOM (3ariaBHOM) OyKBHI B
€AMHCTBEHHOM YHCJIE, a MOJ3ar0JIOBKH — CO CTPOYHOU OyKBBI (MAJICHBKOI), eciu
OHH COCTABJISIFOT OJTHO MPEJIOKEHUE C 3aTOJIOBKOM, MJIH C TIPOMUCHOMN OYKBBI, €CITH
OHM HMMEIOT CaMOCTOSITEIbHOE 3HAaueHHe. B KOHIle 3arojoBKOB M MOA3aroJIOBKOB
TOYKAa HE CTaBUTCA. B Tabnwmax mpuMeHseTcsl pa3Mep mpudTa MEHBIIUH, YeM B
TekcTe (12 Kersib) U MEXCTPOUYHBIM OAMHAPHBIM MHTEpBaJl. 3arojoBKU Ipad, Kak
MIPaBUJIO, 3aITUCHIBAIOT MapaJUIeIbHO CTPOKAM TaOJIHIIb, HO TPU HEOOXOIMMOCTH UX

MOJKHO PacCIIOJOXKUTDb HNCPIICHAUKYIIAPHO.
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CrneBa, cripaBa U CHU3Y TaOJIMIy OTPAaHUYUBAIOT JIMHUSAMU. [ 0JT0BKA TaOIUIIbI
J0JDKHA OBITh OTHEJeHa OT OCTAJbHOM 4YacTh Tabnuubl JuHHEed. Pa3gensTs
3aroJIOBKM M TIOA3aroJioBKM OOKOBUKAa M Tpad OUaroHadbHBIMU JIMHUSMHU HE
nonyckaercs. ['Oopu3oHTalIbHBIE W BEPTUKAIbHBIC JMHUU, pa3rpaHUYUBAIOIINE
CTPOKH TaOIMIIbI, MO)KHO HE IMPOBOJUTH, €CIIM 3TO HE 3aTPYAHSIET MOJb30BAHHE
JaHHBIMUA Tabuuibl. Tabmuibsl MOTYT uUMeTh mpumeudaHus. OHM JaroTCsl, €clu
Ta0IUIly HEOOXOAMMO TOSICHUTh WM J1aTh CIPABOYHBIC JIAHHBIE K COJCP’KaHHIO
Tekcta pedepara. [lpumeyanus cieayer noMeniaTh HEMOCPEACTBEHHO TMOCHE
TaOIUIBI, K KOTOPHIM OHU OTHOCSITCSL.

CnoBo «IIpumeuanue» ciaeayer neyataTb ¢ MPOMUCHOMN (3arjiaBHON) OYKBBI,
0e3 KaBbIYEK, C a03aIlHOro OTCTYIA U HE MoAYepKuBaTh. Eciau npuMeuanue ojHO,
To mocse cioBa «lIpumedanuey cTaBUTCS TUpE U caMO MPUMEYAHHE MUIIETCS C
nporucHol OykBbl. Ecnu mnpumMeyaHud HECKOJIBKO, TO YKa3bIBAIOT CIIOBO
«IIpumevanus» 1 co cneayronlel CTPOKU YKa3bIBalOT IPUMEUYaHus, IPOHYMEPOBaB
UX I10 TOPSAAKY apaOCkuMu 1udpamMu 6€3 TOUKH.

[Tpumep

[Ipumeuanne —

NN

[Ipumevanus

4.8 OdopmiteHHE TPHIIOKCHUI

Marepual, JOMOJHSIONMA TEKCT JOKYMEHTAa, JOIMYCKAaeTCs IOMeENaTh B
npuioKeHusX. [IpunokeHnsMu MOTYT OBITh, HAIIPUMED, TPAPUIESCKUN MaTepHal,
TaOyUIbl 60JBIIOTO (pOpMaTa, pacyeThl, OMUCAHUS anmapaTypsl ¥ TPUOOPOB U T. .

[Tpunoxxernst oQOPMIISIIOTCS KaK TMPOMOJDKEHUE ITAaHHOTO JOKYMEHTa Ha
MOCJIEYIONINX €T0 JIUCTax. B TekcTe MTOKyMeHTa Ha BCe MIPUIIOKECHHSI TOJIKHBI OBITH

JaHbl CCBIJIIKH.

41



Kaxnoe mnpunoxkeHue cieayeT HauvMHaTh C HOBOIO JINCTAa C YKAa3aHHEM
HaBepxy mno ueHtpy crpanunbsl ciosa «[IPUJIOXXEHHME». Ilocne cnoBa
«TPWJIOXEHUE» cnenyer OykBa, oOO3Hauaromiasi €ro IMociae0BaTEIbHOCTD,
Hanpumep, <«IIPUJIOXKEHUE Ay». Ilpunoxenuss o0003Ha4arOT 3arjiaBHbIMU
OyKBaMM PyCCKOro aj(aBuTa, HauMHas ¢ A, 3a UCKJIFodeHneM Oyks E, 3, i, 0,U,
b, bl, b. Ilon HauMEHOBaHHMEM CTPYKTYpPHOIO 3J€MEHTa B CKOOKax JiJist
00s3aTENIbHOTO  MPUJIOKEHMSI  MUOIYT  CIIOBO  «o0s3aTefnbHOE», a  JJId
UH(POPMAILIMOHHOTO — «CIIPABOYHOE.

[Ipunoxxenne  JOKHO HWMETh  3arojIOBOK, KOTOPBIA  3aIMCHIBAIOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTA C MPOTUCHONU OYyKBBI OT/IEIBLHOU CTPOKOA.

[TpunoxkeHust NOMKHBI MUMETh OOIIYI0 C OCTaJbHOW YacThlO JOKYMEHTa
CKBO3HYIO HyMEpaIuio cTpanuil. Bce npuiokeHus: JOMKHBI ObITh TIEPEYUCIICHBI B

COACPIKAHNU JOKYMCHTA C YKA3aHUCM HUX 0003HaUYEHHI U 3aT0JIOBOK.

4.9 OdopmiieHHE CCHIIOK

CchUlkM Ha UCTIONB30BaHHBIE MCTOYHUKH CIIEYeT YKa3bIBaTh MOPSIKOBBIM
HOMEPOM OuOIMOrpaMIecKoro OmMcaHusl UCTOYHUKA B CIHCKE HCIIOIb3YEeMBIX
UCTOYHHUKOB. [IOpSIKOBBIE HOMEpP CCBUIKHM 3aKIIOYAar0T B KBaJpPaTHBIE CKOOKH.
Hywmepartius ccoiiok BeaeTcs apadckumu mudpamu [10, €.96].

Ccplika Ha UCTOYHUK 00s3aTeNIbHA MPY UCIIOIb30BAHUH 3aMMCTBOBAHHBIX H3

JUTEPATyphl IaHHBIX, BBIBOIOB, ITUTAT, (OPMYJ, TAOIUI] U WILTIOCTPAIUH.

4.10 OopmiieHrEe CIMICKA UCIIONB3YEMbIX HCTOYHHUKOB

CnHMCOK HCHOJB3YEMBIX HCTOYHHKOB SIBISETCS HEOOXOAUMBIM 3JIEMEHTOM
opopMIICHHSI NMHUCHbMEHHBIX paboT. CHHUCOK  HCIOJB3YEeMBbIX HCTOYHHUKOB
odpopmisercst B coorBeTcTBHH ¢ TpeboBarusmu ['OCT 7.0.100-2018.

PexomeHyeTcss IpeACTaBIATh €IUHBIA CIIUCOK MCIOJB3YEMbIX HCTOYHHUKOB

K pabore B 1enoM. Chnucok 00s3aTelNbHO JOJDKEH OBITh MPOHYMEpPOBAH U
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pacnoyioxkeH ¢ ab3anHoro orcryna. Kakaplii MCTOYHMK YHNOMHHAETCSl B CIUCKE
OJIMH pa3, B HE3aBUCUMOCTH OT TOT'O, KaK YaCTO HA HETO JEJAETCS CChIIIKA B TEKCTE
paboTHI.

CHOMCOK UCIOIB3yEMBIX HCTOYHUKOB UMEET CIEAYIOUIYIO CTPYKTYPY:

— Koncturynus PO;

— (enepanbHble 3aKOHBI (B OUEPETHOCTH OT MOCIEIHETO roja MPUHATHS K
PEABITYIINM);

— yka3bl  IIpesunenta  Poccuiickoit ~ ®enepanuun (B TOW  Ke
MOCJIEIOBATEIbHOCTH);

— moctaHoBieHus IlpaButenscTBa Poccuiickoit denepanuu (B TOH ke
OYEPETHOCTH);

— HHbIC HOpPMATUBHBIE TPABOBBIC AKTHI;

— MoHorpaduu, yueOHUKH, yueOHbIe Toco0us (B andaBUTHOM MOPSIIKE);

— WHOCTpaHHAs JUTEpaTypa;

— UHTEPHET-PECYPCHI.

OdunuansHble JOKYMEHTHI CTaBATCA B Hayaje CIUCKAa B OINPEICICHHOM
nopsiake: MexxayHapoaHbie mpaBoBbie akThl; Koncturyuus P®; Kogekcol; 3aKoHBI;
Vkassl [Ipe3unenra; [loctanosienue IlpaBurenscTBa; 1pyrue HOpPMaTUBHBIEC aKThI
(nuceMa, mpuKasbl U T. 1.). BHyTpr Kax 0¥l Tpynnbl JOKYMEHThI PacioiararoTcsi B
XPOHOJIOTUYECKOM MOPSJIKE.

Cnucok MCHoJb3yeMbIX HMCTOYHMKOB COCTABJISIETCS CTPOTO MO andaBUTY
damunmii aBTOpoB (pamMuiIMK COABTOPOB BO BHHMAaHHWE HE MPHUHUMAIOTCS) WIH
3arjJaBui  JOKyMEHTOB. PaboThl aBTOpOB-omHOMaMMIBIIEB — B aidaBUTEe HX
WHUIIMAJIOB, pabOTHI OJTHOTO aBTOpa — B ajdaBUTE 3arjaBUi KHHUT U CTaTeH.

JluTepatypa Ha MHOCTPAHHBIX SI3bIKAX MOMEIIAETCS IOCIE JIUTEPATYpPhl Ha
PYCCKOM si3bIKe, 00pasys JOTOTHUTEIbHBIN an(aBUTHBIA PSI.

JIng  Kaxaoro JOKyMEHTa NPEAYCMOTPEHBI CIEAYIOIIME  SJIEMEHTHI
oubnrorpaduueckol XapakTepUCTUKU: (pamMuiausi aBTOpa, WHUIMAIbI, Ha3BaHUE;

M0J[3aroJIOBOYHbIC CBeaeHUs (yueOHUK, ydeOHoe ImocoOue, ciaoBapb ¥ T. 1.);
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BBIXOJHBIE  CBeACHUS (MECTO U3JlaHufA, M3JATENbCTBO, TOJ  HM3JaHUs);
KOJIMYECTBEHHAs XapaKTepUCTUKa (00111ee KOJTUYECTBO CTPAHUL] B KHUTE).

Jlna onMcaHus cTaTe U3 NEPpUOAUYECKUX U3LAHUNU ACHUCTBYET CIEAYIOLIUN
MOPAJIOK YKa3aHHUS »HIIEMEHTOB ONHUCAHUS OuOIMOrpaguueckoro HCTOYHHUKA!
(aMuIMs ¥ MHULIMAJIBI aBTOPA; Ha3BaHUE CTaThy; «caemn» u cHoBa GO aBTopa, HO
CHavajla MHHUIMAJIbl, a TOTOM (aMUIus; 3aTeM JABOMHOM «CJElD»; Ha3BaHHUE
NEPUOJUYECKOT0 U3/IaHUs UM COOPHUKA, B KOTOPOM pa3MelleHa CTaThsl (KaBbIYKH
HE UCMOJb3YIOTCA); TUPE, TOJl U3JJaHUsl; TOCIIE YEro CIAeAYIOT ToOUKa, HoMep (MHOTaa
B CKOOKaX MO>KeT ObITh YKa3aH MeCSI U3/laHus); TOUKa, TUPE; 3aTEM HOMEpa epBOi
U TIOCTIEIHEH CTpaHUIl CTaThU.

CchUIKM Ha DJIEKTPOHHBIE PECYPCHI COCTABIISIIOT KaK B 1I€JIOM (3JEKTPOHHbIE
JOKYMEHTBI, 0a3bl JaHHBIX, TOPTAJIbI, CANThI, BEO-CTpaHUILIbl, (POPYMBI U T. 1.), TaK
M Ha COCTaBHBIE YACTH IJIEKTPOHHBIX PECYpPCOB (pa3feibl U YaCTH DJIEKTPOHHBIX
JOKYMEHTOB, IOPTajJOB, CAaWTOB, BEO-CTpaHUI], MyOJUKALMU B DIEKTPOHHBIX
cepuabHbIX M3JIaHUAX, COOOIIEHNs Ha opyMax U T. I.) YKa3blBas OPUIHAIBHOE
HauMEHOBAaHUE.

CnHcok HuCIoJIb3yeMbIX HCTOYHHMKOB JIOJDKEH COJepKaTb He MeHee 15
HUCTOYHUKOB.

[Tpumep odopmieHuss cnucka UCHOIb3YEMbIX MUCTOUYHUKOB IPE/CTaBJICH B

[Tpunoxennn /I.

5 BAIIUTA PEOEPATA

3amura pedepara UMEET IENbI0 BBIIBUTH TTyOWHY U CaMOCTOATEIBHOCTh
3HaHUM oOydaronierocsi Mo BeIOpaHHON Teme. Ha 3amure oOyuaromuiicss 10mKeH
XOpOIIIO OPUEHTHPOBATHCS B TMPEACTABICHHOM pedepaTre, yMeThb OOBSICHUTH
MCTOYHUKH U(POBBIX TaHHBIX, OTBEYATh HA BOMPOCHI KaK TEOPETHUECKOTO, TaK U
MPAKTUYECKOTO XapaKkTepa, OTHOCsIIMeCs K Teme pedepara.

[lepen 3ammToil 00yUarOMMICA TOTOBUTCS Kak Mo pedepaTy B LEIOM, TaK U

I10 3aMCYaHUAM IIPCIIOAaBaTCIIAd.
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3ammTa COCTOMT M3 KPaTKOrOo W3JIOKEHHUS OOyYaroluMCsi OCHOBHBIX
nosioxkeHut pedepara. B xoHIle cBoero cooOIeHuss 00yJaromuiicss oTBEYaeT Ha
3aMeYaHus W BONPOCH TpernojaBatens. [Ipu oreHke pedepaTta mpenomaBaTellb
YUUTHIBAET, KaK KA4eCTBO HaNMMCaHus pedepara, Tak U pe3ysIbTaThl €ro 3aIlUTHI.

[TocequuM 1Iarom SIBISIETCSl MOATOTOBKA YCTHOTO BBICTYIUICHUS M CaMoO
BEICTYILJICHUE — 3a1uTa pedepara. Pedepat iayudrie He yuTaTh, a paccKa3biBaTh. s
ATOTO COCTAaBIISAIOT Pa3BEPHYTHIN IJIAaH WJIM TE3UCHI BBICTYIUICHHS 10 pedeparty.
Croa BKIIIOYAOT HamOoJiee Ba)KHBIC ITOJIOKEHUS M HanOoJiee BBIPA3HTEIbHBIC

IMPUMCPBI. Takol TeKCT 3aHMMaeT OOBIYHO 2—4 neyaTHbIE CTpaHUIIbI.

5.1 Kpurepuu onenku pedepara:

— HCIIOJIB30BaHUC HNCTOYHHKOB, IMMCPBONCTOYHUKOB, MaTCcpualioB
OMITUPHUICCKHUX I/ICCJIC,Z[OBaHI/Iﬁ I10 TCMC,

- MCTOANYCCKAA I'PaMOTHOCTb,

- CaMOCTOATCIIBHOCTD U TBOp‘ICCKI/Iﬁ IIoAXO0d,

- KOPPCKTHOCTL IMPUMCHACMBIX B HCCICIOBAHUU MCTOAOB MW BBIBOOOB

HCCIICO0BaHUA,

BJIa/ICHHE TEPMUHOJIOTHEH U CTUIIEM HAYYHOT'O U3JIOKECHHUS;

—  TPaBWIBHOCTH U aKTYaJIbHOCTH 0()OPMJIICHNUS;

—  KadecTBO cOOpa TOKYMEHTAIBHOTO U CTATUCTUYECKOTO MaTepuaa;

—  JIOTHKA U3JI0KECHUS, CTUITUCTUYECKAsI TPAMOTHOCTb.

3amuta pedepara oreHUBACTCS M0 MATHOAITEHON CHCTEME:

5 6annoB — yMEHHE B MOJIHOM 00BEME BOCTIPOU3BOJIUTH U3YUCHHBIC (DaKTHI,
3aKOHBI, TPaBWIa, CIOCOOBI JEWCTBHSI; YMEHHWE TPABHIBHO TOJIH30BATHCS
HOPMAaTHBHOW, CHPABOYHOM M CIICLUAIBHOW JIMTEPATypOM, YMEHHUE MNPABUIIBHO
HAy4YHO OOBSICHATH IMPOIIECCH; YMEHHE JIOTUYHO U MOOUIBLHO CTPOUTH pacckas,
apryMEeHTHpPOBaTh yMo3akmiodeHus. CaMoCTOsATeIbHOE BHITIONHEHHE pedeparta.

[IpodheccronanbHO rpaMOTHAs peUb 00YUYaIOIIEroCs.
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4 Ganna — yMeHUE B MOJHOM 00bEME BOCIPOM3BOJIUTH M3YyUYEHHbIE (DAKTHI,
3aKOHBI, MpPaBHJa, CHOCOOBI JEWCTBHS; YMEHHUE MPABWIBHO MOJIb30BATHCS
HOPMAaTHBHOMW, CIIPABOYHOM M CIECLMAJIBHON JUTEPATypoOd, YMEHUE IPABUIBHO
HAay4YHO OOBSICHATH MPOLIECCHl; YMEHHUE JIOTUMHO U MOOUJIBHO CTPOUTBH pacckas,
apryMeHTHUPOBATh YMO3AKIIOYEHUS (T.€. YCTAHABIMUBAThH CBSI3U MEXKIY 3HAHUSIMH,
MOJIYYEHHBIMU U3 PA3NMYHBIX AUCHUIUIMH). CaMOCTOATENbHOE BBITIOJIHEHHE
pedepara. [IpodeccnonanpHo rpamMoTHas peub oOydwaromierocs. EnvHu4HbIE U
HECYIIECTBEHHbIE HE10YETHI.

3 Oamia — yMeHUe BOCHPOU3BOJUTH U3yU€HHbIE (DaKThl, IPaBUIIA, CIIOCOOBI
JCUCTBUS; YMEHHE IM0JIb30BaThCd HOPMATUBHOM, CIPABOYHOM W CIELUAIbHOU
JUTEPATypoOd, YMEHHWE HAy4YHO OOBSCHATH TMPOLECCH; apryMEHTHPOBATh
YMO3aKJIIOUeHus (T.€. YCTaHABIMBATh CBSI3M MEXAY 3HAHUSMH, MOJYYEHHBIMU U3
pa3sIUYHBIX AUCHUIUIMH). [lpy HanMuuM HEOJHOKPATHBIX CYIIECTBEHHBIX
HEJI0YETOB.

2 OGamna — cTaBUTCS 3a BBINOJIHEHHE pedepara ¢ IpyObIMM HEIOYETAMU;
HEYMEHHE  BOCIPOM3BOAUTH  3HAaHHsA, apryMEHTUPOBAThb  YMO3AKJIFOYEHUS,
npo¢eCCUOHAIBHO I'PaMOTHAsl pedb, HEYMEHHUE IPAaBUIBHO U HAyYHO OOBSACHSATH.

Pedepar, mnosyuuBIIMII HEYHOBIETBOPUTENbHYIO OLIEHKY IIpH 3allUTe,

MIOJIJICKUT ITOBTOPHOM 3aIlUTE.
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METOJMYECKUE PEKOMEHJALIN
[10 O®OPMJIEHUIO U 3ALLIUTE KYPCOBOU PABOTHI (ITPOEKTA)

1 LIEJIb U 3AJIAUU

KypcoBas pabota u KypcoBoi MpoekT (fajee — KypcoBasi paboTa) sBISIOTCS
3aBepIIAIONIMM ATANlOM U3YyUEHHS Kypca TuciuIuinibl. KypcoBas pabora mo3Bossier
CYIUTh O TOM, HACKOJBKO OOYYAIOUIUNCS YCBOWJI TCOPETUUECKUN KYypC M KaKOBBI
€ro YMEHHUSI B PEIICHUU KOHKPETHBIX MPAKTUUYECKUX TTPOOIIEM.

3HaueHUE KypCOBOM pabOTHI COCTOMT B TOM, YTO B IMPOIECCE BHITTOJIHECHUS
00y4aroIMiCs HE TONIBKO 3aKPETUISET, HO U YIIIYOJISIeT OJTyYeHHbIE TEOPETHUECKHE
HaBbIkH. KypcoBasi paboTa sIBIsSieTCS Ba)XHOW YacCThIO CAMOCTOSITEIILHOW paOOThI
oOyyaromuxcsa. ONbIT W 3HAHUS, TOJYYEHHbIE OOY4YalOIIMMCS HAa 3TOM JTale
oOy4eHHsl, BO MHOTOM MOTYT OBITh HCIIOJB30BaHbI JJIsl MOATOTOBKHU BBITYCKHON
KBTI (UKAITMOHHON PaOOTHI.

Llenb BIMOTHEHUS! KYPCOBOU PabOTHI:

— IPOBEpPKA, CUCTEMATU3AIUs U 3aKPEIUICHUE MOIYYEHHBIX TEOPETUUECKUX
3HAHUM ¥ TIPAKTUYECKUX YMEHHUH, OOy4YEeHHE CaMOCTOSITEIBHO TOJIb30BATHCS
y4eOHOW W HOPMATUBHOM JUTEpaTypoi, MPHOOPETEHHE HABBIKOB MPAKTUUYECKOM
JESTEIHHOCTH B KOHKPETHBIX 00JIACTAX MPAKTUYECKOM IEATETbHOCTH;

— yrayOJieHHe TeOPEeTUUSCKUX 3HAHUM B COOTBETCTBHH C 3aJJaHHON TEMOM;

— YMEHHUE NPUMEHATH TEOPETUUECKHE 3HAHUS MPU PEIICHUH MOCTABICHHbBIX
BOIIPOCOB;

— pa3BUTHE TBOPYECKOMU WHUILINATUBBI, CaMOCTOSITEIbHOCTH,
OTBETCTBEHHOCTH U OPraHU30BAHHOCTH;

— MOArOTOBKA K HTOTOBOM rOCYJapCTBEHHOW aTTECTALUU.

K  kypcoBoii paboTre Kak K CaMOCTOSTEIBHOMY HCCIEIOBAHUIO

NpCaABbABIAIOTCA CIICAYIOIINEC Tpe6OBaHI/I$II
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— KypcoBas JIOJDKHA OBITh HamuWcaHa Ha JIOCTaTOYHO  BBICOKOM
TEOPETUUYECKOM YPOBHE C MPHBIICUCHUEM 3aKOHOAATCIILHBIX HOPMATHBHBIX H P.
JTOKYMEHTOB, ONIPEIEIISMIONINX CHCTEMY ITOCTPOSHUS OTBETA TI0 M30paHHOU TeMe;

— pabora jgomkHA OBITh HAMCaHAa CaMOCTOSITEIBHO U OTJIMYAThCS
KPUTHYCCKUM MOAX0A0M. JKenmaTenbHO, 9TOOBI paboTa 3aKaHIMBAIACh BBIBOJAMH H
MIPEIOKCHISIMU;

— paboTa A0mKHA OBITh HANKCaHAa YETKUM M TPAMOTHBIM SI3BIKOM M
paBUILHO 0OpMIICHA.

[IpenoaBatenyu JTOJDKHBI pa3padaThiBaTh U PEKOMEHIOBATh O0YYaIONUMCS
METOJIMYECKHUE TMOCOOUs (MHIUBUIyaAIbHBIC 3aJIaHWs) 0 HAIMMCAHHUIO KYpPCOBBIX

padoT (MPOEKTOB) MPUMEHUTEIHLHO K KOHKPETHON y4eOHOU TUCIUIUIMHE.

2 CTPYKTYPA KYPCOBOM PABOThI

[To coxmepxaHui KypcoBas paboTa MOXKET HOCHTh pedepaTHBHBIN,
NPAKTHYCCKUH WU ONBITHO-IKCIIEPUMEHTAJIbHBIN XapakTep. [1o 00bemMy KypcoBas
paboTta nomxHa ObITh He MeHee 20—30 cTpaHUI] TeYaTHOTO TEeKCTa.

ITo cTpykType KypcoBas paboTa MPaKTUYCCKOTO XapaKTepa BKIFOYAeT B CeOs:

— CcoJepIKaHUE;

— BBCJICHHE, B KOTOPOM ITOJAYECPKHBACTCS aKTyaJdbHOCTh YU 3HAYCHHUE TEMBI,
bOpMYITHUPYIOTCS ENH U 3a7a9u PaOOTHI;

— OCHOBHYIO 4YacTh, KOTOpass OOBIYHO COCTOMT W3 ABYX TJIaB: B TIEPBOH
CoJIepKaTCs TCOPETUYECKUE OCHOBBI pa3padaThIBAEMON TEMBI; BTOpPAsl P SABISCTCS
MPaAKTHYECKOMN YacThIO, KOTOpas MpE/ICTaBIICHA aHATN30M CYACOHOM MPAKTUKH;

— 3aKIIFOYCHHUE, B KOTOPOM COJIEPIKATCS BBIBOJIBI,

— CIHCOK HCITOIb3YEeMbIX HCTOYHUKOB;

— TPUIOKECHUS.
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3 TIOPSJOK BBITIOJTHEHMSI KYPCOBOI PABOTEI

3.1 Beibop Tembl

Pacnpenenenne u 3akperieHHEe TEM MPOU3BOAMT IpenoaaBartenb. llpu
3aKpEIJIEHUH TEMbI COOIOAAETCS MPUHIIMIT: OJJHA TeMa — OJIUH 00y4aroIIuiics.

JIOKyMEHTaJNbHOE 3aKPEIUICHHE TEM NPOU3BOAUTCS MOCPEICTBOM BHECEHUS
(amuum o0yvaronierocsi B yrBepAeHHbIM 3aMECTUTENIEM AUPEKTOpa MO yuyeOHOM
pabote nepeyeHb TeM KypCcOBBIX paboT. [JaHHBIN nepeueHb TeM KypCcOBbIX padoT ¢
KOHKPETHBIMM  (pamMmiiusgMu  0Oy4arolUXcsi XpaHUTCA y  IpernojaBaTeds.

CaMOoCTOSITeIbHO U3BMEHUTH TEMY 00Y4YalOIIUNCS HE MOXKET.

3.2 llony4yeHue MHAMBUAYATBLHOTO 3a/IaHUS

[locne BbIOOpa TEMBI KypcOBOWM pabOThl MpernojaBaTelib  BBIIACT
UHAUBUAYaJTbHOE 33JJaHUE YCTAHOBJICHHOW (POPMBI.

OOpaiaeM BHHMaHME, 4YTO WHAMBUAYaJIbHOE 3aJaHue OOydYaroniuiics
JIOJKEH TOJIYYUTh HE TO3/HEe, 4eM 3a 2 MecsAlla J0 BBINOJIHEHUS KypCOBOM

paboTHI/IPOEKTA.
3.3 CocraBieHue miaHa MmoAroTOBKH KypCOBOU pabOTHI

B camoM Havasie paboThl OY€HBH BaXKHO BMECTE C PYKOBOJIUTEIEM COCTABUTH
IJIaH BBITTOJTHEHUS KYypCcOBOM paboTel/mpoekTta. Ilpm cocraBieHWU I1aHa HYKHO
YTOYHUTH KPYT BOMPOCOB, MOJICKAIIUX U3YYECHUIO U HCCICAOBAHUIO, CTPYKTYPY
paboTBl, CPOKH €€ BBIMOJHEHUS, ONPEACINTh HEOOXOIUMYIO JIUTEpaTypy.
OBA3ATEJIBHO coctaButh pabouyro BEPCHUIO COACPKaHUS KypCOBOM pabOTHI 1O

paszeniaMm ¥ MoJipasiesiam.
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3.4 Tlogbop, u3yyeHue, aHaau3 U 00OOIIEHUE MaTEpUaIoB MO BbIOPAHHOI

TEMC

[Ipexxne yem mpuCTynuTh K pa3pabdOTKe coJepKaHHs KypCOBOH paloThl,
OYEHb BAXHO W3YYUTh pa3nuuHble HUCTOYHHKU (3akoHbI, ['OCThI, pecypchl
MHTEpHETa, yueOHbIE U3JaHus U Jp.) N0 33JaHHON TEME.

[Ipouecc u3ydenuss y4yeOHOM, HAyYHOM, HOPMATUBHOW, TEXHUYECKOU H
JIpYyroi JuTepatypbl TpeOyeT BHUMATEIbHOTO W OOCTOATEIHLHOTO OCMBICIEHUS,
KOHCIIEKTUPOBAHUSI OCHOBHBIX TOJIO)KEHHUM, KpPaTKUX TE3HCOB, HEOOXOIUMBIX
(akToB, LIUTAT, YTO B PE3yJIbTATE MPEBpAILIaeTCs B 0030p COOTBETCTBYIOIIECH KHUTH,
CTaThbU WUJIW JPYTUX MyOJIUKAIUH.

Ot kauecTBa pabOTHl HA JAHHOM 3Tare 3aBUCUT KaueCTBO padOThI MO (QakTy
€€ 3aBeplIcHus.

Buumanue! Ilpu u3ydeHUM pa3iuyHbIX UCTOYHHUKOB OYE€Hb BaKHO BCE MX
¢ukcupoBaTh cpasy. B nanpHeiilieM aHHbIE HCTOYHUKHA BOMIYT B CIIHMCOK
UCIIOJIb3YEMOU JINTEPATYPHI.

[IpakTuueckuii COBET: co37aTh B CBOEM KOMIIbloTepe daiin «JlutepaTypa 1o
KP» u moctemeHHO Tyna BIUCHIBATh HCXOJHBIE JAHHBIE JIO0Or0 HMCTOYHHKA,
KOTOpbI BbI m3yuanu mo teme KypcoBoi paboTel. UToOBI HE AemaTth padoTy
HECKOJIbKO pa3, BHUMATEIbHO H3y4yHUTE TPeOOBAaHUS K COCTABICHHIO CITHUCKA
HWCTOYHHMKOB U JIUTEPATYPHI.

Pesynbrar 3TOro »sTama KypcoBod paboThl — 3TO Cc(HOPMHUPOBAHHOE
[NIOHHUMAaHHUE MPEAMETAa UCCIEAO0BAHUSA, JOTMYECKU BBICTPOCHHAS CHUCTEMA 3HAHUU
CYIIHOCTH CaMOI'0 COJIEP>KaHUs U CTPYKTYPHI UCCIIETyeMOM MPOOIEMBI.

HNrorom panHON pabOTBl MOXET CTaTh HEOOXOAWMOCTh OTOWTH OT
MIEPBOHAYAIBHOIO IUIAHA, YTO, €CTECTBEHHO, MOXET HE TOJIBKO H3MEHUTHh H

YTOYHUTH CTPYKTYPY, HO KAYECTBEHHO 00OTAaTUTh COIEPKAHUE KYPCOBOM PabOTHI.
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3.5 Pa3zpaboTka coaepkaHusi KypcoBOil paboThI

KypcoBas paGota wumeer psn CTPYKTYPHBIX JJIEMEHTOB: BBEICHUE,
TEOpETUYECKas YacTh, MPAKTHYECKas 4aCTh, 3aKIIOUEHUE.

3.5.1 Pazpabotka BBeICHUS

Bo-miepBbIX, BO BBEICHUHU ClielyeT 00OCHOBaTh aKTyaJbHOCTb M30paHHOMU
TEMBI KypCOBOM PabOTHI/MPOEKTA, PACKPBITh €€ TEOPETUUYECKYIO U MPAKTUYECKYIO
3HAYUMOCTh, CHOPMYIMPOBATDH LIETU U 337]a4H PaOOTHI.

Bo-BTOpBIX, BO BBEAEHHMM, a TaKke B TOM 4YacTu pabOTHI, TJIe
paccMaTpHUBaeTCsl TEOPETUUECKHUM acleKT JaHHOW MpoOJIeMbl, aBTOP JOJIKEH J1aTh,
XOTsl OBbI KPaTKO, 0030p JUTEPATYPbI, U3JAHHOM MO ITOM TeMe.

BBenenue 10KHO MOATOTOBUTH YMTATENSI K BOCTIPUSITUIO OCHOBHOT'O TEKCTA
pabotel. OHO COCTOUT U3 O00s3aTENbHBIX 3JEMEHTOB, KOTOpbIE HEOOXOAMMO
IPaBWIBHO CHOPMYIHPOBaTh. B mepBoM npenioskeHnH Ha3bIBAETCs TeMa KypCOBOM
paboTHI.

AKTyaJlbHOCTh  HCCIEAOBaHUS  (IMOYEMY OTO  CIHEAYEeT  H3y4daTh?)
AKTyallbHOCTh HCCJIEIOBAHUSI PACCMATPUBAETCS C MO3ULUUNA COLUUAJIBbHOU U
NPAKTHYECKOW 3HAUYMMOCTH. B 1MaHHOM MyHKTE HEOOXOAMMO PACKPBITh CYTh
UCCIIelyeMOM MpoOJIeMbl U TOKA3aTh CTENEHb €€ MPOpPabOTaHHOCTU B Pa3IMYHBIX
Tpyaax (IOpUCTOB, SdKOHOMHUCTOB, TEXHUKOB H JIP.). 37€Ch K€ MOKHO MEPEUUCITUTH
MCTOYHUKHU MHGPOpPMAINH, UCTIONb3yeMble il uccienaoBanus. (Mudopmanmonnas
0a3a ucciae0BaHMs MOXKET OBITh BEIHECEHA B TIEPBYIO TJIABY).

Henbp uccnenoBanusa (kakoi pe3yipTar OyaeT nonydeH?) Llenb moimknHa
3aKJTI0YaThCSl B PEIICHUU HCCIeAyeMOd mpoOJeMbl MyTeM €€ aHajdu3a u
npakTUdeckoil peanusanuu. Llens Bcerma HanpasieHa Ha OOBEKT.

[Ipobnema uccnenoBanust (dto ciemyer msydars?) Ilpobnema wccnenoBaHus
MOKa3bIBAECT OCJIO)KHEHUE, HEPEIICHHYI0 3a7ady WM (aKTopbl, Melaroume eé
pemenuto. Onpenensiercs | — 2 TepMUHAMH.

OO6bekT uccienoBanus (4ro Oynet uccienoBaTbea?). OOBEKT Mpeanoiaraet

pa60Ty ¢ noHsaTusmu. B AJaHHOM IIYHKTC HAaCTCA ONPCACIICHUC SABJICHHUIO, Ha
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KOTOPOE€ HalpaBieHa UCCIEI0BATENbCKAS EeSITeNbHOCTb. OOBEKTOM MOXKET OBIThH
JUYHOCTb, CPeJIa, MPOIIECC, CTPYKTYPa, XO3SIUCTBEHHAS JACSITEIIbHOCTD MPEANPUSTUS
(opranuzanun).

[Ipenmetr wuccrnenoBanusi (kKak, d4epe3 4YTO OymeT HATH TMOHUCK?). 371ech
HeoOX0UMO JaTh ONpeJleNiCHUE IIAaHUPYEMbIM K MCCJICIOBAHUIO KOHKPETHBIM
CBOMCTBaM 00BEKTa WM cliocoOam u3yueHus sisneHus. [Ipeamer uccienoBanus
HAMpaBJICH Ha MPAKTUYECKYIO JACSATEIIBHOCTh M OTPAXKACTCS Uepe3 Pe3yJbTaThl TUX
JICACTBUMU.

['umoresa uccnenoBanus (UTO HE OUEBUTHO B UCCIICAOBAHNM?).

Bo3moxkHast cTpyKTypa TMIOTE3bI:

—  YTBEPKIICHHE 3HAYUMOCTH MPOOJIEMBI,

— norajka (cBoe MHeHHE) «BMecTe ¢ TeM...»;

— mpeanonoxenue «MoxKHO...»;

— JokazarenbcTBO «Eciu...».

3ajaun uccieaoBaHus (Kak MATH K Pe3yabTary?), MyTH AOCTHXKCHUS IICIIH.
3aaur COOTHOCSTCS ¢ TUNOTE30U. ONpeaensaoTCs OHU UCXOAs U3 Ieel padoThI.
dopMyIUPOBKH 3ajlad HEOOXOAMMO JeiaTh KakK MOXKHO Oosiee TIIaTelbHO,
IOCKOJIbKY ONHCAaHHWE HMX PEHICHHUs] JTOKHO COCTaBUTh COJICpPKAaHUE TJaB U
naparpados pabotel. Kak nmpaBuino, hpopmynupyrorcs 3—4 3amadn.

[Tepedenp pekoMeHAyEeMBIX 3a/1a4:

— «Ha ocHOBE TEOPETHYECKOTO aHaiM3a JUTEPaTyphl pa3padoTats...»
(K1r0YeBbIE MOHATHUS, OCHOBHBIE KOHIICTILIMH ).

— «OmnpenenuTs... » (BbIACIUTh OCHOBHBIC YCIIOBUS, (aKTOPHI, MPUYHHEI,
BIIUSIOIIUE HA OOBEKT UCCIICIOBAHMS ).

— «PackpeITh... » (BBIICTUTH OCHOBHBIE YCIIOBHUS, (DaKTOPBI, MPHUYMHBI,
BJIUSIIOIIME HA TIPEMET UCCIIEOBAHUS ).

— «Pa3paborarts... » (cpeacTna, ycinoBus, hOPMbI, TPOTPAMMBI).

—  «AmnpoOupoBaTh...» (4TO pa3padoTanu) U AaTh PEKOMEHAIIUN. .

Mertops! uccnenoBanus (Kak uccieaoBaiu?): qaeTcsa KpaTKoe NepeunciieHue

METOJIOB MCCJICJIOBAHUS Yepe3 3amsiTyro 0e3 000CHOBaHMUS.
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TeopeTndeckass U MpaKTHYECKash 3HAYUMOCTh HCCIIEAOBAaHUS (YTO HOBOTO,
IIEHHOTO J1aJI0 MCClIeIoBaHuE?).

Teopernyeckas 3HAYMMOCTh HWCCJICIOBAaHUS HE HOCHT 0053aTEIIBHOTO
xapakrepa. Hamuuume  cHoOpMyIMpOBaHHBIX  HANpaBJICHUW  peaau3aluu
MOJYYEHHBIX BBIBOJIOB M  TMPEMJIOKEHUH mpugaer padoTe  OOJBIIYIO
MPAKTUICCKYI0 3HAYUMOCTb.

[Ipn HamucaHWMM MOYKHO HCIOJIB30BaTh CIEAYyIONIUe (Gpasbl: pe3ysbTaThl
UCCJICIOBAHUS MO3BOJIIT OCYIIECTBHUTE...; OyIyT COCOOCTBOBATH pa3paboTKe...;
TIO3BOJISIT COBEPIIICHCTBOBAT. . ..

CtpykTypa pabOThl — 3TO 3aBepliaroiias 4acTh BBEJCHHUS (UTO B UTOTC B
paboTe MpeICTaBICHO).

B 3aBeprrarorieit yacTv B HA3bIBHOM TIOPSIJIKE TICPEUUCIISIIOTCS CTPYKTYpPHBIC
gacT paboTel, Hampumep: «CTpykTypa pabOTBl COOTBETCTBYET JIOTHKE
MCCJIEIOBAHUS U BKIIIOYAET B ce0s BBEJICHUE, TEOPETUUYECKYIO YACTh, MPAKTUUECKYIO
4acTb, 3aKII0YEHUE, CTUCOK MCIOJIb3YEMbIX UICTOUYHUKOB, 5 TPUIIOKEHUIN.

311ech JOIMYCTUMO JIaTh Pa3BEPHYTYIO CTPYKTYPY KypCOBOM pabOTHI M KPATKO
U3JIOKUTh cojepkanue TiaB. (Yamie cojepkaHue TriaB KypcoBOMl paboThI
U3JIaraeTCs B 3aKIIOUCHUN).

Takum 06pa3om, BBEJIEHHUE TOKHO MOATOTOBUTH K BOCTIPUATHIO OCHOBHOTO
TEeKCTa pabOoTHI.

Kpatkne xommeHTapuu 10 GOPMYIMPOBAHUIO DJIEMEHTOB BBEICHHUS

MpeCcTaBIeHbI B Ta0uIe 1.

Tabnuna 1 — KomMmerTapuu mo ¢opMyIupoBaHUIO SJIEMEHTOB BBEICHUS

DJIeMEHT BBE/ICHUS KommenTtapuii kK GopMynupoBke
AxTyanbHOCTb TeMbl | [louemy amo cnedyem uzyuamos?
PackpbITh CyThb HccienyeMoil mpoOieMbl M TOKa3aTh CTENEHb ee
IpopabOTaHHOCTH.
Lens nccnenoBanus Kaxoti pezynomam 6yoem nonyuen?
JlomKHA 3aKITI0YaThCs B PEIIEHHH UCCIIEAYeMO MpoOIeMbl IyTeM ee
aHaJM3a ¥ MPaKTUYECKON pean3alnu.
OO6wekt uccnenoBanus | Ymo 6ydem uccredosamvcs?
JlaTb omnpesienieHue SIBJICHUIO UK TpobeMe, Ha KOTOpPOe HalpaBJieHa
UCCIIeI0OBATENbCKas 1 TeNbHOCTb.
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MPOIOJKEHUE Ta0IuIb! |

DJIEMEHT BBEIECHUS

KommeHnTapwii k popmynupoBke

[Ipenmer Kax u uepes umo 6yoem uomu nouck?

HCCIICA0BAHUS Jlath ompeneneHue IUITAHUPYEMBIM K HCCIIEIOBAHUIO KOHKPETHBIM
CBOMCTBAaM OOBEKTa WM CIOCO0aM M3y4YCHHS SIBICHUS HIIH
IpOoOIJIEMBI.

I'unotesa Ymo neoue8uoHo 6 ucciedosanuu?

HCCIIeI0OBAHUS YTBepkIeHue 3HAYUMOCTH PO OJIEMEI, MIPEIITOJIOKCHHE,

JI0Ka3aTeIbCTBO BO3MOKHOI'O BAPHAHTA PEIIECHUS IPOOJIEMBIL.

3amaun paboThI

Kax uomu k pezynomamy?

OrnpenensroTcst UCXo s U3 1esie paboThl ¥ B pa3BUTHE MOCTABICHHBIX
neneit. DopMynHpOBKH 33124 HEOOXOAMMO JIeTaTh Kak MOKHO OoJiee
TIIATEIBHO, TOCKOJIBKY ONMCAHUE WX PEIICHHs JO0JDKHO COCTABUThH
colepkaHue r1aB M maparpagoB paboTel. PexomeHnyercs
chopmynupoBaTh 3 — 4 3amaun.

Mertos Kax usyuanu?

HCCIIeI0OBAaHUS KpaTkoe nepeuricienue MeTo0B yepes 3amnsaTyto 6e3 000CHOBaHUS.

Teopernueckas u | Ymo nosoco, yennozo oano uccredoganue?

MIPaKTUYECKast DOopMyNnHpOBKa TEOPETUYECKOW W IPAKTUYECKOM 3HAYMMOCTH HE

3HAYUMOCTb HOCHT 00s3aTeNbHOTO Xapakrepa. Hamumume chopMynmnpoBaHHBIX

HCCIIeI0OBaHUS HaTpaBJICHUN pean3alliyl MOJYYCHHBIX BBHIBOJIOB U TPEIOKEHUI
npuaaeT padote OOJIBIIYIO MPAKTUUECKYIO 3HAYMMOCTb.

Crpykrypa  pabotel | Ymo 6 umoee 6 pabome/npoexkme npedcmasieHo.

(3aBepiaromias 4acThb
BBEJICHUS )

Kpatkoe  usnoxenue u/uiu IJ1aB

paboTHI/IPOEKTA.

nepeyHs CoJIep KaHUs

3.5.2 Pa3paboTka OCHOBHOW YaCTH KypCOBOM pabOThI

OcHOBHasi 4acTh COCTOMT W3 JIBYX TJIaB M HE MeHee Tpex maparpados: B

NEPBOM COJEPKATCS TEOPETHUECKHE OCHOBBI TEMBI, JAETCS HCTOPHUS BOIPOCA,

ypOBEHb pPa3pabOTaHHOCTH BOINPOCA TEMbl B TEOPUU M TMPAKTHKE MOCPEIACTBOM

CPaBHUTEJILHOTO aHaIW3a JUTEPATYPHI.

B Teopermyeckoil wacTM peKOMEHIyeTCs u3lIaratb Haubosee o0Imue

ITOJOXXCHHA, KaCaromuccs HaHHOﬁ TEMbI, 4 HC BTOPIraTbCia BO BCC HpO6HCMBI B

riobanbHOM MacmTabe. Teopernueckass 4acTh MPEANONaraeT aHalu3 O0BEKTa

HCCICAOBAHUA KW MOOJDKHA COACPIKATH KIKOYCBBIC IIOHATHA, HCTOPHIO BOIIPOCA,

YpOBEHb pa3pab0OTaHHOCTHU MPOOJIEMbl B TEOPUH U MpakTuke. M3naras coaepxanue

MyOMKaIMi APYTUuX aBTOPOB, HEOOXOIUMO 0053amebHO NaBaTh CCHUIKKM Ha HUX C

YKa3aHUEM HOMEPOB CTPAHUIL ITUX UH(POPMAIIMOHHBIX UCTOYHHUKOB.
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Bropoii riaBou sABiseTCs NpakTUYECKas 4acTh, KOTOpas HOJKHA HOCUTH
cyry0o NmpuKiIagHONi xapakTep. B Heil He0oOX0IMMO OnmucaTh KOHKPETHBIM OOBEKT
UCCIIEeIOBaHus, IPUBECTU PE3YJIbTAThl MPAKTUYECKUX PACUYETOB M HAIPABIICHUS MX
UCIIOJIb30BaHUs, a TakXke cC(HOpPMyIUpPOBaTh HAMPABICHUS COBEPUICHCTBOBAHUS.
Jlist HanucaHusg MPAKTUYECKOU 4acTH, KaK MPaBUJIO, UCIOJIb3YIOTCS MaTepHalbl,
coOpanHble BaMu B X0/1€ IPOU3BOJCTBEHHON MTPAKTUKH.

B Ttex cnydasx, ecnu Bbl He pacnonaraere TakuMU MaTepualami,
TEOPETUYECKUE TOJIOKEHHUS KYpPCOBOM pabOThI ClielyeT WILTIOCTPUPOBATH JAHHBIMU
['ockomMcTara, IEHTpaJbHOM M MECTHOW mnepuoaudeckoi meyatd u T1.0. COop
MaTepUaJiOB JJisi JAaHHOW TJIaBbl HE cleAyeT NPUHUMATh Kak MpOCToil Habop
mokasarejiell 3a COOTBETCTBYIOIIME IJIAHOBbIE M OTUYETHbIE NEPHOIbL. BaxHO
ryOOKO HM3Yy4YHTh HaumOoliee CYIIECTBEHHbIE C TOYKHM 3pEHHUS 3aJlad KypCOBOM
paboThl CTOPOHBI U OCOOCHHOCTH.

3.5.3 Pa3zpaboTka 3aKJII0OUYCHUS

[lo oxOHYaHWMU HCCIIENOBAHUS MOABOASATCS MTOTH IO TEME. 3aKIIOYEHUE
HOCUT (OpMYy CHHTE3a TMOJY4YeHHBIX B pabore pe3ynbTatoB. Ero ocHoBHOe
Ha3HaYEHUE — PE3IOMUPOBATH CO/IEpKAHUE PaOOTHI, TOJJBECTH UTOTH MPOBEIECHHOTO
uccieoBaHuA. B 3akioyeHMM H3MararoTcs IMOJYYEHHBIE BBIBOJIBI M UX
COOTHOILIEHHE C LEIbI0 HCCIENOBaHUSA, KOHKPETHBIMU 3a/lauaMH, THUIIOTE30i,
c(hopMyITHpPOBAaHHBIMU BO BBEJICHUHU.

IIpoBeneHHOE UCCIENOBAaHUE [OJDKHO MOATBEPAUTh WIH OIPOBEPIHYTH
rUIoTe3y HcciaefoBaHus. B ciydae onpoBepKeHHMs THMIOTE3bl  JArTCSA
pEKOMEHJaMu MO0 BO3MOXXHOMY COBEpPUICHCTBOBAHUIO IESATEIIBHOCTH B CBETE
UCCIIeTyeMON TTPOOIIEMBI.

3.5.4 CocraBiieHHE CIIUCKa HICTOYHUKOB U JIUTEPATYPbI

Cnucok HCMONb3yeMbIX HMCTOYHMKOB O(OPMIISIETCSI B COOTBETCTBUHM C
IIpaBUJIAMH, IPEAYCMOTPEHHBIMU I'OCYJaPCTBEHHBIMU CTAHAAPTAMH.

CHucox HCMONB3yeMbIX HCTOYHHKOB JOJDKEH cojepxkath He Menee 20
HMCTOYHHUKOB, C KOTOPBIMH paboTaj aBTOp KypcoBoil padoTel. [Ipumep opopmiieHus

CIIHCKA MCIOJIb3YEMOM IUuTepaTypsl npuBeacH B [Ipunoxennn /1.
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CnHcok uCnoJib3yeMbIX UCTOYHUKOB BKJIIOYAET B CEOSI:

— HOpPMAaTUBHBIE IIPABOBBIC AKTHI;

— Hay4HYIO JIUTEpaTypy U MaTepUaiibl IEPUOAUYECKON NIeYaTu;

— MPaKTUYECKUE MATEPUAIIBIL.

HcTounuku pazMematorcs B andaBUTHOM mnopsiake. s Bceil urepaTypsl
IIPUMEHSETCS CKBO3HAsl HyMepaLusl.

[Ipu ccbuike Ha TUTEPATYPY B TEKCTE KYpPCOBOM pabOTHI CIEIyeT 3alUChIBATh
HE Ha3BaHHME KHUTH (CTaTbM), a NPHUCBOCHHBIM el B ykazatene «CHUCOK

NCTIOJIb3YCMbIX UCTOYHUKOB)» HOpSII[KOBBIﬁ HOMCP B KBaAPATHBIX CKOOKaXx.

4 OBIINE ITPABUIIA O®POPMJIEHUA KYPCOBbBIX PABOT

K odopmnenuro texcta KypcoBoi pabOThI PEABSIBISIOTCS OIpe/IeICHHbIC
TpeboBaHus, MpeayCMOTpeHHbIe TocynapcTBeHHbIMU cTanaaptamu: ECKJ] TOCT
7.12-93; TOCT 2.105-95; 'OCT 1.5-2002; TOCT 7.1-2003; TOCT P 7.0.5-2008.
[IpenoaBatens UMEET MpPaBO HE NMPHUHITH OT OOywaromerocs padoTy, €CiIu OHa
odopmieHa He B cooTBeTcTBUHU ¢ TpeboBanusimu 'OCTa.

KypcoBas pab6orta momxHa ObITH OdOpMIIEHAa MAITHHOMUCHBIM CIIOCOOOM B
BUJIE€ TEKCTa, MOATOTOBJIEHHOTO HAa MEPCOHAIBHOM KOMIBIOTEPE C IOMOILBIO
TEKCTOBOTO pPEAaKTOpa M OTIEUAaTaHHOTO Ha MpPUHTEpe Ha JucTtax ¢opmara A4 c
ONHOW CTOpPOHBI. TeKcT Ha JUCTE€ JOJKEH HMETh KHUKHYIO OPHEHTALHIO,
anpbOOMHAs OPUEHTAIIUS TIOTTYCKAETCS TOIBKO ISl TAOJHUIT U CXeM MPUIIOKEHUH.

llapamempol cmpanuybi

Pazmep Oymaru — A4 (297x210 mm).

OpueHTauus CTpaHUIbl — KHUKHAS.

JleBoe nosie — 3 cm.

Bepxnee none — 2 cwm.

[IpaBoe mone — 1,5 cm.

Huxuee mosie — 2 cm.
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Dopmam wpugpma

Ipudt — Times New Roman.

Pa3mep mpudra — 14 nr.

Macmtad mpudta — 100%.

WNuTepBan — 0ObIYHBIN.

Dopmam abzaya

BripaBHUBaHME — 11O IHPUHE.

Otcryn ciieBa — 0 cM.

Otcryn cnpaBa — 0 cMm.

OtcTyn nepBoit cTpoku — 1,25 cM (MSITh 3HAKOB).

MexcTpouHslii uHTEpBai — 1,95.

WurepBan nepes u nociue kaxaoro adzama — 0 0r.

Crtpanunsl HymepyroTcs apaOCKkuMu IudpamMu ¢ coOONIOIEHUEM CKBO3HOU
HyMepallud M0 BCeMY TEKCTy (Hymepalusl CTpaHull — aBToMatuueckas). Homep
CTpaHHUIIBI TPOCTABISETCS B IEHTPE HIDKHEW YacT jucTta 0e3 Touku. B oluryro
HYMEpallUi0 BKJIIOYAIOT THUTYJbHBIA JIUCT, HO HOMEp CTpPAaHUIBI HAa HEM HE
npocTaBistoT. Takum 06pa3om, paboTa HaUMHAETCs co 2-i1 cTpanuiibl. [Ipunoxkenus
BKJTFOUAIOTCS B OOIIYI0 HyMEpAaIUI0 CTPAHMUII.

udposoii (rpaduyeckuit) MaTepuan (magee — MaTepHaibl), KaK MMPAaBUIIO,
odopmiisieTcss B BUAE TaOIHI], TpauKOB, aTuarpaMM, WUTFOCTpAIUid U MMEET II0
TEKCTy OTIEJIbHYIO CKBO3HYIO HyMeEpaluio g KaXIOro BHIAa MarepHana,

BBHITIOJTHEHHYIO apabCcKuMu 1udpamu.

4.2 OdopmiieHre TUTYIBHOTO JTUCTA

TutryneHbIl TUCT OGOPMISETCS B COOTBETCTBHH C JIOKAJBHBIMU aKTaMU

npodeccuonanbHoi  oOpaszoBaTenbHON opraHuzamuu. OOpaszenr opopMIeHUS

TUTYJIBHOT'O JIMCTA B IMIPHUIOKCHUHU B.
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4.3 OdopmiieHrE CTPYKTYPHBIX 2JIEMEHTOB

CrpyktypHbiMu  dneMeHTamMu  pabotel  siBistorcsi:  COJIEP2KAHUE,
BBEJIEHUE, HanMeHOBaHHE BCEX pa3leyiOB U ITOAPA3IACIOB OCHOBHOW 4YacCTH,
3AKJIFOYEHME, CITMCOK NCIIOJIB3YEMBbBIX NCTOYHUKOB,
I[MPUJIOXEHUMS, ¢ yka3aHneM HOMEPOB JIUCTOB, C KOTOPBIX HAYMHAKOTCSA OTHU
AJIEMEHTHI TIOKYMEHTA.

COLAEPXAHUE, BBEJIEHUE, HAMMEHOBAHUWE PA3/IEJIOB,
3AKJIFOYEHME, CITMCOK NCIIOJIb3YEMBIX NCTOYHHUKOB,
[MPUJIOXKEHUA cnenyer pacnonaratb B CEpeIMHE CTPOKU 0€3 TOUKH B KOHIE U
nevararh NPONMUCHBIMU OyKBaMH, HE MOAYEPKUBAs, HOMEPOB pa3/ieibl HE UMEIOT.

Homepa paznenoB u nmoapaszienoB MO TEKCTY JOKYMEHTa M B COJEpHKAHUU
JOJIKHBI COBIA1aTh.

Bce crpykrypHbsle 21nemeHTsl B Collep>KaHUM BBIPABHUBAIOTCS IO JIEBOMY
Kpato 0e3 a03a1HOoro OTCTyMa U ¢ OTCTYNoM 10 MM OT KOJIOHKH HOMEPOB.

KonoHky ¢ HOMepaMu CTpaHUI[ pasMEIlalT y IpaBoro Kpas JHCTA.
PaccrosiHue ot mpaBoro Kpas JucTa 10 HOMEPOB cTpa”ull 15 mm.

[Tpumep odopmiieHus: coaepskanus npeacrasieH B [Ipunoxenun I

4.4 OdopmiteHue riaB u naparpadon

TexcT moKyMeHTa pa3AesaoT Ha TJIaBbl U maparpadbl, MyHKTHI U TIOIITYHKTHI.

['naBbl 1 maparpadbl, MyHKTHI U OMYHKTHI CIEAYET HyMEpOBaTh apaOCKUMU
nuppamu. Pazgensl (TnmaBbl) 3amuCHIBAIOT O IEHTPY 0Oe3 ab3arHoro oTcTyIa,
nozpasnensl (maparpadsi) — ¢ ab3aIfHOTO OTCTYIMA C BBRIPABHUBAHUEM IO IIMPUHE
CTpaHUIbI.

['maBbl 1OMKHBI UMETH MOPSIAKOBYIO HYMEPAIUIO B MpeJieNiaXx BCEro TEKCTa,
3a UCKJIFOYEHHEM MPUIIOKECHUM.

Howmep naparpada BxiirouaeT HoMep riiaBbl U MOPSIKOBBI HOMED naparpada,

pa3esIeHHbIC TOUKOM.
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Homep myHkTa BKJIIOUaeT HOMED TUIaBbl U naparpada, MmyHKTa, pa3/ieIeHHbIe
TOYKOM.

[Tocne Homepa rnaBbl, naparpada, MyHKTa B TEKCTE€ TOYKY HE CTaBsIT.

BuyTtpu rnaB u naparpadgoB MOTYT ObITh TPUBEICHBI TTEPEUUCIICHUS.

[lepen xaxapIM 3JIEMEHTOM IMEPEUYUCICHUSA CIEAYET CTaBUTh Tupe. [lpu
HEOOXOJMMOCTU CCBHUIKH B TEKCTE€ PabOTHI HAa OJUH U3 DJIEMEHTOB NEPEUUCICHUS
BMECTO THUPE CTaBSITCSl CTPOYHBIC OYKBBI B TIOPSIIKE PYyCCKOTo andaBuTa, HAUMHAS C
OyKBHI a (3a UCKITIOYeHUEeM OYKB €, 3, i, 0, Y, b, bl, b).

Jlns manbHeWIe neraau3aiii MepedrucieHril He00X0IUMO HUCIIOIb30BaTh
apabckue 1u@phl, MOCIE KOTOPBIX CTaBUTCS CKOOKa, a 3aluCh MPOU3BOIUTCS C
a03aIHOTO OTCTYIIA.

[Tpumep 1:

a) ;

6)

1)_ ;
2)_ ;

1)_ ;
2)_ ;

I'maBel 1 maparpadpl TOTKHBI UMETh 3arojloBKU. [IyHKTBI, Kak MpaBHIIO,
3aroJIOBKOB HE UMEIOT.
Paccrosinue mexnay rinaBoi u naparpadgom — 1 untepsain. Paccrosnue mexay

naparpagom U TeKCToM — 1 uHTepBall.
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4.5 OdopmiieHrE WILTIOCTpALNI

Bce wmmocTpanuu, nomemaeMmbie B pabOTy, MOMKHBI ObITH THIATEIHHO
MOI00PaHbI, SICHO W YETKO BBHITIOJHEHBI. PUCYHKM M AuarpaMMbl JTIOJDKHBI MUMETh
MpsAMOE OTHOIICHUE K TEKCTy, 0€3 JIMIMHUX HW300paKCHWH W JTaHHBIX, KOTOPBIC
Hurge He mnoscHArTcsA. KomuyecTBo wiurocTparuii B paboTe OHKHO OBITh
JOCTAaTOYHBIM JIJISl TIOSICHEHWS H3JIaraeMoro Tekcra. Wmmroctpanuu crnemyet
pa3MelaTh Kak MOXHO OJM)Ke K COOTBETCTBYIOIIMM dYacTsM Tekcrta. Ha Bce
WLTIOCTPAIlMK  JOJDKHBI OBITh CCBUIKM B TekcTe paboTel. HammeHnoBanwus,
IPUBOJIUMBIC B TEKCTE U HA WLTIOCTPAIIUAX, JOJKHBI OBITh OJMHAKOBBIMHU.

Ccbulkm  Ha WDIIOCTpAllUM — pa3peliaeTcss IoMelarh B CKOOKax B
COOTBETCTBYIOIIIEM MECTE TeKCTa, 0e3 ykazaHusi cm. (cmoTpH). CChUIKM Ha paHee
YIIOMSIHYTBIE WJLTIOCTPAIIMK  3alMCHIBAIOT, COKPAIICHHBIM CIIOBOM CMOMPU,
Harpumep, CM. pUCYHOK 3.

Pa3merniaembie B TEKCTE WUIIOCTPALMM CIEAyeT HYMEpOBaTh apaOCKUMHU
udpamu, Hanpumep: Pucynok 1, Pucynok 2 v T.11.

Haanucu, 3arpoMoknaromine pUCyHOK, YepTeX WIU CXeMy, He0OX0IUMO
MIOMEIIATh B TEKCTE WIIU TIOJT UJUTFOCTPALIUEH.

NnnmrocTtpanussMu B KypcoBOHM  paboTe  SBIAIOTCS T'padUKH, CXEMBbI,
auarpaMmbl. Mimoctpanuu cienyeT pacronaraTte HEMOCPEICTBEHHO TOCIe TEKCTa,
B KOTOPOM OHH YIIOMUHAIOTCS BIIEPBBIC, MM HA CIEAYIOIICH CTpaHUIIE, €CIIA Cpa3y
MOCJIe TeKCTa Ha CTPAHMIIE HEJIOCTATOYHO MECTa JJIsi pa3MEeNIeHUs] WILTIOCTPAIUH.
Nnnroctpaniuu MOTYT OBITh MPEACTABICHBI B KOMIBIOTEPHOM HCIOJIHEHHUH, B TOM
YHCIIC IBETHHIE.

Ha Bce mmrocTpanuu B paboTe TOKHBI OBITh CCHUTKH. MITrocTpanuu, KpoMe
TEX, KOTOpBIC MPHUBOATCS B NPHUIOKEHUH K padoTe, HyMEPYITCS apaOCKUMU
nmudpaMd  CKBO3HOM HyMepaiued, 0003HAdarTCs CJIOBOM «PUCYHOK» U
pacmoJyiararoTcsi TocepeIMHe CPOKH HEMOCPEACTBEHHO o WiuTtocTpanuei. [lepen

HOMEpPOM pHCYyHKa 3HaK «No» He craButcs. Hanpumep, Pucynok 1.
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[Ipyu HEOOXOIUMOCTH WLIIOCTPAIlMM MOTYT HUMETh HAaUMEHOBaHHE U
MOSICHUTEIIbHBIC JaHHbIe (TOJAPUCYHOUYHBIM TeKcT). B Takom ciydae cioBo
«PUCYHOK» U €r0 HOMEpP IMOMEMIAIOT MOCJE MOSICHUTENbHBIX AaHHbIX. Ha3zBanue
PUCYHKa YKa3blBalOT 3a €ro HoMepoMm uepe3 tupe. Hampumep, Pucynox 1 —
Knaccuduxanus GyHkuuii rocynapcTaa.

[Ipy cchulkax Ha WUIIOCTPAMM CIEAYyeT NUCaTh «... Ha PHUCYHKE |
NOKAa3aHo...» U T.I.

CxeMbl SIBISIIOTCS TpaQUUECKUMU JIOKYMEHTaMH, Ha KOTOPBIX COCTAaBHBIE
YaCTU HCCIIEIyeMOTro OOBEKTa, UX B3aUMOPACIIOJIOXKEHUE U CBS3U MEXIY HUMU
n3o0paxarorcs ycnoBHO. (CXeMbl BBIIOJHAIOT 0e3 coOmoAeHus MaciuTtaba,
JNEUCTBUTENIBHOE MPOCTPAHCTBEHHOE PACIIONOAKEHUE COCTABHBIX YacTE MOXKHO HE

YUUTHIBATS.

4.6 Ob6mue npaBuia NpeacTaBiacHus Gopmyn

[Ipy HeoOXOmMMMOCTH B TEKCT€ JOKYMEHTa, TaOJMIaX W JIaHHBIX,
MOSICHAIOIINX rpadruecKkuii MaTeprai, MOTYT ObITh HCIIOJIB30BaHbI (DOPMYIIBI.

dopMyIIbl, 32 HCKIIOUYEHUEM IMOMEMAEMBIX B MPHIOKEHUAX, TaOIUIaX U
NOSCHAIONMINX JaHHBIX K TpadUuecKOMy Marepuairy, HYMEPYIOT CKBO3HOMU
HyMmeparuen apadckumu nudpamu. [Ipu 3ToM HOMEp (GOPMYJBI 3alUCHIBAIOT B
KpPYTIBIX CKOOKaxX Ha OJTHOM YpOBHE C Hel crpaBa oT Gopmynsl. Eciu B Tekcte
npuBeaeHa ogHa hopmyia, ee o6o3HagaroT (1).

®opmyIibl, TOMENIAeMbIEe B MIPUIOKEHUAX, HYMEPYIOT apaOCKuMu 1uppamMu
OTIEIBHOM HyMepalued B Tpelneiax KaKI0TO MPUIIOKEHUs, J00aBiss Tepen
KOKJIBIM HOMEpPOM O00O3HAYeHWE JAHHOTO TMPHIOKCHHS W PA3ACNSIs UX TOUYKOM.
[Tpumep — (B.1).

dopmyinbl, MoMeniaeMbie B TAOMUIAX WM B TOSICHSIIOMUX JaHHBIX K

rpauyecKkoMy MaTepuainy, He HyMEPYIOT.
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[TosicHeHUs1 CUMBOJIOB ¥ YMCJIOBBIX KO3((UIIMEHTOB, BXOASIIHUX B POpMYILy
(ecii COOTBETCTBYIOLME MOSACHEHUS HE MPUBEICHBI PaHee B TEKCTE), MPUBOIAT
HETMOCPECTBEHHO MO (hOPMYJION.

[TosgscHeHHUst KaXIOro CHUMBOJIA IIPUBOISAT C HOBOM CTPOKM B TOWU
MOCJIEIOBATENIBLHOCTH, B KOTOPOM 3TU CUMBOJIBI IIpHUBEAEHBI B Qopmyiie. [lepByio
CTPOKY MOSICHEHUS HAUMHAIOT cO ciioBa «raey». IIpumep — IOTHOCTH Kaxaoro

00pasua p, Kr/M>, BBIUKCIISIOT 10 popMyie:

m
P=y, (1)

rje m — macca obpasna, Kr;

V — 06BeM 06pasna, M3,

@opMyIibl, CleAyIONME OJHA 3a JAPYro M HE pa3ielCHHbIC TEKCTOM,
OTJIEJISIOT 3aISITOM.

[Tpumep —

a
b, (@)
3)

[lepeHocuth QopMyInbl Ha CIEIYIONIYI0 CTPOKY JOIMYCKAaeTCs TOJBKO Ha
3HaKaX BBIMOJHAEMbIX MATEMaTUYECKHX ONEpaluii, MNpUYeM 3HAK B Haydale
cienyromeil ctpoku TmoBTOpsitoT. [lpu  mepenoce ¢Gopmynsl Ha  3HAKe,
CHUMBOJIM3UPYIOIIEM ONEPAUI0 YMHOKEHHUS, TPUMEHSIOT 3HAK «X».

[Ipu ccbuike B TeKCTe y4eOHOTrO M3MaHus Ha (GOPMYNBl MX TOPSIKOBHIE

HOMEpa MPUBOAAT B ckoOKax. ITpumep — ... mo dpopmyie (1).
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4.7 Oopmnenue TabauIl

Tabauupl NPUMEHSIOT JUIs JIydlled HAriasgHOCTA M yAOOCTBa CpaBHEHUS
nokasareneid. TaOnauipl ciaeayeT MOMelaTh HEMOCPEACTBEHHO IMOCJe TEKCTa, B
KOTOPOM OHa YIIOMHMHAETCS BIEPBBIE, WM HA CIEAYIOUIEH CTpaHULE, €CIIA Ha
JAHHOM CTpaHULE HETOCTATOYHO MECTA I €€ BOCIIPOU3BEICHHUSI.

Ha3Banue Tabnuupl TOJDKHO OTpaXkaTh €€ CojAepKaHue, ObITh TOYHBIM U
kpaTkuM. Ha3Banue TaOnuibl MOMEIIAIOT HAJl €€ Ha3BaHWeM, Oe3 al3alHoro
oTCTyna B OJHY CTPOKYy Cc ee HoMepoMm uepe3 Tupe. Hampumep, Tabmuna 2 —
Copnepxxanue GyHKUMN pa3IMyHBIX THUIOB rocyaapctB. Hymepanus Tabmuig
IPOU3BOJUTCA apaOCKUMU LU(ppaMu CKBO3HOM HyMepalue.

[Ipu mepeHoce 4acTu TaOJMIBI Ha CJEIYIOUIYIO CTpaHUILy, Ha3BaHUE
MOMEIIAIOT TOJBKO HaJ MEPBOM YacThiO TAOJMIIbI, HUKHIOI TOPU30HTAIBHYIO
4epTy, OrpaHUYMBAIONIYI0 Ta0JIMIly, HE MPOBOJAT. Han cienyromumMu 4acTaMu
Tabnuibl yKa3biBatoT «[Ipogomxenne TaOIUIB» W YKa3bIBalOT €€ HOMEp.
Hampumep, [Ipogomxenue tadnuipst 2. Ha Bce Tabmuisl B paboTe AOKHBI OBITh
CCBUIKHU.

Ecnu moBropsitomuiicss B pa3HBIX CTPOKAaX TaOIMIBI TEKCT COCTOUT U3
OIHOTO CJIOBa, TO €ro IOCJIE€ TMEPBOr0 HAMKMCAHUS JONMYCKAETCS 3aMEHSTh
KaBbIYKaMM; €CIIM M3 JBYX U 0o0Jiee CIIOB, TO MPU IMEPBOM IOBTOPEHUU €TO
3ameHsAroT cnoBaMu «To xxey, a nanee — kaBblYKamMH. CTaBUTh KaBBIUKU BMECTO
MOBTOPSIIOIIMXCS (P, 3HAKOB WJIM CUMBOJIOB He Aomyckaercsa. Ecnu nudposbie
WM MHBIC JTAHHBIE B KAKOW-TMOO CTPOKE HE MPUBOIST, TO B HEM CTaBAT MPOYEPK.

[Tpumep odopmiteHus TaOIUIIBI TPUBEIEH HA PUCYHKE 1.

Tao0nuna —

(nomep) (HauMeHOBaHMe TaOIUIIBI)

T'omoBka 3aroJioBOK CTOJIOLIOB

Ilonzaronosok Ilom3aromnoBox Ilom3aromnoBok

BokoBuK (3aroIOBKH CTPOK)
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3arosnoBku rpad v CTPOK cleayeT mucaTh C IPOMUCHOMU (3arjlaBHOM) OYKBHI B
€MHCTBEHHOM YMHCJIE, a MOJ3ar0JOBKH — CO CTPOYHOUN OYKBBI (MaJ€HBKOM), €clu
OHM COCTABJISIIOT OJHO MPEJJIOKEHHE C 3aT0JIOBKOM, MJIU C MPOIMUCHON OYKBBI, €CIIU
OHM HMMEIOT CaMOCTOSITEIbHOE 3HaueHHe. B KOHIle 3arojioBKOB M TO/A3aroJIOBKOB
TOYKa HE cTaBUTCS. B Tabnuile mpumeHsiercsa pasmep mpudTa MEHbIIUNA, YeM B
TekcTe (12 Kerjap) U MEXCTPOUHBIA OJMHAPHBIA MHTEpBaJ. 3aroyioBku rpad, kKax
PaBUJIO, 3aMUCHIBAIOT MAPALICIIBHO CTPOKAM TaOJIMIIbI, HO IPU HEOOXOIUMOCTH UX
MOKHO PACIIOJIOXKHUTh NEPIIEHIUKYJIISPHO.

CrneBa, cripaBa U CHU3Y TaOJIMITy OTPAHUYUBAIOT JIMHUSAMU. [ 0JTOBKA TaOIUIIBI
JOJDKHA OBITh OTAEIEHA OT OCTaJIbHOM YacTW TaOauiel JuHuer. Pasnensats
3arOJIOBKM M TIOA3aroJioBKM OOKOBWMKAa W Tpad OUaroHaIbHBIMU JIUHUSAMH HE
nomnyckaercs. ['opu3oHTalIbHBIE W BEPTUKAIBbHBIC JWHUU, pa3rpaHUYUBAIOIINC
CTPOKH TaOJHIIbI, MOXKHO HE MPOBOAUTH, €CIU ITO HE 3aTPYIHSAET MOJIb30BAHUE
JaHHBIMHM TaOmuIEl. MumrocTpanuu v TaOJaUIBl MOTYT MMETh npumedanus. OHu
JAIOTCS, €CIM TaONMIly WIM WUTIOCTPAIIMI0 HEOOXOIMMO TOSCHUTh WU JaTh
CIpaBOYHBIE JIaHHBIE K COJIepKaHHI0 TekcTta paboTel. [Ipumedanus cremyet
MOMEIIaTh HEMOCPEICTBEHHO TMOCJIe TEKCTOBOTO MM Tpaduueckoro Marepuania, a
TaK)Ke MOCIIe TaOIUIIbI, K KOTOPBIM OHH OTHOCSITCSI.

CnoBo «IIpumedanue» ciaeayer meyaTaTb ¢ IPOMUCHON (3arjiaBHON) OYKBBI,
0e3 KaBbIYCK, C a03aI[HOTO OTCTYIa U HE MOJYepKUBaTh. Ecnu mpuMeuanue oJiHO,
To mocine cinoBa «IIpumedanue» CTaBUTCA TUPE U CaMO MPUMEYAHHUE MHILETCS C
mporucHol OykBel. Eciam mnpuMeuaHuid HECKOJIBKO, TO YKa3bIBAIOT CIIOBO
«IIpumeyanus» U co cieayrouei CTPOKUA YKa3bIBalOT IPUMEUYaHUsI, IPOHYMEpPOBAB
WX 10 TIOPAIKY apabckumu 1udpamMu 6€3 TOUKH.

[Tpumep

[Ipumeyanne —

NN

[Tpumeyanus
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4.8 OdopmiieHre TPUITIOKESHUI

Marepuan, HONOJHSIOMIMM TEKCT JOKYMEHTA, JIOMYCKAeTCs MOMENATh B
npuioKeHusX. [IpunoxeHusmMu MOTyT ObITh, HAIPUMED, rpadUUecKuil MaTepual,
TabauIEl 00JIbIIOr0 hopMaTa, pacyeThl, ONMCAHUS annapaTypbl U TPUOOPOB U T. .

[Ipunoxxenuss opoOpMIIAIOTCS KakK MPOMOJDKEHHE JaHHOTO JIOKYMEHTa Ha
MOCJIENYIONINX €ro JINCTaX. B TekcTe JoKyMeHTa Ha BCE IPUIIOKEHUS JOJIKHBI ObITh
JaHbI CCBHUIKHU.

Kaxnoe mnpunoxkeHue clenyeT HAauMHATh C HOBOTO JIMCTA C YKa3aHUEM
HaBepxy Mo 1neHTpy crpanuubl cioBa «[IPHUJIOXXKEHHME». Ilocne cnoBa
«ITPWJIOXEHUE» cnenyer OykBa, o0Oo3Hadaromias €ro Iociea0BaTeIbHOCTD,
Harpumep, «I[IPUJIOXKEHUE Ax». Ilpunoxenus o0003Ha4aroT 3arjiaBHbIMU
OyKBaMM PycCKOro andaBuTa, HauMHas ¢ A, 3a HCKJIFodeHneM Oyks E, 3, i, 0,4,
b, bl, 'b. Ilonx HauMeHOBaHWEM CTPYKTYpHOT'O »JJIEMEHTa B CKOOKax JJis
00s3aTENILHOTO  MPUJIOKEHHS]  MUIIYT  CIOBO  «O0s3aTeNbHOE», a Ui
UH(POPMAIIMOHHOTO — «CIIPABOYHOE.

[Ipunoxxenne  JOJKHO HWMETh  3arojIOBOK, KOTOPBIA  3aIlHMCHIBAIOT
CUMMETPHUYHO OTHOCHUTEIHHO TEKCTa C MPOMMCHON OyKBBI OTIACIBHON CTPOKOM.

[TpunoxkeHust MOMKHBI MUMETh OOIIYI0 C OCTaJIbHOW YacThlO JIOKYMEHTa
CKBO3HYIO HyMepaluio crpanull. [Ipunoxenue, BEITOJTHEHHOE HA JIUCTE OOJBIIOTO
¢dbopmara, cauTaeTcs 3a ONMH JHCT. Bce MpUIOKeHUs TOKHBI ObITh MEPEUYUCTICHBI

B CONIEP KaHHUH IOKYMEHTA C YKa3aHUEM WX 0003HAYCHUI U 3ar0JI0OBOK.

4.9 Odopmienue ccblIok

CchUIKM Ha MCTOJIb30BAHHBIC MCTOYHUKU CIIEIYET YKa3bIBATh MOPSIKOBBIM
HOMEpOM OuOIMOTpaduYecKOro ONMUCAHUSI WCTOYHHMKA B CIUCKE HCIOJIB3YyEMBIX

HCTOYHHKOB. HOpHI[KOBBIﬁ HOMCP CCBUIKM 3aKIIIOYarOT B KBaJAPATHBIC CKOOKH.

Hywmeparus ccpuiok BenetTcs apadckumu mudpamu [10, €.96].
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[Ipu ccpuikax Ha CTaHAAPTHI U TEXHUYECKUE YCIIOBHS YKA3bIBAIOT TOIBKO UX
o003HaUYeHUE, MPU ITOM JOMYCKAETCA HE YKa3blBaTh I'OJl UX YTBEPXKACHUS TPU
YCIOBUM TIOJIHOTO ONHUCaHMsS CTaHAApTa W TEXHUYECKUX YCIOBUW B CIHCKE
HMCHOJIb30BAaHHBIX UCTOYHUKOB B cooTBeTCcTBUH ¢ ' OCT.

Cchlika Ha UCTOYHUK 00sI3aTebHA NMPU UCTIOIB30BAHUU 3aMMCTBOBAHHBIX U3

JUTEPATyphl TaHHBIX, BBIBOIOB, UTAT, (OPMYJ, TAOIUI U WILTIOCTPALIUH.

4.10 OdopmieHre crcKa UCIOIb3YeMbIX HCTOYHUKOB

bubnuorpadguyeckuii  CIMCOK  HMCHOJIB3yeMbIX HCTOYHUKOB  SIBIISIETCS
HEOOXOUMBIM 3JIEMEHTOM O(OPMIICHUSI BBIMTYCKHBIX KBaJTU(UKAIMOHHBIX paboT
(muruioMHBIX  paboT). CHUCOK MCHOJIb3yeMbIX HCTOYHHUKOB oOdopmiIsieTcs B
cootBercTBUHM ¢ TpeboBanusimu ['OCT 7.0.100-2018.

PexomeHayeTcss mpeACTaBiIsATh €AUHBINA CIIUCOK MCHOJb3YEMbIX HCTOYHUKOB
kK pabore B wnenoMm. Cnucok o00s3aTeNbHO JOJDKEH OBITh MPOHYMEpPOBaH U
pacrnoyiokeH ¢ ab3arHoro orcryna. Kak[Iblii MCTOUYHHMK YIOMHHAETCS B CIUCKE
OJIMH pa3, B HE3aBUCUMOCTH OT TOTO, KaK 4YaCTO Ha HETO JEJIAeTCs CChIIIKA B TEKCTE
paboTHI.

CHOuCcoK UCMOIb3yEMbIX HCTOUYHUKOB UMEET CIAEAYIOUIYIO CTPYKTYPY:

— Koucturyuus PO;

— ¢enepanbHble 3aKOHBI (B OYEPETHOCTH OT MOCIETHEro roja MPUHITHS K
MPEABIIYIINM);

— yka3pl  Ilpesupenta  Poccuiickoit  ®Depepanuu (B TOoM ke
MOCJIE/IOBATEILHOCTH);

— mnoctadHoBieHus: IlpaButenbctBa Poccuiickonr denepanuu (B TOM ke
OYEPETHOCTH);

— WHbIE HOPMATUBHBIE TPABOBHIC AKTHI;

— MoHorpaduu, yueOHUKH, yueOHbIe TocoOus (B andaBUTHOM MOPSJIKE);

— UHOCTpaHHAas JUTepaTypa;

— HHTEPHET-PECYPCHI.
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OdurmanbHble JOKYMEHTHI CTaBSITCS B Haudalle CHUCKA B OMpPEACICHHOM
nopsiake: MexayHapoabie rpaBoBblie akThl; Konctutyiusa P@®; Kogekcel; 3akoHbI;
VYkassl IIpe3unenra; [loctanosienue IlpaBurenscTBa; Apyrue HOPMaTUBHbBIE AKThI
(muceMa, mpukasbl U T. 11.). BHyTpU Ka) 0¥l rpynmnbl JOKYMEHTHI PacioJiararoTcsi B
XPOHOJIOTUYECKOM TMOPSIJIKE.

Cnucok HCHOJIb3yEMbIX HMCTOYHUKOB COCTAaBIISIETCS CTPOro Mo andaBuTy
dbammnii aBTopoB ((hamMuIMM COABTOPOB BO BHUMAHHE HE TMPUHUMAIOTCS) WU
3arjlaBuil  JJOKyMEHTOB. PaboThl aBTOpOB-OgHOMAMWIBIEB — B andaBuUTe HX
WHUIIAATIOB, pa0OTHI OJHOTO aBTOpa — B ajipaBUTE 3arjiaBUil KHUT U CTaTeH.

JluTtepatypa Ha MHOCTPAHHBIX S3bIKAX MOMEIMIAETCS TMOCIE JIUTEePATyphl Ha
PYCCKOM sI3bIKE, 00pa3ys JOMOJHUTEIbHBIN alpaBUTHBIN Ps/I.

Jns  KaxJaoro JOKyMEHTa NPEAyCMOTPEHbI CIECAYIONIUE  DJIEMEHTHI
oubmorpaduuecko XapakTepUCTUKU: (pamMuiIus aBTOpa, WHHIMAJIBI, Ha3BaHMUE;
10J13ar0JIOBOYHBIE CBeleHUs (YueOHHMK, ydyeOHOoe mocoOue, ciloBapp U T. I.);
BBIXOJIHbIE  CBeEHHUd (MECTO W3JaHus, HU3AaTelIbCTBO, TOJ  H3LAHUA);
KOJIMYECTBEHHAs XapaKTepUCTUKA (00111ee KOJIMYECTBO CTPAHUI] B KHUTE).

Jlma onrcaHus craTeid U3 NMEPUOANYECKUX U3IAHUM JECUCTBYET CIICIYHOUIHMI
MOPSIIOK  YKa3aHHs dSJIEMEHTOB OINHUCaHWS OuOIMorpaduyeckoro HMCTOYHHUKA:
(baMuIIMs 1 MHUIIMATIBI aBTOPA; Ha3BaHUE CTaThu; «cnen» u cHoBa ®UO aBTopa, HO
CHavajla WMHHUIMAIBI, a TOTOM QaMUiIMs; 3aTeM JJABOMHOW «CJEID»; Ha3BaHHE
MEPUOUIECKOTO U3/IaHUS WA COOPHHKA, B KOTOPOM pa3MeIleHa CTaThs (KaBbIYKU
HE UCIOIb3YIOTCS); TUPE, TOJI U3AaHUS; [TOCIIE YEro CIEAYIOT TOUKa, HoMep (MHOT1a
B CKOOKaX MOKET OBITh YKa3aH MECSI] 3/IaHu ); TOUKa, TUPE; 3aTEM HOMEpa MepBOi
Y MOCJICTHEN CTPAHMI] CTATHU.

CchUIKM Ha 3JIEKTPOHHBIE PECYPCHI COCTABIISIOT KAK B 1I€JIOM (JIEKTPOHHbIE
JIOKYMEHTBI, 0a3bl JaHHBIX, TOPTAJIbI, CAlThI, BEO-CTpaHUIIbI, (DOPYMBI U T. 1.), TaK
M HA COCTAaBHBIE YAaCTHU 3JEKTPOHHBIX PECYpCOB (pa3liefibl U YacTU 3JIEKTPOHHBIX
JIOKYMEHTOB, TOpPTaJiOB, CAalTOB, BEO-CTpaHMI], MyOJHUKALUH B IIEKTPOHHBIX
CepUalbHBIX U3AAHUAX, COOOIIEHUS Ha opyMax U T. M.) yKa3biBasg O(QUIIMATBHOE

HanMMCHOBAaHHC.
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[Ipumep odopmiieHHs cHUCKa HCHOJIb3yEMON JIMTEpaTypbl MNPUBEACH B

ITpunoxenun /1.

5  3AIIUTA KYPCOBOU PABOTHI

KypcoBas pabora pomkHa OBITh HamuMcaHa B CpPOKH, YCTAaHOBJICHHbBIE
IpUKa3oM Mo Koyeqky. OOydaroniuiics, He 3allUTUBIIMNA KYpCOBYIO padoTy B
CPOK, CUMTAETCS] UMEIOIIUM aKaJeMHUUECKYIO 3a/I0JKEHHOCTh M HE JIOMYCKaeTCs K
clade SK3aMeHa.

3ammTa KypcoBOM pabOThl HMMEET IeJIbI0 BBISBUTH TIYOMHY U
CaMOCTOSITEJILHOCTh 3HAHWU oOydJaromierocs 1o BbIOpaHHONW Teme. Ha 3amure
00y4Jaromuiicsl JOMKEH XOPOIIO OPUEHTHPOBATHCS B TPEACTABICHHON padoTe,
yMETh OOBSICHHTh WCTOYHHMKH IH(PPOBBIX JaHHBIX, OTBEYaTh Ha BOIPOCH Kak
TEOPETUYECKOTO, TaK U MPAKTUYECKOTO XapaKTepa, OTHOCAILIUECS K TeMe paOOTHI.

[lepen 3amuToi 00yyaromuics rTOTOBUTCS Kak MO padoTe B 1EJIOM, TaK U 10
3aMeYaHUsIM PYKOBOJUTEIIS.

3amura COCTOUT U3 KpaTKOTO H3JIOKEHUS O0Yy4arolerocss OCHOBHBIX
noJioxeHn pabotel. Ocoboe BHUMaHHME JIODKHO OBITH YIEICHO TEM pasjeiam
paboThl, B KOTOPHIX MMEIOTCS KPUTUUECKHE 3aMEYaHHs MO BOMpPOcaM M30paHHON
TeMbl. B KOHIlE cBoero cooOmieHus OO0y4aroluics OTBEYaeT Ha 3aMeyaHue
PYKOBOIUTENS, ClleJIaHHBIe UM B OT3bIBE. llocie aToro mpemnopaBaTenb U ApYyrUe
CiIymiatenu 3a7aloT obOydwaromeMycsi Bompochl. [Ipu oreHke KypcoBOi paboThI
MPeTo/iaBaTeb YYUTHIBAECT, KAK KAYECTBO HAMMCAHUS PAOOTHI, TAK U PE3YJIbTATHI €€
3aIUTHI.

KypcoBas pabGora, momydmBIIas HEyIOBIECTBOPUTEIBHYIO OILEHKY TpH
3aIuTe, MOIJICKUT MMOBTOPHOM 3aIUTE 00YUJaIOITUMCH.

Onenka o 3amuTe KypcOBOM pabOThl BHOCUTCS B 9SK3aMEHAIIMOHHYIO

BEJIOMOCTb U 3a4E€THYIO KHIKKY 00Yy4YaroIIerocs.
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KypcoBass pabora, BbINOJHEHHAs C COOJIOAEHUEM PEKOMEH]IYEMBIX
TpeOOBaHMI, OLIEHUBAETCA M JONYyCKaeTcs K 3amuTe. 3alura JOJDKHA
MIPOU3BOJIUTHCS 10 Ha4ajia HK3aMeHa MO JUCUUILIMHE.

[Ipouenypa 3amuThl KypcoBOM pabOThI/MPOEKTa BKIIOYAET B ceOs:

— BBICTYIUICHHE 00YUaIOIIErocs 1Mo TeME U pe3ysibTataMm paboThl (5—8 MuH);

— OTBETHI HA BOIIPOCHI WIEHOB KOMUCCUH, B KOTOPYIO BXOJAT IPENOJaBaTeln
JUCIUIUIMH MPOPECCUOHAIBHOTO 1IHUKIIA.

Taxxe B cOCTaB KOMUCCUU MOT'YT BXOJUTh: 3aMeCTUTENb nupektopa o YIIP,
NPAKTUKYIOLIME CrienraaucThl. Ha 3ammry MoryT ObITh IpHUIIIaIEHb! MPEToaBaTesH
1 00y4Yarolpecs Apyrux CenuaaIbHOCTEH.

[Ipu moaroroske k 3aumre Bam Heo6xoaumo:

— BHUMATEJILHO MIPOYUTATh COICPKAHUE PELICH3UN PYKOBOAUTENS pabOTHhI;

— BHECTM HEOOXOJMMBIC TOMpPABKU, CJHIENaTh HEOOXOJUMBIC OMOJHEHUS |
M3MEHEHUS;

— 000CHOBaHHO U JIOKA3aTEIbHO PACKPBITH CYIITHOCTh TEMbI KypCOBOM paOOTHI;

— OOCTOSITEIEHO OTBETUTH HA BOMPOCHI WIEHOB KOMHUCCHH.

OxkoHuyaTelbHas OIIEHKAa 3a KYpCOBYIO pa0OOTy BBICTABIISIETCS KOMUCCHEH
MIOCJIE 3aIUTHI.

Pabora onenmBaercs auddepeHIIUPOBAHHO ¢ Y4Ye€TOM KadecTBa e€e
BBITIOJTHEHUSI, COJIEPKATEIBHOCTH BBICTYIUICHUS U OTBETOB Ha BOMPOCHI BO BpeMsI
3aIIUTHIL.

PesynbTaThl 3amUTBI  OIIEHWBAIOTCS 1O YETHIPEXOATTBHOW CHUCTEME:
«OTIUYHO»,  «XOpOUIO»,  «YIIOBIETBOPUTEIBHOY»,  «HEYJIOBIECTBOPUTEIBLHOY.
[TomoxxuTenpHasg OLEHKA MO TOW AUCHUIUIMHE, IO KOTOPOUW MpEeaycCMaTpPUBACTCS
KypcoBas paboTa, BBICTABISECTCS TOJIBKO MPU YCIOBUU YCIEIIHOW Cjauu KypCOBOM
paboThI HAa OIEHKY HE HUKE «yIOBIECTBOPUTEIIHHO.

K 3amure KypcoBoi paboThI PEABSABIAIOTCS ClIEYIOLINE TPEOOBAHNUS:

— ray0Ookast TeopeThuueckas npopadboTka UCCIeyeMbIX MPoOIJIeM Ha OCHOBE

aHaJIN3a FOPUINYECKOUN JIUTEPATYPHI;
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— yMelnasg cucTeMaTu3auus HU(PPOBBIX JAHHBIX B BUJE TaOIUI] U IpapuKoB
C HEOOXOAMMBIM aHaIM30M, OOOOIIEHHWEM U BBISIBICHUEM TEHICHIIUN pPa3BUTHS
UCCJEeTYEMBIX SBJIIEHUH U MPOLIECCOB;

—  KPUTHUYECKUM MOAXOJ K U3ydaeMbIM (PaKTHUUECKUM MaTepHualiaM C LETbI0
MOMCKA HAIIPaBJICHUN COBEPIICHCTBOBAHUS JCATEILHOCTH;

— apryMEHTUPOBAHHOCTHb BBIBOJOB, OOOCHOBAHHOCThH MPEJIOKECHUN U
PEKOMEHIAINH;

— JIOTMYECKH IIOCJIEeIOBATEIbHOE W  CAMOCTOSITENIbHOE  M3JI0KEHHUE
MaTepuana;

— odopmiieHHe MaTepuaja B COOTBETCTBUM C  YCTAHOBJICHHBIMH
TpeOOBaAHUSAMH,

— o0s3aTenbHOE  HAJIM4YME OT3bIBA  PYKOBOJUTENSI Ha  KypCOBYIO
paboTy/MPOEKT.

Jlist BBICTYIUIEHHMsSI Ha 3alluTe HEOOXOIMMO 3apaHee NOJrOTOBUTh U
COrjacoBaTh C pPyKOBOJUTEIIEM TE3UCHI JOKIIAa U WLTIOCTPATUBHBIN MaTepual.

[Ipu cocraBieHUH TE3UCOB HEOOXOIMMO YYHUTHIBATH OPUEHTHUPOBOYHOE
BpeMs JOKJIajga Ha 3amuTe, KoTopoe cocrtaBisgeT 8-10 muwmym. Jloknan
11eJIeCO00pa3HO CTPOUTH HE MyTEM H3JIOKEHUSI COAEpX aHUs PabOThI MO TiaBaM, a
no 3a0ayam, TO €CTh, PACKPbIBas JIOTHUKY IMOJTYYEHUS 3HAYUMBIX pe3yibTaToB. B
J0KJIa/ie 0053aTeNbHO JAOHKHO MPUCYTCTBOBATH OOpAIICHHE K WIUTIOCTPATUBHOMY
MaTepuaily, KOTOpbIi OydeT HCIOJIBb30BaThCA B XOJE 3amuThl paboTel. OOBeM
JIOKJIaJ1a TIOJKEH COCTaBIATh 7-8 cTpanuil Tekcta B hopmate Word, pasmep mpudra
14, monyTopHBIil HHTEPBAI.

B kauecTBe WIUIIOCTpalMid MCMOJB3YETCSl MPE3EHTalMs, MOJArOTOBICHHAs B

nporpamme «Power Point» mo TpeGoBaHUAM K MPE3CHTAIHSIM.
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METOJMYECKUE PEKOMEHJALIN
[10 O®OPMJIEHUIO U 3AILUTE OPT®OJINO

1 OBIIUE ITIOJIOKEHUA

[TopT(hoamo — KOMIIIEKT JOKYMEHTOB, MOATBEPKAAIOIINX UHAUBUAYaIbHbIE
JOCTHXKEHUSI 00yUaIOUIerocs Mo pa3IMyHbIM HAIIPABICHUSIM JESITEIIbHOCTH.

Coznanue noptdoino — TBOPUYECKUH MPOIECC, MO3BOJISIOUUMN YUUTHIBATH
PE3yNbTAThI, TOCTUTHYThIE 00YYaIOUIUMCSl B pa3HOOOpa3HbIX BUAAX AESITEIbHOCTH
(yueOHOI, HayYHO-UCCIIE10BATENbCKOM, CIIOPTUBHOM, TBOPUECKOH, COLIMATIBHOM) 3a
BpeMsi OOy4eHHUs B KOJIEIKE.

®yHK1IMU 110 HOPMUPOBAHUIO TOPT(OINO BO3IArat0TCs Ha 00yUaroIerocs.

2 LHEJIb U 3AAAYUA ITOPTDOJINO

3ammTa MOPTHOINO BKIOYEHA B KBaTU(HUKAIMOHHBIE HK3aMEHBI I10
nmpodeccroHaTbHBIM MOTYJISIM.

OcHoBHas 1enb GpopMupoBaHusS MOPTHOIUO — HAKOIUICHUE, COXpPaHEHUE U
JOKYMEHTAJIbHOE TIOJTBEPXKICHNE COOCTBEHHBIX IOCTHKEHUU OOydYaroIerocs B
npoiecce OOydeHHMs] B KOJUJIEKE, JIEMOHCTpAlldsl OCBOCHHMS OOIUX U
npodecCroHaIbHBIX KOMITCTCHITUH.

Crparernyeckue 1eau mopTdomo:

— TIOKa3aTh BCE, HA UTO 00YYAIOIIHMICS CIIOCOOEH, TPOICMOHCTPUPOBATH €T0
HanOojiee CHIBHBIE CTOPOHBI, MaKCHMaJbHO PACKPBITH €0 YeJIOBCUYCCKHM,
po¢eCCHOHAIILHBIN, TBOPUYCCKHUMA MOTCHITHA;

— TIPHUBUTH OOYYAIOIIEMYCs HABBIKM aHANIM3a COOCTBEHHOM JCATEIHLHOCTH,
CaMOOpraHM3allid, CAMOKOHTPOJIS, CAMOOICHKH, a TakXe IO3UTHBHOMY |
KOHCTPYKTHBHOMY OTHOIIICHHIO K CTOPOHHEH KPHUTHKE;

— chopMupoOBaTh Y OOYyYarOIIETOCs HAaBBIKM CAaMOCO3HAHUS M aJeKBaTHOM

CaMOOICHKH CBOUX PC3YyJIbTAaTOB, IOHUMAHUA UX TUHAMUKU.
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3amgaun noptdhoamno:

— (QopMupoBaTH yMEHHE IEJEMNOoJlaraHus, CrnocoOCTBOBaTh YMEHUIO
IJIAaHUPOBATh, OPTaHU30BBIBATH U OBITh OTBETCTBEHHBIM 3a CBOIO JI€SITEIbHOCTH;

— CmocoOCTBOBaTh  (POPMHUPOBAHUIO  MHAUBUAYAJbHONW  TPAeKTOPUH
pa3BUTHA 00yUaroIIerocs;

— pa3BHUBaTh HaBBIKU PEPIIEKCUBHON U OLICHOYHOU JIEATETLHOCTH.

[loptdonmo sBisgeTcs HE TOIBKO COBpeMEHHOW 3(deKTHuBHON (opmoii
CaMOOLICHUBAHMS PE3YJIbTATOB 00pa30BaTENIbHON NEITENbHOCTH 00yYaroerocs,
HO U CIIOCOOCTBYET:

— MOTHUBALIMM K 00pa30BaTEIbHBIM JTIOCTHKEHUSIM;

— NMPUOOPETEHUIO OIBITA B IEIOBON KOHKYPEHIIHH;

— OOOCHOBaHHOM  peanu3alMd  caMOoOOpa3oBaHHs Ui Pa3BUTHUSA
npodeccruoHaIbHBIX KOMIIETEHTHOCTEH;

— BBIpa0OTKE  yMEHHS  OOBEKTHMBHO  OIICHHBaTh  YpPOBEHb  CBOMX
npodeccruoHaIbHBIX KOMIIETEHTHOCTEH;

— TOBBIIICHUIO KOHKYPEHTOCTIOCOOHOCTH OYIYILETO CHeIHaIiCTa.

OcHOBHBIE IPUHITUIIBI CO3/IaHUSI TTOPTGHOIIHO:

— PaBEHCTBO BCEX YUYAaCTHUKOB OOy4YEHHS,

— TMpUBJIEYEHHUE K MPOLIECCY O3HAHUS C TTOMOIIBIO0 TUYHOW MOTHBAIINY;

— OTCYTCTBHE COINEpPHUYECTBA (BMECTO ITOT'0 — CAMOAHAJU3, CAMOOIICHKA,
CaMOBOCIIUTaHHE);

— COYETaHWE WHIUBUAYATHHON U KOJIJICKTUBHOU PabOTHI;

— BO3MOXXHOCTh BBIOOpa BHJA JACSITEIBHOCTH, CHOCOo0a MpexbsBICHUS
pe3yJbTara.

[TopTdonmo AOMONHSAET OCHOBHBIE KOHTPOJBHO-OLICHOYHBIEC CPEACTBA IO
JUCHUUIUIMHAM U MPOPECCUOHATBHBIM MOJYJISIM U MO3BOJISIET YYUTHIBATh YPOBEHD
HE TOJIBKO OCBOEHHMs NPO(ECCHOHATBHBIX KOMIETEHIMN 00ydYarouierocs, HO H
YPOBEHb BCECTOPOHHEW caMoOpealn3aluyd B 00pa30BaTEIbHOM Cpelie, BBISBICHUE

IIOJIOKUTCIIBHBIX W OTPHULIATCIbHBIX TGHI[GHI_[I/II‘/’I B OCATCIBHOCTHU 06yqafomeroc;1,
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YCTAaHOBIICHHE TIPUYHMH TIOBBINICHHS WJIM CHUXXCHHUS YPOBHS JOCTHIKECHUU
00y4aromerocs ¢ LeJNbio NOCIEAYIOIEH KOPPEKIIHH.

baza pgoctmwxkenuit OyaeT ChOyXuTh oOydaromemycss OCHOBOM  JJis
COCTaBJICHUS pe3toMe, a pykoBoACTBY [IOY «Ypanbckuii peruoHanbHbIN KOJIIEIK»
— OCHOBOM I COCTaBIICHHS PEKOMEHIATEIPHOTO MMCbMa HanOoJiee YCIEIIHbIM U

MNCPCICKTUBHLIM O6y‘IaIOH_[I/IMC$I.

3 CTPYKTYPA ITOPT®OJINO

3.1 Tutynseuslii auct (OHO obyuaronierocs, 1ata poxkJICHUH, CIIEIUaTbHOCTb,
nepuoj; GopMHUPOBAHUS TOPTPOIHO)

3.2 [lopTdosIO COCTOUT U3 MATH Pa3EIOB

| Paznen «/loctuxxkenust B 0061acTi mpoeccuoHaIbHbIX 3HAHUM

Il Paznen «/locTrkeHusl B HAYYHO-UCCIIEIOBATEIILCKON JEATeTbHOCTH

11 Paznen «/locTtuxenus B obactu npoheCCUOHAIBHBIX YMEHUM

I'Y Paznen «JlocTrykeHHS B OOIISCTBEHHOM KU3HU)

Y JlocTXKeHUE B CUCTEME JOMOJHUTEIBHOTO0 00pa30BaHUs

3.3 CamoaHaan3 0CBOCHHUSI TIPOTPaMMBbI

4 TIOPAJOK 3AITIOJIHEHNWA U TPEBOBAHMS K TIOPTOOJINO
OBYUYAIOHIEI'OCA

4.1 Tloptdonno opopMIsSeTCss KaXKIBIM 00yJarONIUMCSI CAMOCTOSITENIBHO, KaK B
AIIEKTPOHHOM BHJIE, TaK M Ha OyMa)KHOM HOCHTEJIE (Ianka-HaKOMUTeNb ¢ Gailnamn).

4.2 Conepxanue mopTdonuo perynsapHo oOHoBIsieTcs. Kaxknmplii OTmenbHBIN
MaTepuall, BKIFOUCHHBIH B TOPT(OINO, TaTUPYETCH.

4.3 B moprdommo wmoryr OBITh BKIIOUEHBI QoTorpaduu, OTpakarolme

JeITeIBFHOCTh 00yyJaromerocs mo pasaenam (He 6omee 15).
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4.4 OOyuaronuiicsi MOJBOJUT WTOTU CBOMX JOCTHXKEHHH B KOHIIE KaXKIIOTO
ceMecTpa, ydeOHOro Trojaa, Tepen chadel KBadu(UKAIMOHHOTO JK3aMEHa I10
po(ecCHOHATEHOMY MOYJIIO.

4.5 Tloptdonuo 3amonHseTcs OO0yYarOIIMMHUCSI B MEYATHOM M JJIEKTPOHHOM
BapuaHTaX C MPUJIOKEHUEM U IepeaacTCs Ha POBEPKY KypaTopy rpymibl. KypaTtop
nepeaaeT mopTdoianuo Ha YTBEPKIACHUE 3aMECTHTEIIO TUPEKTOPA B COOTBETCTBHH C
rpadukom.

4.6 Tlo pa3menaM BKJIAJIBIBAIOTCS JOKYMEHTHI, TIOJTBEP)KIAIOIINE YPOBCHb U
dakt qoctmwkeHus. K moaTBep k1arommmM TOKyMEHTaM OTHOCSTCS :

— OT3BIBBI, 0JIArOJIAPHOCTH OT PYKOBOJUTENICH TPAKTHK, PYKOBOJCTBA
OpraHu3anui 1 T.J.;

— TE3UCHI JOKJIa/I0B Ha KOH(EPEHIIUAX, CEMUHApax U T.JI.;

— KCEPOKOITMH CTaTeH W NEYATHBIX M3JaHUH 00yYaroIIerocs;

— rpamoThl, JUIJIOMBl M JpYrHWe BHJbBI Harpaja 3a NpHU30BbIE MecCTa B
KYJbTYPHBIX U CHOPTUBHBIX MEPOIPUATHSIX;

— JIOKYMEHTHI O JIOTIOJIHUTEIIbHOM 00pa30BaHUH.

4.7 Texct moprdonno cieayer opopmisats B popmare Microsoft Word.

Ilapamempol cmpanuybl

Pasmep 6ymaru — A4 (297x210 mm).

OpueHTalus CTpaHULIBI — KHIDKHAS.

JleBoe nosie — 3 cm.

Bepxuee none — 2 cM.

ITpaBoe mone — 1,5 cm.

Hwuxnee nmone — 2 cMm.

Dopmam wpugpma

Ipudt — Times New Roman.

Pazmep mpudra — 14 mr.

Macmtab mpudTta — 100%.

NutepBan — oObIYHBII.
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Dopmam abzaya

BripaBHUBaHME — 110 TUPUHE.

Orcryn ciieBa — 0 cM.

Orcrtyn cnpaBa — 0 cMm.

OtcTyn nepBoit cTpoku — 1,25 cM (ISITh 3HAKOB).

MexcTpouHslii uHTEpBai — 1,95.

WurepBan nepexn u nocue kaxaoro adzamna — 0 0r.

B tabnunax gomyckaercss mpUMEHATH pa3Mep mipud)Ta MEHBIIHNM, 4eM B
TekcTe (12 Kersib) U MEeXCTPOYHBIN OfuHapHBIN uHTepBai. Ha3zpaHue Tabiauiibl
NOMEILAIOT HaJl €€ Ha3BaHueM, 0e3 ab3alHOro OTCTyNa B OJHY CTPOKY C €€
HOMepoM dYepe3 tupe. Hanmpumep, Tabnuna 2 — Beimonnenue ydeOHOro miaHa.
Hywmeparust Tabnuir mpou3BoAUTCS apaOCKUMU I paMu CKBO3HOW HyMepariue.

IIpu mnepeHoce dyacTh TaOMUIBI HA CIEAYIONIYIO CTpaHUIlY, Ha3BaHUE
MOMEIIAI0T TOJBKO HAaJ TEPBOM YACThIO TAOJMIIBI, HMKHIO TOPU30HTAIBHYIO
4epTy, OrpaHUYUBAIOIIYI0 TaOnMIly, He mpoBoasT. Han crienyromumu dactaMu
Tabiuibl  ykaspiBaloT «lIpomomkeHne TaOMUIBD) M YKa3bIBaIOT €€ HOMEp.
Hanpuwmep, [Ipogomxenue Tabauiib! 2.

3arosioBku rpad U CTPOK CleAyeT MUcaTh C MPOMUCHOMN (3ariaBHO) OyKBHI B
€AMHCTBEHHOM YHCJIE, a MOJ3aroJIOBKH — CO CTPOYHOM OyKBBI (MaJICHBKOI), eciu
OHH COCTABJISIIOT OJTHO MPEJIOKEHUE C 3aTOJIOBKOM, WJIH C MPOIMCHON OYKBBI, €CITH
OHM MMEIOT CaMOCTOSITEIbHOE 3HAueHHE. B KOHIE 3aroioBKOB M MOJ3aroJIOBKOB
TOYKA HE CTaBUTCS. 3aroJIoBKH Tpad, Kak MPaBHIIO, 3aMMCHIBAIOT MMapalIeIbHO
CTpOKaM TaONUIb, HO TPH HEOOXOAMMOCTH HUX MOXKHO PACIHOJOXKHUTh
MEePIEHIUKYJIIIPHO.

CrneBa, cripaBa U CHU3Y TaOJIMIy OTPAHUYUBAIOT JIUHUSAMHU. [ '0JT0BKa TaOIuUIIbI
NOJDKHA OBITH OTAEJIEHAa OT OCTAJBLHOM YacTu TaOiauuel auHuei. Pa3nensaTs
3aroJIOBKM M TIO/3arOJOBKM OOKOBMKA W Tpad IMaroHaIbHBIMU JUHUSMU HE
nonyckaercs. ['Opu30oHTalIbHbIE M BEPTUKAIbHBIC JUHUM, pa3TpaHUUYMBAIOLINE
CTPOKHM TaOJMIIbl, MOKHO HE MPOBOAUTH, €CIU 3TO HE 3aTPYIHSIET MOJb30BAHUE

JAHHBIMHU TaOIUIIBI.
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[Tpumep 3anonuenus noptdoauo npeacrasieH B [Ipunoxenun E.

5 OUEHMBAHUME COAEP)KAHUA ITOPTOOJINO (OUEHNBAHUE
MATEPHAJIOB ITOPT®OJINO)

5.1 Kaxnplil pazgen nopTdoyiio OLEHUBAETCS B UTOTOBOM cymme 0aiios,
KOTOpasi CKJIQJIbIBAOTCS U3 OAJIJIOB, BHICTABIICHHBIX 32 3aMIOJTHEHHBIC TAOJIUIIBI:

5.2 OO6mias orieHKa 3a MOpTQOJINO paBHA CyMMe OAJIOB 3a KAl pa3jed,
MOJICJICHHBIX HA KOJMYECTBO Pa3JICNIOB:

OT 5 6asuIoB M BhIIIE — OlleHKa «OTIMYHOY»

oT 4 6aIoB — o1eHKa «XOpOoIIo»

oT 3 6ajuIoB — OIleHKa « Y IOBJIETBOPUTEITBHOY

5.3 JlomyckoM K KBJIM(PUKAITMOHHOMY dK3aMEHY SIBJISETCS HAJIMUME OOIIeH
orleHKH «3» («YIOBIETBOPUTEIBHO»), «4» («Xopomioy), «5» («OTinudHOo») 3a
noptdouo.

5.4 OneHUBaHUE Pa3/ICIIOB:

Pazpnen 1. HUtoromas cymma OajuioB 3a pasfei paBHa CpeaHeMy Oalty
(cpeaHnn 6ann npeactaBnsgeTr cobonm CyMMy BCEX MOAYYEHHbIX
OLIEHOK, pa3fdesieHHYI Ha MX KOJIMYECTBO) 3a TeKymmui Kypc, 3a
uckimoueHueM crnenuanbHocTeld 38.02.07 bankoBckoe aeno, 40.02.01 IlpaBo u
opranmzanusa conuaisHoro obOecneuenus u  40.02.03 IIpaBooxpaHuTenbHas
JESTENBHOCTh, B MOPT(OINO KOTOPHIX UTOTOBAs CyMMa OayIOB 3a pa3fei paBHA
cpeaHeMy OalTy 3a BCE TOJbI OOYICHHUS.

Pazgen 2. JlocTikeHUs: B HAYYHO-UCCIIEA0BATENBCKON paboTe OLIEHUBAIOTCS
3a Bc€ Bpemsi oOyueHusi oOydqaromerocs. Kaxnas tabnuia, nmpu HAIMYUU B HEH
3anucH, orneHuBaercs B 1 6amr. Jlobasnsercs 1 6amn 3a KaxI0e IPU30BOE MECTO,
3aHITOE B OJIMMIHAIAaX U KOH(DEPEHIIUAX.

Paznen 3. Pe3ynbTaT npoXoxKaeHUs MPOU3BOJICTBEHHON M y4eOHOW MPaKTUK
BBICTABJISIETCS. M3 BEAOMOCTH Mo mpakTtuke. OOmas oueHka 3a 3 paszuen

CKJIaJIbIBaeTCs M3 Oajuia 3a MPOU3BOJICTBEHHYIO UM YU4eOHYIO MPAKTUKY U 0alioB
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(1 Oanmny mpu HaNIMYMM 3aMKMCH) 3a CIEAyIolHUe TaOIUIbl B JAHHOM pasjele.
JlobGasnsiercss 1 Gamn 3a Ka)xjaoe MPU30BOE MECTO, 3aHITOE B MPOGEeCCHOHATBHBIX
KOHKYypcax.

Paznen 4. B nannom pasznene kaxias Ta0iuia, Ipy HAJIUYUK B HEW 3alucCH,
orneHuBaercst B 1 Oami. JloOaBmsiercss 1 Oaym 3a MpU30BOE€ MECTO, 3aHATOE B
KOHKYpCaX, COPEBHOBAHUSX, COCTSI3aHUSX U T. TI.

Paznen 5. JlocTuxkeHus B CHUCTEME JOMOJHUTEIBHOTO 00pa3oBaHUS
OIICHUBAIOTCS B 5 0ajyUIOB 3a HaJIWYUE JOKYMEHTa 00 OCBOCHHH JOMOTHUTEIBHBIX
npoQUIBHBIX KYpPCOB 3a y4eOHBIN ToJ U COOTBETCTBYIOIICH 3amucu B TabIuIle

JTAHHOTO pa3jerna.
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[MTPUIJIOXXEHUE A

(cmpaBo4HOE)
OdopmneHre TUTYTBHOTO JTUCTAa KOHTPOJIBHON PabOThI

Hosoypenrotickuit punman [podheccnonanibHoro 06pa3oBaTeIbHOIO YUPEIKICHUS

«YpanbCKU PETHOHATBHBIN KOJLIEIK

KOHTPOJIbHAA PABOTA

CTATUCTUYECKASA I'PYIIIIMPOBKA

BAPUAHT 5

CTATHUCTUKA

21.02.05 3emMenbHO-UMYIIIECTBEHHBIC OTHOILICHUS

O6yuaromutics rp. 31-274 NBanoBa Hatanes CepreeBHa
21.01.2020 r.

OHGHKa 3d BBIIIOJIHCHHUC U 3alllUTYy

PykoBogurens CypxoBa Enena ['enHanbeBHa

2020 1.

Hospsrii1 Ypenroi, 2020
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[MTPUJIOXXEHUE b

(cmpaBo4HOE)
OdopmiteHne TUTYJIBHOTO JUCTa pedepara

HoBoypenrotickuit punman [podheccnonaibHoro o6pa3oBaTeIbHOIO YUPEK ACHUS

«YpanbCKUM PErMOHATBHBIN KOJUIECIXK»

PE®EPAT

OPTTAHMYECKUE BEHIECTBA

XUMUA

21.02.05 3emMenbHO-UMYIIIECTBEHHBIE OTHOILICHUS

OO6yuaromuiics rp. 31-274 NBanoBa Hatanbesa CepreeBHa
21.01.2020 .

OHeHKa 3d BBIIIOJIHCHHUC U 3alllUTy

PykoBogurens KoxeBuukosa Enena boprucosHa

2020 r.

Hospsrii1 Ypenroi, 2020
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I[MPUIIOXEHUME B
(cmpaBo4HOE)
Odopmienre TUTYTBHOTO JTUCTa KYpPCOBOM padOThI

Hosoypenrotickuit punman [podheccnonanibHoro 06pa3oBaTeIbHOIO YUPEIKICHUS

«YpanbCKUM PErMOHATBHBIN KOJUIECIXK»

KYPCOBAA PABOTA

BUJbBI I'PAXIAHCKOI'O-ITPABOBBIX IOI'OBOPOB

TPAYXKIAHCKOE TIPABO U TPAXKJAHCKUU TTIPOIIECC

40.02.02 IIpaBooxpaHUTENbHAS JICITCIBHOCTD

O6yuaromerocs rp. I[1/1-368 NBanoBa Haranbs CepreeBHa
20.10.2020 r.

OreHka 3a BBITIOJIHEHUE U 3aIIUTY KypCOBOU pabOThI

[IpoBepmita Menbauk Exatepuna BuktopoBHa

20.11.2020 r.

Hosgsrit Ypenroii, 2020
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I[MPUIIOXXEHUE T’
(cnpaBo4HOE)

[Ipumep odopmiteHHs CoaepKaHUS

COJIEPYKAHUE

BBEJIEHUE

1 CEKPETHOCTDb B OPTAHAX BHYTPEHHUX JAEJI

1.1 CnyxeOHble CBeIEHHUS OrPAHUYEHHOIO PACHpPOCTPAHECHUS B
cucreme OpraHoB BHYTpeHHUX ena Poccuiickoit deaepanuu

1.2 IlpaBuna obOpaieHusi ¢ JOKyMEHTaMH HMMEIOIIYI0 TTOMETKY «Jls

CITy’K€OHOT0 MOJIb30BAHUS

2 PEXXMM CEKPETHOCTHU B OPTAHAX BHYTPEHHUX JIEJI

2.1 TlonsiTMe, CYHIIHOCTb, 3HAYEHHWE M IMPABOBOE PETYIHPOBAHUE
peXKHMa CEKPETHOCTH B OPraHax BHYTPEHHUX JIEI

2.2 CobnroieHre pexumMa CEKpPETHOCTU B OpraHax BHYTPEHHUX e

3AKJIFOYEHUE

CIIMCOK UCIIOJIb3YEMbBIX NCTOYHMKOB

I[TPUJIOXKEHUE A Axt npuema-nepeayd HOCUTENICH CBEICHUH,

COCTaBJIIIOIINX I'OCYAAPCTBEHHYIO TallHY, HA XpaHEHUE
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IMTPUJIOXXEHUE /1
(cnpaBo4HOE)

[Tpumep odopmileHHs CIMCKA UCTIOJIb3YEMbIX HCTOUHUKOB

CIIMCOK UCIIOJIb3YEMbBIX UCTOYHHMKOB

1) Koncturymust  Poccuiickoit  ®enepanmu  (IpUHATa  BCEHAPOIHBIM
rojjocoBanueMm 12.12.1993) (c yderoM momnpaBoK, BHECEHHBIX 3akoHamu PD o
nonpaskax K Koncturyuun PO ot 30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-OK3,
ot 05.02.2014 Ne 2-®K3, ot 21.07.2014 Ne 11-®K3) // C3 PD. — 2014. — Ne 31. —
Cr. 4398.

2) O6 obOecreueHur J0cTynma K HMHOOpPMAMKA O JCATCILHOCTH CYI0B B
Poccuiickoit ®enepanuu: OenepanbHbiii 3akoH oT 22.12.2008 Ne 262-D3 (pen. ot
28.12.2017) /I Poccuiickas rasera. — 26.12.2008. — Ne 265. — B ganHom Buae
JIOKYMEHT OIMyOJIMKOBaH HE OBL.

3) Auapromeukuna M.H. CynebOnas craructuka: yueOHoe mocodue / M.H.
AHnpromieukrHa. — M.: Poccuiickuii rocyJapCTBEHHbBI YHUBEPCUTET MPABOCYIHS,
2017. - 151c.

4) Aunpromeuknna M. H. CynmeOnas craTHCTHKa: y4eOHO-TPAKTHYECKOES
nocobue [DnekTponHslii pecypc| / M.H. Anapromeuknna, E.A. Koranes, JI.K.
Cagrok, FO.A. bukOynatoB — DieKTOpOH. TEKCTOBbIE JaHHBIC. — M: HanimonansHbIH
HCCIIeIOBAaTENbCKUN yHUBEpPCUTET «Bbicimas mkoja s3koHoMukn», 2017. — 409c. —
Pexxum nmocryna: http://www.iprbookshop.ru — Jlara o6pamenus: —10.04.2020.

5) l'azapsta, H.I'. TIpoGiieMbl nprMEHEHUST HEBMEHSEMOCTH B YTOJIOBHOM
nporecce / H.I'. I'azapsa // [IpoGiieMbl 3aKOHOTBOPYECTBA B CBETE COBPEMCHHBIX
pedopmanmonHbIx nporeccoB. — 2018. — C. 40-43.

6) UensOuHCckmii 00MacTHON cya: oduuuanbHBIA cait. — YensOWMHCK. —
OOHoBIIsIETCS B TeUeHHE CYyTOK. — Peskum noctyma: http://metal.chel.sudrf.ru — Jlara

oOpamenus: 21.04.2020. — TekcT: 3ME€KTPOHHBIN.
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I[MTPUJIOXXEHUE E
(cmpaBo4HOE)

[Tpumep 3anonHeHus nopTdoano

HOBOYPEHI'OMCKHUHN ®UJIUAJ IPOPECCUOHAJIBHOI'O
OBPA3OBATEJIBHOI'O YUYPEKIEHUS
«YPAJBCKHUI PETUOHAJIBHBIN KOJLIE K>

IHopTdoano odyyaromerocs
®UNO NBanosa UBana UBanoBu4a
CneunanabHoctb 40.02.02 IIpaBooxpaHuTeabHasi AeSITEJIbHOCTD

Orenka

Jlarta

ITonnucek kypaTopa

Orenka

Jlarta

ITonmucek KypaTopa

Orenka

Jlarta

IMoxmucek KypaTopa

Hosbiit Ypenroiu, 2021
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OO0mue 1aHHbIE.
HNBanoB UBan UBanoBHY
21.02.2001 BeTHOE (pOTO
I'opx mocrymienusi: 2017 6x4
I'ox okonuanusn: 2021

KonTtaktublii Tesedgon: 89000456708
E-mail :
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ABTOOMOrpadgus cTryaeHTa

A, BanoB MBan MBanoBuu, poawics 21 ¢pespans 2001 roga. C 2008 — 2017
obyyaiics B Cpenneil o0eoopazoBarenbHoii mkose Nel51 ropona YensOuncka.

[IIxonbpHYI0 00pa30BaTEIBHYIO MPOTPAMMY OCBOMJI Ha OLICHKU «XOPOIIO» U
«otaugHoy. C 2008 mo 2014 roma moceman ceknuto ¢yroona. I[lapamienbHo
3aHUMAJICS B CEKIIUU €AMHOOOPCTB. 3a BpeMs y4eObl B IITKOJIC aKTUBHO y4aCTBOBAJ
B Pa3IMYHBIX MHTEUICKTYaTbHBIX KOHKYPCAX U OJUMITHAAaX PA3HOTO YPOBHS, UMECIO
IPaMOTBI U JTUTIIIOMBI.

01.09.2017 mocrymuin B IIOY «YpaibCKuil pEeruoOHaNbHBIA KOJJICIX» Ha
cretuanbHoCcTh 40.02.02 «IIpaBooxpaHuTenbHass JOEATEIBHOCTH». B JaHHBIN
MOMEHT SIBJIIIOCH CTyJIEHTOM 4 Kypca. AKTUBHO Y4YacTBYIO B TBOPYCCKHX,
CIIOPTUBHBIX M HAYYHBIX MEPONPHUITHAX KOJIJIEKa ¥ YHUBepcuTeTa. O0ydyaroch Ha
OIICHKH «OTJIUYHOY.

He xenar.

Oren: IBanoB MBan Cepreesud, 30.10.1979, npopad OO0 «Creuctpoii-5»;

Marb: HMBanoBa Jlapuca JImutpueBna, 10.12.1980, mencectpa MAVY3
I'oponackast kmuHuueckas 6osbHHIA Ne§;

Cectpa: HBanoBa Kcenus lBanosna, 08.08.2010, mikonpHHUIIA.

Anpec: ropon YensbuHnck, yi. Tpyna, 25— 17.
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Pa3nen 1 locTukeHust B 00J1acTH
npo¢ecCUHOHAIbHbIX 3HAHUM
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Tabnuia 1 — BeinmonHeHue yuyeOHOro miaHa

HanMenoBaHue TUCIUTUINH 1 kypc
1 cem. 2 ceM. R
T O X
s 2 5
Z o
S)
g 2
o = w
[} )
o, gl A
= 2 2
s
3z
~
3/03/ | ax3 | 3/13/1 K3
JIOK OK
Pycckuii si3p1k 5
Jluteparypa 3)
WNHOCTpaHHBIN A3BIK 4
UcTopus 5
dusnygeckas KyJIbTypa 5
OcHOBEI 0€30aCHOCTH KU3HEAEITEILHOCTH 5
OO6miecTBO3HAHNE 5
EcrecTtBo3Hanue 5
I'eorpadus 5
DKOJIOTHS 5
Maremartuka 5
Nudopmaruka 5
DKOHOMHKA 5
ITpaBo 5
ACTpOHOMHUS 3a4TEHO
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Tabnuia 2 — BelnonHeHrue y4eOHOro miaHa

HaunmenoBanue JUCHUITINH

2 Kypc

3 Kypc

3 ceM.

4 cewm.

5 ceM. 6 ceM.

3/13/ 11D
K

9K3

3/13/ 11D

K

3/03/1 | ok | 3/11
OK 3 | 3/1
®OK

9K
3

WNudopmaruka u UT B I1]]

Teopus rocynapcTsa v npasa

AJIMAHHCTPAaTUBHOE ITPaBO

OcHoBbl (hunocopuu

5

Hcropus

5

WNHOCTpaHHBIN A3bIK

3a4TCHO

5

3a4TCHO

dusznyeckas KyiabTypa

3a4YTCHO

3a4TCHO

3a4TCHO

Pycckuii sI3bIK 1 KynbTypa pedu

5

OCHOBBI YJKOHOMUKH

5

MJIK 01.03

5

Koncrurynmonnoe npaso Poccun

YrojaoBHOE MTPaBo

TpynoBoe npaso

MK 01.05

o1l o1 o1 O

Uctopus PK

Tlcuxomorus

DKOJIOTHYECKOE IIpaBoO

YTroja0BHBIN ITpo1Iece

[IpaBooxpaHuTENbHBIE U CyCOHbBIE
Oprasbl

ol o1 o1 o1 O

I'paxxmanckoe nmpaBo u
rpaKJIaHCKHI TIpoLiecc

MJIK 01.06

BT

Metoauka PIT u OCJ]

HNudopmarnmonusie cuctemsl [10

MJIK 01.02

MJIK 01.04
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Pa3gen 2 JlocTHKeHHUSI B HAYYHO-
HCCIIe0BaTeIbLCKOM padore
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Tabnuua 3 — Yyactue B npodeccruoHaNbHbIX KOHPEPEHIUAX

Ha3zBanue xoH(pepeHuii YpoBeHb ®opma ydactus [Hara
(cemMuHapoB H T.11.) (oOpazoBarensHOTO MIPOBEACHUS
YUpEKICHMUS,
MYHULIMTIAJIbHbII,
pETUOHAIIbHBIN,
MEX1yHapOAHbIN)
CeMuHap-TpeHUHT Mynununansasii, MBY YyactHuK Mapr, 2017 1.
«[Ipodpumnakruka HIC «KKOMITAC»
JECTPYKTUBHOTO BJIMSHUS Ha
MOJIOJIEIKb)
Konkypc acce, nocssimennbiii | Mexxaynaponansiii, YOV | YyactHuk 2017 1.
Huto  corpynnuka oprana | BO «MADY»
BHYTPEHHMX el Poccuiickon
denepanuu, qoy  BO
«MADVY»
Hayunas koH(pepenuus | Pernonansueiii, @I'BOY | YyactHuk 2018 r.
ctyneHtoB « yBepeH, Moé€ | BIIO «Henl 'V»
Oymyiiee — mMosi mpodeccus»
HOMMHAIIUS «JIyqmras
aprymMeHTanus BbIOOpaA
npodeccum»
Ypok-cemuHap Ha TeMy: I[TOY «YPK» VYyacTHUK 22 deBpans
«3aHATHOCTH HaceneHus PDy» 2019 r.
Ypok-cemuHap Ha TeMy: I[TOY «YPK» VYyacTHUK 22 deBpans
«OCco0EHHOCTH TIPUBJICYCHUS 2019 r.
K YroJIOBHOM
OTBETCTBEHHOCTH
HECOBEPUICHHOJIETHIX)
Ypok-cemuHap Ha TeMY: I[IOY «YPK» VYyacTHUK 22 derpais
«IIpodeccus-ropuct» 2019 r.
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Tabnuia 4 — Yyactue B HAy4YHO-UCCIEA0BATEILCKON padoTe

VYdacTre B Hay4HO-HCCIEI0BATEIbCKON paboTe

1 [IpenmeTHbIC OMMITHAIBI

Mecto u Bpems

coBpemeHHoi Poccuu (pedepar)

Ne HaszBanue onummnuaasl PesynbTar
IPOBEICHUS
1 | UuremnekryansHo-npaBoBoii  nabupur | [IOY Komnemx npasa | Ceprudukar 3a
no qucuuruinHe [IpaBo ¥ DKOHOMHMKH, HOSIOpb | ydacTue
2017
2 | Ucropuuecknii quktanT no jmuctuiumae | [I0Y Komnemk npasa | Ceprudukar 3a
«Hcropus» Y SKOHOMHUKH, HOSIOpb | yyacTue
2017
3 | Ommvmmama 1o pycckomy s3biky u | [IOY Komnemk npasa | I'pamora 3a 2 mecto
KYJIbType peun ¥ DKOHOMHUKH, HOSIOpb
2018
4 | OcHoBbl punocopuun OV Komnemx npasa | Ceprudukar 3a
Y SKOHOMHUKH, HOSIOpb | yyacTue
2018
2 KoHKYpCHI TPOEKTOB
Ne HasBanue koHKypca Mecto nposencHus u Tema npoekra
JaTa KOHKypca
1
2
3
4
3 [lyOnukaruu B )KypHaaax, COOpHUKax
Ne Hazsanue N3 paTenscTBO, )KypHAT Koia-Bo damunun
(HOMEp, TO/T) HJIK HOMED CTpPaHHI] | COaBTOPOB pabOT
ABTOPCKOIO CBUJIETENILCTBA
1 |IlpesenTtamus 1O HCTOPUHU Caiit infourok.ru 15
Poccun Ha TeMY:
«Poccuiickuii Tepd U ero
HCTOPUSD)
2 |Ilpe3enranus 10 Caitr infourok.ru 14
yrOJIOBHOMY TIpOLIeCCy Ha
temy: «Peabunuranys»
4 KypcoBblie paboThl, pedepatsl
Ne Tema JlucnunnuHa O1enka
1 |IlpaBuna ¢opmupoBanus nen u ux | MAK 01.05 OTJINYHO
IpyInIupoBKa (KypcoBasi pabora)
2 | ConepkaHue  MpaBOCIOCOOHOCTH M | ['paxkiaHckoe MpaBo OTJINYHO
JIeecocoOHOCTH  rpaxaaH  (KypcoBas | U TpaXTaHCKHIA
pabota) polLiecc
3 | OTHOIICHUS cOOCTBEHHOCTHU B | DKOHOMHKA OTnananHo
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Pa3nen 3 locTukeHusi B 00J1aCTH
npo¢ecCUHOHAIBbHBIX YMEHU M
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Tabnuia 5 — [IpousBojic

TBCHHAA IIPAKTHUKA

HasBanue npakruxu, Kypc Mecto paboTs Cpoxu npoxoxxaenust | Pesynprar
Tabnuna 6 — YueOHast npakThka
Ha3Banue npaktuku, Kypc MecTto paboThl Cpoxku npoxoxjaeHusi | Pesynprar
VII [IM.01 [TOY «YPK» 23.12.2019 — | OtnuyHO
28.12.2019
Tabnuna 7 — Yyactue B npodeccuoHAIBHBIX KOHKYpCaxX
HasBanne Jucnunivza / Hara dopma Pesynprar
npodeccuoHaIb- y4acTHs
HBII MOJYJIb
Bukropuna IIpaBo Hexadbpn YYaCTHHUK I'pamoTa 3a 3 Mecto
«ropuanYecKast 2017
BOJIHAY,
MOCBSIIIEHHAS JTHIO
IOPUCTa»
OTKpBITHINA YPOK, TI'TI JHexabpb YYaCTHUK CepTtuduxkar 3a
TTOCBSIIIICHHBIN 25- 2018 AKTUBHOE y4acTHE
neruto Koncturyuumn
P®
Konkypc Tpynosoe npaso | 22.02.2019 YYaCTHUK Ceptuduxkar 3a
KpPOCCBOPJIOB I10 ydactue
IOPUANYECKUM
TEPMHHAM
JlenoBas urpa Koncturymmmonno | 25.02.2019 YYaCTHHUK Ceptuduxkar 3a
«Koucturyuus POy € MpaBo AKTUBHOE y4acTHue

Tabnuna 8 — Opranu3aius MeponpusaTUid B mpodeCCHOHANBHON AeSTENHHOCTH

HazBanue Jucuumninnza / JlaTa ®dopma PesynbTar
npogeccuoHab- y4acTHs
HBII MOJ1yJIb

3aHATOCTh HaceJleHMs | AIMMHUCTpAaTUBHO | 22 ¢eBpans | opranuzarop | I'pamota 3a

B PO € TIpaBo 2019 MIOATOTOBKY H
IIPOBEJICHUE

OcobenHoctu YTroJI0BHOE IIPaBoO 22 ¢eBpans | opraHuzaTop I'pamora 3a

IIPUBJICUEHUS K 2019 MIOATOTOBKY H

YTOJIOBHOM IIPOBEJICHUE

OTBETCTBEHHOCTH

HECOBEPUIEHHOJIETHUX
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Pasznen 4 JlocTuKeHHs B 001eCTBEHHOM KU3HU
(yuyacTue BO BHEYUEOHOU AeATEIbHOCTH
KOJLJIE/I2KA)
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Tabnuia 9 — Yyactue B 00I1IeCTBEHHOM KU3HUA

Bunel nestenbHOCTH (TOpydeHus) [Iepuon nesrenpHOCTH IIpumeyanue
(dbakTbr
001IECTBEHHOTO
IPU3HAHUS
JIESITEIbBHOCTH —
IpaMoThl,

Onaro. muchMa,
JTUTITIOMBI )
I'enepanbHbie yOOpKH B KaOWHETaxX Hexadps, 2017 [Topyuenne
KypaTopa
Dkojnorudeckas akuus «Bpixoan Ha 18 anpens 2018 bnaronapcTBeHHoe
cyOOOTHUK» MHUCHMO
Meponpusitue «JleHb OTKPBITBIX IBEPEH» Mapr, 2018 bilaromapctBeHHoe
MIMCBMO
Mepomnpustue «Ilocpsienue B ctyaents» | Centsa0pb, 2018 biiaromapctBenHnoe
MHUCHMO
Dxonoruueckas akuus «Brixoau Ha Ampens, 2019 I'pamoTa 3a
cyOO0THUK» aKTUBHOE y4acTue
Mepomnpustue «Ilocpsimenue B ctyaentsl — | CentsOps, 2019 biiaromapctBenHnoe
2019» MUCHMO
Meponpusitue «/IeHb OTKPBITBIX IBEPEII» 17 mapta 2019 bnaronapctBennoe
MTUCHMO
Ta6mmmal0 — CiopTUBHBIC TOCTHYKEHUSI O0YIAIOITUXCS
Bup cnopra VYuyacrtue B Hara [Ipumeuanue
COpPEBHOBAHUSX COpEBHOBaHUI (oTMeTKa O HaJIU4uu

paspsijia Wi 3BaHus,
ceprudukara, rpaMoTHl,
JUTIIIOMA)

Jlerkas atiaeTuka

Kpocc nanuu

Centsi6psb, 2017

['pamora 3a akTUBHOE
y4acTue

Bouneitboin

Typuup no Boseitbory

Hos6ps, 2017

I'pamora 3a 3 mecto

Jlerkas aTtieTuka

Jlerkoatnernyeckas
sctadera Ha Kybok
I'naBb1 KanmuanHCKOTO
paiiona r.YensOuHcka

Cents16psb, 2018

I'pamoTa 3a 3 mecto

JIbDKHBIN crIOpPT XXXVI oTkpriTas 10.02.2018 I'pamoTa 3a aKTUBHOE
Bceepoccuiickas JbKHAsS yyacTtue
roHka «JIepxHa Poccum»

Haptc OTKpBITHII TypHUD 11O 15.02.2018 I'pamoTa 3a akTHBHOE
JapTcy y4yacTue

Tennuc Typuup no HactonsHOMy | 26.10.2018 I'pamoTa 3a akTHBHOE
TEHHUCY y4yacTue

dyT600 TypHUp N0 MUHU- OxkTs6pb, 2019 I'pamoTa 3a akTUBHOE

yr6oy

y4acTue
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Tabnuna 11 — TBopyeckue JOCTUKEHUsT 00yUaIOIIUXCS

Bun gestensHocTH VYyactue B KOHIIEPTAX, [ara [Ipumeuanue
KOHKYpcax, (pecTuBasix, (oT™METKa O HaIUM4uu
cMOTpax ceptu¢ukara, rpaMoTshl,
JUTIIIOMA)
TBopuecTBO Meponpustue «lenp | Oxtsa6ps, 2017 I'pamora 3a akTUBHOE
YUUTEISI» ydactue
TBOpuecTBO Meponpustus «/leHb Hos6ps, 2017 | I'pamoTa 3a opraHu3aiuio
Marepu» U IIPOBEJICHUE
TBOpuecTBO Meponpusitue 15 nexaGps I'pamoTa 3a akTUBHOE
«CTyneH4eCKU HOBBII 2017 ydactue
roj»
TBopuecTBO Konkypc «Banentunka», | 14.02.2017 ['pamoTa 3a akTHBHOE
MOCBSIIEHHBIN «JIHIO y4JacTtue
Casitoro Banentuna»
TBopuecTBO KoHKypc OTKpBITOK K 15.12.2017 ['pamoTa 3a akTHBHOE
Hosomy rony y4acTtue
TBopuecTBO Konkypc «bnromo Ha 31.10.2018 I'pamora 3a 1 mecto
Halloween»
TBopuecTBO Konkypc «Koctiom Ha 31.10.2018 I'pamora 3a 1 mecto
Halloween»
TBopuecTBO Konkypc «Ilonmenka Ha 31.10.2018 I'pamora 3a 2 mecTo
Halloween»
TBOpuecTBO Meponpusitue 13 nexabps I'pamoTa 3a akTUBHOE
«CTyneHueCcKuil HOBBIH 2018 y4acTue
ro»
TBOpuecTBO Konkypc «KocTiom Ha 31 okTsaA0ps I'pamoTa 3a 1 Mecto
Halloween» 2019
TBopuecTBO [Ipazanuynoe 29 HOs0ps I'pamoTa 3a akTUBHOE
MEpOTIPUSTHE, 2019 y4acTue
IMOCBSAIIEHHOE 25-JIETUIO
I[IOY «YPK»
TBopuecTBO Urpa «/lens ctynenta — | SAuBapsp, 2019 I'pamoTa 3a 2 mecta
2019»
TBopuecTBO Meponpustue «JleHb 14.02.2019 I'pamoTta 3a momo1p B
Castoro Banentuna» MIPOBEJICHUN MEPOTIPUSTHUS
TBopuecTBO KoHnnept, nmocBsIeHHbIHI 07.03.2019 I'pamoTa 3a akTUBHOE
MexnyHapoaHOMY ydactue
KEHCKOMY JHIO — 8
MapTa
Coznanune Konkypc Buneopomnukos, | Hos6ps, 2019 I'pamota 3a 1 mecto
BHJICOPOJIMKA NIOCBSILEHHBIN 25-€THIO
[TOY «YPK»
TBopuecTBO HoBoroaumii koukype | [exabpsb, 2019 I'pamoTa 3a akTUBHOE
«JIyammii JIen Mopos u yJacTtue
CHerypouka»
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Tabnuua 12 — Uuaoe

Buj BHEyueOHOI eI TETbHOCTH ®dopma [Hara Pesynprar
(Ha3BaHUE MEPONIPUSITHUSA) y4acTHsl
OtxkpsiThlil TypHUp KOMan KBH Ha YYaCTHUK 2017 Jumuiom 3a 3 Mecto
KyOok ['maBsl KanmuuHckoro paiiona
OtxkpsiThiil TypHUp KOMan ] KBH Ha VYyactHuk 2017 Jumuiom 3a yuactue
KyOok I'maBsl KanmHuHCKOTO paiiona
birarorBopurenbHas akuus «JIydank YyacTHUK CeHTs10pb, biaromapcTeenHnoe
CBETa — JIETAM) 2017 IMHACHEMO
X OTKpBITBIN TYpHUP MOJIOJIEKHBIX YyactHuk 2018 Jumuiom 3a ydactue
komana KBH «Momnono-3eneHo» Ha
Ky60xk I'naBsl Kanununckoro paitona
bnarorBopurensHas akius «Cobepu YyacTHUK CeHTs10pb, bilaromapctBenHoe
pebeHKa B IIKOTY» 2018 MIMCBMO
[Tocemenune BeicTaBku My3es Vctopun YYaCTHUK 14.03.2019 Ceptuduxar 3a
MIPaBOOXPAHUTENBHBIX OPraHOB ydactue
HHTennekTyarbHOE COPEBHOBAHNE VYyactHuk | Ampens, 2019 | Jlumiiom 3a yyacTue
«YemnuoHat yntatenei YenssOuHckon
obmactu — 2019»
WuTennekryanpHas urpa «CBost Urpay, YYaCTHHK 13.02.2020 Jurom 3a 3 mecto

MIpUypOYEHHAs K Mpa3IHOBaHUIO J{Hs
Poccuiickux CTyaeHYeCKUX OTPsIIOB
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Pa3gen 5 JlocTHKeHUS B CHCTEeMe
JTOIOJTHUTEIbHOI0 00pa3oBaHUs
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Tabauna 13 — OcBoeHHe TONOJHUTEIBHBIX NPOPUIBHBIX KYPCOB
OcBoeHHE JIONIOTHUTEINBHBIX, nara pe3yibTar
npouIbHBIX KypcoB. HanmenoBanue
KypCOB
«J1eIonpOru3BOICTBO U JICIIOBBIC 01.02.2018 — YnocroBepeHue o
KOMMYHUKAITIN 30.04.2018 MTOBBIIIICHU T
KBaATM(UKALIIT
«BbIsBIIEHUE, pACKPBITHE, paccieI0BaHHe 01.02.2019 — YnocroBepenue o
MPECTYIUICHUS U UHBIX MPABOHAPYILICHUM 30.03.2019 MTOBBIIIICHU T
KBaATM(UKALIIT
«Mepbl aIMUHUCTPATUBHBIX MPECCUEHUN Jexabps, 2019 VYnocroBepenue o
MpaBOHAPYLIEHUI) MOBBIIICHU T
KBaTHU(UKAIIIT
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